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CBIIHOCT, HEJIA 1 OBXBAT

Y. 1.(1) OuHAHCOBOTO ympaBieHWe W KOHTpon B OO6wmmHa Merimk (B T.4. Ha
oOIIMHCKAaTa aJMHHUCTpALUs), Ce OCHIypsBa CBIJIACHO HW3UCKBaHMATA Ha 3akoHa 3a
(UHAHCOBOTO yIpaBieHHe M KOHTPOJ B IyOJMYHHS CEKTOD (B3O®VYKIIC) u ykazaHuATa U
METOIMYECKUTE HACOKH KbM HEro, U3JaJieHd OT MMHUCTBpa Ha duHaHCHTE', KAKTO U CBHITIACHO
pemeHuaTa Ha OGLIMHCKUS CHBET U YKa3aHUATA, JaiecHH OT IpYTH AbpPKABHU HHCTHTYLIMH.

(2) ®uHAHCOBOTO yMpaBleHHWE M KOHTPOJ € LJIOCTEH IpOoLEC, HWHTErpupaH B
W3MbJIHUTEIHATA JEHHOCT Ha OOIIMHATa, KOMTO ce OCBIIECTBABAa OT KMETa, 3aMECTHHMK
KMETOBETe, CeKpeTapsi Ha OOLIMHATA M BCHUKHM CITy KMTENH B OOIIMHCKATa aAIMUHUCTPALIUSA NIPH
cra3BaHe Ha TMpPHHIMIKTE 3@ 3aKOHOCHOOPA3HOCT, [J00pO (MHAHCOBO yMNpaBICHHE |
MpO3payHOCT.

(3) ®UHAHCOBOTO YNpaBIeHHe U KOHTPOJ Ce OCHLIECTBABA UPE3 CUCTEMA 33 (PHHAHCOBO
yIpaBleHHe M KOHTPOJ (CHCTEMa 3a BBHTPELIEH KOHTPOI), BK/IFOYBAIIA MACMEHH NOJHUTHKH,
TpoLelypd M JeMHOCTH, BbBEJCHH OT KMeTa Ha OOLIMHATA, C LeJ J]a Ce OCHUIypH pasyMHa
YBEPEHOCT, Y€ LIeJIUTE | Ce MOCTHIaT Ypes:

1. CHOTBETCTBHE ChC 3aKOHOATEJICTBOTO, BbTPEIIHMTE aKTOBE U JIOTOBOPHUTE;

2. HaJIeXKIHOCT M BceoOXBATHOCT Ha (pMHAHCOBATa M ONepaTUBHATAa MH(pOPMALHS;

3. MKOHOMHYHOCT, eeKTUBHOCT U edukacHOCT (106po uHAHCOBO yIpaBJleHUE) Ha
JIEMHOCTHUTE;

4. ona3zBaHe Ha aKTUBUTE U HHOPMALIUATA;

5. mpenoTBpaTABaHe ¥ pa3KpUBaHE HA M3MaMM U HEPEJHOCTHU, KaKTO U TpepHeMaHe Ha
nocneaBaliy JeUCTBHS.

Y. 2. Hacrosimute BbTpemnu mpaBuia 3a cucremara 3a (GMHAHCOBO YNpaBICHUE U
koHTpoJ (BIICOVYK) umar 3a uen 0a ocueypam ycioeus 3a.

a) (QYHKUMOHMPAHETO Ha e(EeKTMBHA CHCTeMa 3a BBTPEIIEH KOHTPOI B obmuHCKaTa
aJMMUHUCTPALIMS;

6) MOCTMraHeTo Ha CTPATerHuYecKUTe W ONEPaTHBHUTE LETH Ha OOLIMHATA 1 ePEKTHBHO
yInpaBlieHHe Ha CBbP3aHUTE C TAX PUCKOBE;

B) 3aKOHOCHOOPA3HOTO, LIENECHOOPA3HOTO U PO3PAYHOTO yNPaBIEHHUE Ha OIO/IKETa 1 Ha
U3ITBJIHUTETHATA IEHHOCT Ha OOIIMHATA,;

r) TpeJoCTaBSHETO Ha HEeoOXOAMMaTa HaJexJHa MH(OpMalHs 332 B3€MAaHETO Ha
MPaBUITHUTE YNPABIEHCKH PELICHHUS;

1) GyHKLIHOHUPAHETO Ha aJIeKBaTHA OJIMUTHA MIBTEKA;

e) moao6psiBaHETO Ha B3aMMOJEHCTBHUETO MEXIY CTPYKTYpPHHTE 3BEHa W OTACIHHUTE
JUTHKHOCTH B OOIIMHCKATa afMUHUCTPALIUS, H3rPaXKIaHETO HA CTaOMIIEH KaJIpOBH KaraluuTeT 1
pa3BUTHMETO Ha 6JIarOTBOpPHA Cpesia 3a eKMIHOCT M NMpO(eCHOHAN3BM NPH OCHUIECTBSBAHE HA
M3MBJIHUTEIHATA IEHHOCT Ha O6IIMHATA;

) pa3sBMTHE Ha H06pOTO pa30MpaHe M HaTpynBaHe Ha NPO(ECHOHANEH OMMT 3a
(YHKIMOHMPAHETO HA CUCTEMATA 3a BBTPEIleH KOHTPO. U J06pOTO GPMHAHCOBO YNpaBleHUE Ha
O10/1KeTa U U3bJIHUTEHATA JEHHOCT Ha OOLIMHATa;

3) YCHbBBPIIEHCTBAHE HAa BTPELIHUTE MpaBuia B OOLIMHCKATA aAIMUHUCTPALIMA.

1 y3najgeHM OT MUHHMCTBpa Ha (DMHAHCMTE M MyONMKYBaHW Ha WHTEpPHET CTpaHMuUaTa Ha MUHHCTEPCTBOTO Ha

dunancure (M®) Ha ocHosanue ui. 17, an. 2 ot 3®VKIIC - ped. pasnen UCPYKBO
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Y. 3. ExerofHo, B Onpejie/ieHuss CPOK BbB Bpb3Ka C yKa3aHMATa OT MUHMCTBpA Ha
¢uHaHcuTE, KMETHT Ha oOLIMHATa TpeICTaBs uHpopMauus 3a (QYHKUMOHHPAHETO,
aJeKBaTHOCTTa, epMKACHOCTTa W e(EeKTHBHOCTTa Ha CHCTeMaTa 3a BBTPELICH KOHTPOI 3a
npeaxojaHata roauna. ®opmara, ChAbPKAHUETO, CPOKOBETE, OTTOBOPHOCTUTE, PEABT U HAYMHBT
3a MpejcTaBsHe Ha MH(OPMALMATA Ce ONPENENAT C HapeadaTa no Hi. 8, an. 1 ot 3®VYKIIC® u
JOKJ1aJl W/UIIM CTAHOBHINE HA PbKOBOJMUTE]IS HA BHTPELIHHSA O/IMT.

IMpeacraBeHaTa nucMeHa MHGOpPMaLMs 3a BCsKa rOAMHA (10K, NOMBIHEH BBIPOCHUK
M BCUYKHM OTHOCUMM JOKYMEHTH) C€ CbXpaHsBa B JOCHE KbM HACTOALUMTE MNpaBuia C ILel
OCHTypsiBaHE Ha aJIeKBAaTHA OJIUTHA MbTeKa 3a (YHKIMOHUPAHETO HA CHCTEMATa 33 BLTPEIICH
KOHTPOJI B U3ITbJIHUTEIHATA IEHHOCT Ha OOLIMHATA.

Ya. 4.(1) Hacrosimure npaBuia ce Mpujiarat BbB BCHYKH CTPYKTYPH, JENHOCTH U
MpoliecH B OOIIMHCKATa aAMMHHUCTpalKs Ha O0MHATA.

(2) CrcTemara 3a BETpELIeH KOHTPOJ B U3ITbIHATE/IHATA IEHHOCT Ha OOLIMHATA BKITHOYBA
CJIeIHUTE B3aUMOCBBP3aHH EJIEMEHTH!
KOHTPOJIHA CPEJIa;
yIpaBliEeHUE HA PUCKA;
KOHTPOJIHU JI€WHOCTH,
uHpOpMaLA U KOMYHHUKAIUA;
. MOHUTODPMHT.

(3) CekperapsT Ha OOIMHATA U PHKOBOJMTEINTE HA CTPYKTYPHUTE 3BEHA B obLIMHCKaTa
aJMHHUCTpALMA OCHTYpSBAaT, B CHOTBETCTBME CBC creuudukara Ha JCHHOCTTa MM,
(YHKIIMOHMPAHETO ¥ PA3BUTHETO Ha €IEMEHTHTE Ha GUHAHCOBOTO YNPABJIEHHUE U KOHTPOJL.

SISO S

Eaement I. KOHTPOJIHA CPEJIA

KoHTposHaTa cpeia ompesens KJIMMara B M3IThIHUTENHATa JAEHHOCT Ha OOIIMHATa U
OKa3Ba BIMSHME BBPXY OTHOIIEHMETO HA DPHKOBOJACTBOTO M TMepcoHana B OOILIMHCKaTa
aIMUHACTPALUA KbM QYHKIIMOHAPAHETO HA CHCTeMara 3a BbTpelleH KOHTpoul. Ts e ocHoBaTa 3a
JPyrUTE KOMMOHEHTH HAa CHCTEMaTa 3a BBTPEIIHMS KOHTPOJ, OCHIypsBa JMCLMIUIMHA H
CTPYKTYPHPAHOCT, BIMA€ C€ OT Pa3W4yHM BBTPEUIHH W BBHIIHM (AKTOPH, BKIFOYMTENHO
MCTOPHATA, LICHHOCTHUTE, CPEfiaTa, KaKTO W KOHKYPEHTHATa W PeryiaTopHa cpeja Ha IeHHOCTTa
Ha ajAMHUHMCTpamusaTa. Ompenens ce OT CTaHAApTUTE, MPOLECHTE U CTPYKTYPUTE, KOUTO
PBKOBOJAT CJyXKMTEJMTe Ha BCHYKM HHMBA IPH M3IbIHEHWE HA TEXHMTE OTFOBOPHOCTH B
cHcTeMaTa 3a BBTpELIEH KOHTPOJ W B3EMAaHETO Ha pEIIEHHWsATa 3a MOCTUTaHE LIEIUTE Ha
o6LMHAaTa, Ch3/iaBa AMCLIUIIIMHATA, KOATO € OCHOBA 3a OLIEHKAaTa Ha PUCKOBETE, 3acTpalllaBally
[OCTHUraHe Ha LEJIMTe, OCBIIECTBIBAHETO HAa KOHTPOIHUTE JEHHOCTH, H3MOJI3BAHETO Ha
UH(OPMALIMOHHN U KOMYHHKALIMOHHH CHCTEMHU U TIPOBEK/IAHETO HA MOHUTOPUHIOBH JISHHOCTH.

Ya. 5. KmersT Ha oOm@MHaTa OTroBaps 3a M3IPaXJAHETO, CHCTOSSHUETO H
noo0psiBaHETO Ha KOHTPOJIHATA CPe/ia, KOATO BKIIHOYBA!

1. nuuHaTa MOYTEHOCT W MpodecHOHaTHa €TUKA Ha PBKOBOACTBOTO W MEpCOHala B
OOIIMHCKATA aIMUHUCTpALUS;

2. ynpaBiieHckaTa punocodus v CTUI Ha paboTa Ha PbKOBO/ICTBOTO;

2 Hapen6a 3a hopMara, ChABPKAHUETO, CPOKOBETE, Pejia M HAYMHA 3a NPE/ICTaBAHe Ha MHGOPMALKS 110 L. 8, an. 1
oT 3akoHa 3a (MHAHCOBOTO YMpaBieHue U KoHTpon B my6muunus cekrop (TIMC Ne 242/24.09.2019 r., JIB, 6p.
76/27.09.2019 1.)
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3. opraHM3alMOHHAa CTPYKTypa, OCHMrypsiBallla pasjie/leHHe Ha OTrOBOPHOCTHTE,
fiepapXM4HOCT U SICHU TIPaBUJIa, PaBa, 33/(bJKEHUS W HUBA HA JI0KJIa/IBAHE;

4. IONUTUKUTE U MIPAKTUKUTE 10 YIIPABJIEHKHE Ha YOBEILIKUTE PECYPCH;

5. KOMIIETEHTHOCTTA Ha NepcoHaa.

PA3/JIEJI I-01
JUYHA TOYTEHOCT U TIPO®ECHUOHAJTHA ETUKA HA
PBKOBOJICTBOTO U ITEPCOHAJIA

Y. 6.(1) Ilpu B3eMaHeTO Ha PELICHHA M OCHIIECTBABAHE HA JCHHOCTTA, BCHUYKH
CIlyXKMTENM B OOLUMHATA, B T.4. ¥ OOLIMHCKATA aIMUHACTPALKs, C& PBKOBOAT OT IpaBiujaTa sa
JIMYHA MOYTEHOCT U MpodecroHaIHa €THKa, OTIPE/ICNICHN B yTBbPACHHUS OT KMETA Ha obLuHaTa
— Ertnuen kxogmekc. CnyxuTenure B oOlMHATa ca JUIbXHM 1a TMO3HaBaT M Cla3sBar TeE3M
W3UCKBaHUSI.

(2) B o6xBara Ha NIpaBUIIaTa 3a JIMYHA [IOYTEHOCT U NPOpeCHOHANHA ETHKA, OTIPe/Ie/ICHH
B ETUYHMS KOJeKc, ce BKIOYBa M 3abpaHaTa 3a IMOBEACHHME, BOJCILO JI0 W3MaMa, HEpEIHOCT
W/WIM KOPYTILKs, W/HITA MOpaX1allio CbMHEHHUE 32 H3MaMa, HEPeIHOCT, W/ WA KOPYILHS.

Y. 7. Ilpu ycraHOBSIBAHE Ha HApyLIEHUS OT CIyKHUTET B obuMHata (B T.4. H
OGIIMHCKATA AIMMUHUCTPALIAS) TIPEKUAT My PBKOBOJMTEN € JUTbkKeH He3a0aBHO Ja YBEIOMH
IMCMEHO KMETa Ha OOIMHATa, Karo MOocoYM OOCTOATENCTBaTa, NMPU KOWTO € W3BBPLICHO
HapyIeHueTo (1pu crasBane Ha [Ipoueaypa ,.Peakuus npu curHaiii 3a HapyLieHus Ha ETnunus
KOJEKC).

Y. 8. HecnazBaHeTo Ha M3UCKBaHUATA HA ETMUHMS KOJEKC NpeCcTaBlisiBa HapyLICHUE
Ha TPy /10BaTa AMCLMILINHA/Ha CITyKEOHHUTE 3a/(bJDKEHHA, 32 KOETO Ha BUHOBHHSA CITY KHUTEN MOKE
na 6bae HAJNOXKEHO aJMMHHUCTPATUBHO W/MJIM JMCLMIUIMHAPHO HaKa3aHHE B CHOTBETCTBUE C
Kopekca Ha Tpy/1a/3akoHa 3a JbpKaBHUS CITyKUTEIL.

CbIbTCTBAIIH JOKYMEHTH:
Joxyment Ne [-01-01 Ilpouenypa ,,Peakius npy CUrHanu 3a HapyIICHUA Ha ETnunus

KOJeKC™
JoxymenT Ne [-01-02 ,,PerucTbp Ha CUrHAIUTE 33 HApYLICHUS Ha ETu4Hus Kogekc™

PA3JIEJ I-02
VIIPABJIEHCKA ®HUJIOCO®HUS U CTU HA PABOTA HA
PHKOBOJICTBOTO

Y. 9.(1) KmersT Ha 0o0mMHATa OTTOBaps 3a:

1. pa3pabOTBAHETO M MPHUJIATaHETO Ha CTPATErHYECKU ¥ MOJIMIIHY [UIaHOBE, MJIAHOBE 34
JNeWCTBUE M MHMKATOPH 3a JOCTUTaHE Ha MOCTABEHUTE LIeIH;

2. yIpaBIeHMETO Ha PUCKOBETE, 3aCTpallaBalli [OCTUTAaHETO Ha LEIMTE B Nporpamara
3a ynpasjieHHe Ha o0I1HaTa 32 CpOKa Ha MaH/1aTa;

3. nIaHWpaHe, yNpaBJieHKHe W OTYUTAHE Ha MyOIMYHUTE CPECTBA C OTJIE/ MOCTUTaHE HA
LEJTHTE;

4. e(heKTHBHO yIpaBiieHHe Ha EPCOHAasa B O0IMHCKATa aIMUHUCTPALKs U TIOANBPIKAHE
HMBOTO Ha KOMIIETEHTHOCTTA MY

5. CbXpaHEHHE M ONa3BaHe Ha aKTHBMTE M MHOpMALUATa OT TOTMBAHE, Kpaxba,
HETO03BOJIEH IOCTHII U 310ynoTpeda;




6. paslensHe Ha OTTOBOPHOCTMTE [0 B3€MaHe Ha peIICHHE, H3NBIHCHHE |
OCBIIECTBABAHE HA KOHTPOJ B M3MbIHUTEHATA IEHHOCT Ha OOIIMHATA;

7. HaGMIOIEHHE U aKTyalu3MpaHe Ha chcTeMaTa 3a GUHAHCOBO yNPAaBJCHHE M KOHTPOI
(cAcTeMaTa 3a BBTPELIEH KOHTPOJN) M MpEeANpUEMAHETO Ha MEpKH 3a noaoOpsiBaHETO W B
M3MbJIHEHHUE Ha NPETMOPBKY OT BHTPEIIHHU U BbHIIHK MPOBEPKH;

8. ocurypsiBaHe Ha aHTMKOPYMLMOHHHU NPOLIELY PH;

0. OTYETHOCT U JIOKJIABaHE 38 ChCTOSHUETO Ha CUCTEMUTE 3a GMUHAHCOBO YNPABJIEHHE 1
KOHTPOJT;

10. ocurypsiBaHe Ha YCIIOBMsS 3a 3aKOHOCHOOpa3HO M 11e1ecbo0pa3Ho yMpaBjieHHE,
aJIeKBATHO M €THYHO TIOBEJIEHHME Ha MEPCOHana B 00LIMHCKATa aIM UHUCTPALIUL.

(2) KMeThT Ha ofliMHaTa MpUIara yKasaHusTa 3a OCHIIECTBSBAHE Ha yNpaB/ICHCKATA
OTrOBOPHOCT, M3/1a/IeHH OT MHHUCTbpPa Ha QpUHAHCHTE.

(3) KmersT Ha 061mMHaTa yTBBpIK/IaBa nporpamara 3a ynpasJieHue’ 3a CpOKa Ha MaHjaTa
(kosiTO TpencTaBsi B OGILIMHCKHMS CHBET B TPUMECEUEH CPOK OT MOJAraHeTo Ha KJIeTBaTa),
CBABPIKALIA OCHOBHUTE LEJTH, IPMOPUTETH, ISHHOCTH, CPOKOBETE 32 U3MBIHCHHUE M OYaKBAHHMTC
pe3yiTaTH, U €XKEroJHO NPEACTaBs Mpea OOILIMHCKHS CHBET (B CPOK 10 31 siHyapu) CbOTBETEH
FOMIIEH OTYET 3a U3ITBIHEHUETO Ha NporpaMara 3a yrnpaBJieHHe.

(4) Llenute B mporpamara 3a yIpaBlieHHe Clie/iBa Jla OTrOBapsiT Ha M3UCKBAHWATA 33
[leJienojiaraneTo, AajeHu ¢ ,,MeToAMYECKHTe HACOKM MO €JIEeMEHTHTE Ha (GbUHAHCOBOTO
yrpaBlieHUE U koutpor* kem 3@VYKIIC, karo: /) ca OpraHM3MpaHd B siCHa nepapxus —
CTpaTerMyecKyd LENH, ONEepaTMBHM LEJH, MOA-LEIM Ha HMBO PasNOpEeAHTEN C OroKeT U
CTPYKTYPHO 3BEHO B OOLIMHCKATA aIMUHUCTPALUS; 2) 0OBBp3aHHU Ca MOMEN/Y CH, KaTo BCAKO
HUBO JONPHUHACS 32 TIOCTUIaHE Ha LEeIUTEe OT MO-rOPHOTO HUBO; 3) uenurte TpsAOBa J1a ca ACHH,
KOHKPETHH, M3MEPMMHU M 00€3MEYEHH C PeCypCH, KOMTO Ca ONpEeAE/TeHH 1O BUJ, PasMep H
M3TOUHMK; 4) 3a [Ja ca W3MEpUMH, LieauTe TpsAbsa j1a ObAaT NPUAPYXKEHH C MHIMKATOPH 324
U3IIBJIHEHHE, C OTIPEIE/IeH! U3XO/IHH U LI€IEBH HUBA, KOMTO MOraT Jia ObJaT U3MEpPEHH; 5) 3a Jia
6baaT 06e3MeYeHH ¢ PECYpPCH, BCMUKH LIEH, KOUTO Ce ChABPIKAT B MPOrpaMara 3a pasBUTHE 1 B
CHOTBETHHTE TOIMIIHK ONMEPATUBHY IUIAHOBE KbM Hes, ciie/iBa J1a ObJaT B3ETH MPEBU NPH
npoleca Ha 61o/keTHpane; 6) 3a BCsiKa CTpaTernyecka i onepaTvBHa el CiIe/iBa /1a € ONpeACIeH
KOHKpeTeH GIOJKET 3a M3IBJIHEHHE — C ACHO MOCOYEH M3TOYHMK U pasMep Ha Cpe/CTBaTta, 7)
uenurTe TpAGBa Ja ca KOMYyHMKMpaHM e(peKTHBHO Ha BCHYKM HHBA H obLMHCKaTa
aIMMHUCTpALIKS, TaKa Y€ BCEKHU CITy’KUTEIl 1a I M03HaBa U ia pa3zbupa CBOUTE OTTOBOPHOCTH 3a
MOCTUTAHETO UM.

(5) Ilporpamara 3a ympaBjieHHE C€ M3rOTBi Ha 0azaTa Ha Beude CBHLIECTBYBAIH
CTpaTerMyeckd JOKyMEHTH, B KOMTO ca AeMHUPAHHU LEIUTE, OTHACAIIHM CC 110 JeHHOCTTa Ha
ob1KrHaTa.

IMporpamara 3a pa3BuTHe Ha oOlMHATa CHOMPaA HA €IHO MACTO W MOJAPEKIA B CTpoWiHa
liepapXus LeNUTe OT APYTUTE BeUe ChIUECTBYBAILM IOKYMEHTH, OTHACAILHN CC KbM JeHHOCTTA Ha
obmuHata. B cayyail, 4e HSAKOM OT Te€3M LEIW He OTroBapAT Ha HW3HUCKBaHUATA 3a
lleJIenojiaraneTo, AafeHu ¢ ,,MeTOJUYECKMTE HACOKHM M0 EJIEMEHTUTE Ha (hUHAHCOBOTO
yIpaBlIeHHe M KOHTPON™’, KMETHT, TMOJNOMOTrHAaT OT 3aMECTHMK-KMETOBETE, CCKpeTaps Ha
06IIMHATA ¥ OGIIMHCKATA aMAHMCTPALMS M JOpa3BUBa M JOMBJBA (KaTO MM KOHKPETH3Hpa,
M3rOTBA MHJMKATOPU 3a M3IIBJIHEHHE, OCUTypsBa HYXKHUTE PECypCH, SCHO ONpPECIEHH MO

3 Io un. 44, an. 5 or 3aKOHa 3a MECTHOTO CaMOYTIpaBJieHHe U aAMHHHCTpaLlUs

4 Yreppaenu cbe 3anosen Ne 184 ot 06.03.2020 r. Ha MHHHCTBpA Ha ¢uHaHcuTe, MyOIUMKyBaHH HA HHTEPHET
cTpaHMIaTa Ha MUHHCTEPCTBOTO Ha GUHAHCHTE — pa3el HUCDYKBO, p. 111 ,,llenenonarane™

S ¥3JaJeHH OT MHHHCTBpa Ha GHHAHCHTE



W3TOYHMK W pa3Mep W/WIW MpeinpuemMa Jpyrd AEHCTBUA, B 3aBMCHMOCT OT YCTaHOBEHHTC
cnabocty npu GOpMYITUPAHUTE LIETH).

Y. 10.(1) YnpaBiaeHUETO HA U3ITbJIHUTEIHATA JIeMHOCT Ha O0IIMHATA € JEMHOCT, KOSTO
ce W3BBPINBA HA MIPUHLIANA HA HepapXu4HaTa M04MHEHOCT, BETPELIHUA KOHTPO 1 obparHara
Bpb3Ka.

(2) Tlpu naHupaHe, OpraHM3alys, U3IBIHEHHE, OTYUTAHE U KOHTPOJ Ha OromKkeTa U
WAITBJIHUTE/IHATA AEMHOCT Ha ObIIKMHATA ce Mpuiara NpUHIUIBT Ha KOOPAWHALIUA.

Yy, 11.(1) ExeceqMUYHO, KMETBHT MpPOBEKIA cpelin/ChBeLIaHHus CbC 3aMECTHMK
KMETOBETE, cekperaps Ha obiuHara u CITy)KUTEITUTE Ha PBKOBOJHH
JUTBKHOCTH/CHBETH/KOMUCHH B OOLIMHCKATa aMHHUCTPALUA, Ha KOUTO TEKYIIO ce 00chxKaaT
npo6ieMuTe B U3MTBIHUTENHATA IEHHOCT Ha o6uMHaTa (B T.4. U3MBIHEHUETO HA aKTOBETE Ha
OBIIMHCKHS CHBET’; Ha BB3JIOKEHHTE QYHKIMM OT LEHTPATHUTE AbpXKaBHU OpraHi M BCHIKH
OCTaHAIM JeHHOCTH 1o 4i. 44 oT 3aKkoHa 3a MECTHOTO CaMOYMNpaBJICHHE W MECTHaTa
aIMHHUCTpAlLKs), OTYMTa Ce M3IIbJIHCHHETO Ha BB3JNOKCHUTE 3a/aiu OT MHUHAJIO BpEME,
IOCTABAT Ce TeKYIIUTe U ObIEeLIUTE 3314y U Ce OTUMTA M3IBIHCHAETO Ha BEYe BB3JI0KEHUTE
3aJa4yHu.

(2) Csc 3amoBen/u Ha KMeTa Ha OOLMHATa ce Cb3jfaBar M (yHKLIHMOHUPAT
IOCTOSHHH/BPEMEHHH KOMHUCHH M CHBETH B pa3IMYHMTE HANpaBjlCHUA OT JeMHOCTTa Ha
OBIMHCKATA aAMUHICTPALMs 38 OCUTYpPsIBaHE HA e(EeKTHBHO M Ka4eCTBEHO OCBILECTBIBAHE Ha
BCMYKH HOPMATMBHO BB3JIOXKEHHM ¥ QYHKLMH U 3a[1a4H. H3nafeHuTe 3aMoBeid Ce PErucTpupar
1o obLIKs pejl B 3aMOBeJHATa KHUra B OOLIMHATA U C€ ChXpaHsABAT B CHOTBETHO JOCHE C LIEl
OCHrypsiBaHE Ha OUTHA IBTEKA 32 B3ETHTE PELICHHS U 32 U3IBITHCHUETO WM.

CbNbTCTBALIY JOKYMEHTH:
Joxyment Ne [-02 , IIpaBuia 3a peanu3vpane Ha ynpaBlcHCKaTa OTrOBOPHOCT ™
Hoxyment Ne 1-02-01 ,.ITpouenypa 3a aenerupaHe Ha npaBoOMOLIMUSA”

PA3JEJ I-03
OPTAHMU3AIIMOHHA CTPYKTYPA, OCUT YPSIBAIIA PA3JIEJIEHUE HA
OTrOBOPHOCTHUTE, HEPAPXUYHOCT U SICHUA ITPABUJIA, IIPABA,
3AABJKEHUS U HUBA HA TOKJIAJIBAHE

Y. 12.(1) KMerbT Ha o6LMHATa HOCH yMpaBleHCKaTa OTTOBOPHOCT MO CMHMCBIIA Ha
30 VYKIIC.

(2) KmeThT Ha o61IMHaTa € OpraH Ha U3MI'bJIHUTE/IHATA BIIACT B oOIIKHATa, KOUTO:

|. ppKOBO/IM LsTIaTa U3MBIHMTEIHA JEHHOCT Ha obLmHara;

2. Haco4Ba ¥ KOOPAMHMpA AEHHOCTTA Ha CTIeHAIU3UPaHUTE U3IIBIHUTEIHH OpraHHy;

3. Ha3HauaBa M OCBOOOXKIABA OT JUTBKHOCT 3aMECTHHK-KMETOBETE Ha OOUIMHATA,
KMETCKHTE HAMECTHHUIIM, PbKOBOJMTEIMTE HA 3BEHATa Ha U3/pbiKKa OT OOIIMHCKUS OIOJUKET,
HAYAJTHULATE U CITy)KUTEUTE B OOLIMHCKATa aIMUHUCTpALIMSA, C H3KITIOUEHUE Ha TE3H TIO H1. 46,
an. 1, T. 4 or 3akoHa 3a MECTHOTO CaMOYIpaBjieHHEe U MECTHAT aaJMUHHUCTpALIKA (BMCMA),
Hasiara fpeiBUACHUTE OT 3aKOHA JUCLMIUTMHADHH HaKa3aHWs;

6 JlBa MbTH FOAMIIHO B OGLIMHCKHS ChBET CE BHACHA OTYET 32 M3MbJIHEHHETO UM.



4. oTroBaps 3a ONa3BaHETO Ha OOLIECTBEHHMs peJl, KaTo 3a OCMIypsABAaHETO My HM3/1aBa
NUCMEHM 3aroBead, 3aAb/DKMTEJTHM 3@ HayaJHULIWTE Ha CBOTBETHUTE CTPYKTYpH Ha
MUHHCTEPCTBOTO Ha BBTPELIHUTE paboTH (MBP)’;

5. opraHu3Mpa M3MbJIHEHUETO Ha OOLIMHCKHS OIOJKET, BKIIFOUNTENHO CBOCBPEMEHHOTO
W3TbIHEHKE HA YTRBPACHUTE OT OGLIMHCKHAS CHBET TOKa3aTeNH 110 Y. 52, ail. 2 ot BMCMA 3a
paiioHMTe, KMETCTBATa M HaCE/IEHUTE MECTa C KMETCKHM HAMECTHHMLI;

6. OpraHM3Mpa U3IBIHEHUETO HA JABJITOCPOYHUTE NPOrpamMu;

7. OopraHu3Mpa U3IIbIHEHUETO Ha AKTOBETE Ha OOLIMHCKUSA CHBET M BHACS B OOLMHCKUSA
CBHBET OTYET 3a U3IMIBJIHEHUETO UM JIBA ITbTU FOJUILIHO;

8. opraHM3Mpa U3IIbIHEHUETO Ha 33/[aunTe, KOUTO NPOM3THYAT OT 3aKOHHUTE, OT aKTOBETE
Ha Mpe3u/ieHTa Ha pery6iuKara ¥ Ha MUHUCTEPCKHUS ChBET;

9. Bp3/Iara U3MbIHEHHETO HA CBOM (YHKIIMM HA KMETOBETE Ha KMETCTBAaTa U PaliOHUTE,
KOOPAMHMpA ¥ OCBIIECTBSBA KOHTPOJ 3a LENeChOOPasHOCTTa M 3aKOHOCHOOPA3HOCTTa IpH
TAXHOTO W3NbiHeHHe. OCHLIECTBIBA KOHTPOJI MO 3aKOHOCHOOPa3sHOCTTAa Ha AKTOBETE H
JeMCTBHATA HA KMETOBETE MPU U3MBJIHEHUE HA TEXHUTE MPABOMOIIKMA U Hajlara NpeBUACHNTE
aJIMUHUCTPATUBHU HaKa3aHMUs;

10. mommbpika BpB3KM C MOJUTHYECKUTE NapTUH, OOLICCTBEHUTE OpraHM3aluk M
JIBUYKEHUS, KAKTO U C JIPYTM OPraHu Ha MECTHOTO CaMOYTPaBJICHUE B CTpaHaTa U B qyKOHHa;

1 1. npeacenarencTsa ChBeTa MO CUTYPHOCT,

12. BB3nara WnM paspemiaBa M3pabOTBAaHETO Ha YCTPOMCTBEHM IJAaHOBE W TEXHH
M3MEHEHHs 3@ TEPUTOPHMATa Ha OOLIMHATA MIM 33 4acTH OT Hes W 0J00psABa ONpENe/eHH
YCTPONCTBEHH MJIaHOBE MPH YCIOBHUATA M MO pefia Ha 3aKOHa 3@ YCTPOHCTBO HA TEPUTOPHATA,
KaKTO W OpraHU3Mpa U3MbIHEHUETO UM

13. u3mbJIHsABA (YHKLIMUTE Ha ITHKHOCTHO JIMLIE MO FPaKIaHCKO cheTosiHue. Tok Moxe
Ja BB3/Mara Tasd (GyHKIMs C MUCMEHA 3aloBeJl HA KMETOBETe Ha KMETCTBAaTa, B KOUTO Ce
MOJIbPKAT PETUCTPH 3@ TPAXIAHCKOTO CHCTOSHME, HAa KMETCKWTE HAMECTHHULM M Ha ApyTH
JUI'bKHOCTHH JIMLIa OT OOLIMHCKATA aJIMUHUCTPALIU;

14. npeacrasinsBa o6iHaTa Npes GU3MUECKH ¥ FOPUIUYECKH JIMLA U TP Cha;

16. ocurypsiBa OpraHM3alMOHHO-TEXHUYECKOTO 00CITyBaHe Ha OOLIMHCKHA CBBET U
y4acTBa B 3aceaHMATa My C [IPaBO Ha ChBEIIATENIeH I1ac;

17. yTBBpXKIaBa yCTPOMCTBEHUS MPABUIHUK Ha OOLIMHCKAaTa aIMUHUCTpALIU;

18. u3npaina Ha OGIIMHCKUA CbBET aIMUHUCTPATUBHUTE aKTOBE, KAKTO M JIOTOBOPHUTE U
TEXHUTE U3MEHEHHS U JOMBbIIHEHHS, U3Ja/ICHU B U3IIbJIHEHHE HA aKTOBETE, PUETH OT ChBETA, B
TPUHEBEH CPOK OT U3/1aBAHETO MJIM MOAMUCBAHETO MM}

19. oka3Ba CbACHCTBUE HA ETAXKHUTE COOCTBEHOCTH U TEXHHUTE YIIPABUTE/IHU OpraHu Mpu
YCIIOBUSATA U 10 pejia Ha 3aKoHa 3a YIpaBlIeHUe Ha eTaXHaTa COOCTBEHOCT;

20. B ciyyauTe, ONpejie]ieHd OT 3aKOHA, M3MbIHABA U QYHKLMH, BB3JIOKEHU MY OT
LIEHTPAJIHUTE IbPKaBHU OPraHM;

21. oChIECTBABA KOHTPOI® 3a CNa3BaHe Ha IpaBHjaTa 3a AaJAMHHUCTPATUBHO
obcnyKBaHe.

(3) B u3mb/IHEHHE HA CBOMTE MPABOMOIIMS KMETHT Ha OOIMHATA M3/1aBa 3allOBE/IH.
(4) KMerpT Ha obOuIMHATa Ha3HayaBa OE3CPOYHO CeKpeTap Ha OOLMHATA, KOWTO
OpraHu3upa 1 OTroBaps 3a:

7 3anoBeMTe MOraT Aa ce O6XKanBaT OT HAauaIHHLMTE Ha CHOTBETHUTE CTpYKTypu Ha MBP mpen obnactHus
YINpaBUTE B TPDUAHEBEH CpOK, KaTo 00xaIBaHETO HE cnupa HU3MBJIHEHUETO. 3anoae}1me Ha oO61acTHHSA ynpaBuTen
Ce ChIjlacyBaT ¢ MUHUCTBPA HAa BbTPELIHUTE pa60'm M HE MNMoJJiexaT Ha obxanBaHe

8 yn1. 5a ot 3akona 3a anMuHKCTpaLUaTa (3A)



|. meiiHOCTTA Ha OBLIMHCKATA 3 IMMHUCTPALIUS, YCIOBHUATA HA pab0Ta Ha CITY)KUTEUTE U
MH(OPMAIIMOHHO-TEXHHYECKOTO 06e3neyaBaHe Ha JSHHOCTTa UM;

2. IeOBOJHOTO 06CIyKBaHe, JOKYMEHT0000pOTa ¥ OOILIMHCKHUS apXHB;

3. IeiHOCTTA Ha 3BEHATA [10 MPAXKIAHCKA PETUCTPALIMS U aIMUHUCTPATUBHO 00CITy KBaHE;

4. pasrnacsiBaHeTo ¥ OGHAPOJBAHETO Ha aKTOBETE Ha OOLIMHCKMA CHBET M Ha KMETa Ha
o0IMHATA;

5. pabotata ¢ MouGuTe, KaibuTe, CUTHAIMTE U IPEMTOKEHHUATA Ha IpakIaHuTe H
IOPUAMYECKUTE JIULIA;

6. TOLIBPKAHETO B AKTYalHO CHCTOSIHME HA M30MpATeNHMTE CIMCHLM B OOUIMHATA,
OpraHM3alMOHHO-TEXHUYECKaTa MOJArOTOBKA M INPOM3BEKIAHETO Ha M300pUTEe U MECTHMTE
pedepeHayMH;

7. M3MBIHEHUETO W Ha ApYrd (GYHKLMM, BB3IOXKEHH My OT KMeTa Ha OOLIMHATa, ChC
3aKOH’ WJIHM C IpyT HOPMAaTUBEH aKT.

(5) KmeTbT Ha obmuHara e paboroaaren no cMuchia Ha KT 1 oprat 1o HazHa4aBaHETo
110 CMHUCHJIA Ha 3aKoHa 3a abpxaBHus ciyxuren (31Cn).

(6) OcHoBHUTE QYHKLIMH, OPraHU3aLUATa Ha paboTa Ha OT/JEIIHUTE CTPYKTYPHH 3BCHa
JUTBKHOCTHTE B OOILIMHCKATa aJMMHMCTpALMs C& OMPEAENAT ¢ YCTPOWCTBEHHS MPaBUIHUK Ha
06IMHCKATa aIMUHUCTPALMsl ¥ ChOTBETCTBAT HA HOPMATUBHUTE U3UCKBAHUS.

(7) 3agbiKeHHATA, MPaBaTa U OTTOBOPHOCTHTE HAa BCEKH CIyKMTeNl B OOLIMHCKATA
aJIMMHUCTpALIMs Ce OMPEALTAT B JUTbKHOCTHATA My XapaKkTepUCTHKa, KOATO C€ YTBbpK/aBa OT
cekperaps Ha obuuHara. JITBXKHOCTHaTa XapaKTepUCTHKa Ha CeKperaps Ha oblMHaTa ce
YTBBPIK/IABA OT KMeTa Ha obuuHara.

(8) Usrpanenara opraHu3alMOHHA CTPYKTYpa U yTBbPAEHHUTE OT KMETa Ha obuiMHara —
JUTBKHOCTHO pas3NKCaHWe, BBTPELIHH INpaBUla M JOKyMEHTH OCUIypsABaT pasje/ieHHe Ha
OTrOBOPHOCTHTE, HEPAPXUUYHOCT U ACHH MpPaBUIIa, PaBa, 3aJbIUKCHUA U HMBA Ha JIOKJIa/BaHE.

Yn. 13. Bcuuku yTBBpAEHHM MUCMEHM aKTOBE M BBTPEIIHM MpaBHia, CBbP3aHH C
OpraHM3alMOHHAaTa CTPYKTypa Ha OOIMHCKaTa aIMMHUCTpPALIMS Ce ChXPaHABAT B IOCHETA, C LIETI
OCUrypsiBaHe Ha CbOTBETHA OJJMTHA IMbTEKA.

ChnbTCTBALNH JOKYMEHTH:
TlokymenT Ne 1-03 ,IlpaBuna 3a OpraHM3alMOHHa CTPYKTypa Ha OOIIMHCKaTa

aIMUHUCTpaLMs"

PA3JIEJI 1-04
MOJMTUKHU U MIPAKTUKH 11O VIIPABJIEHHUE HA YOBEIIKUTE PECYPCH

Y. 14.(1) YrpapieHUMETO HA YOBELIKMTE PECYpCH BKJIIOYBA M0JAO0OpA, Ha3Ha4YaBaHETo,
00y4YEeHHUETO, aTECTUPAHETO, MOBUINABAHETO B JUIBXHOCT M 3alUIAI@HETO Ha CIIyXKMTEIUTE B
OOIIMHCKATa aIMUHUCTPALHS.

(2) Tlpu BB3HMKBAHE Ha TpPyJOBO/CIY:KEOHO NPABOOTHOLICHHE C€ TNpuarar
pasnopenbure Ha Koaekca Ha tpyaa (KT)/3akoHa 3a abpxabuus ciyxuren (3[4Cn). Crnopen
TOBa, Ja/li Ha3HAYaBAHUAT CIyXHUTeN Lie ObJe HaeT Ha paboTa ciiell MPOBEIEH KOHKYPC HIIH

G

OTroBaps 3a BbBEXKIAHETO B CPOK HA KOMILTEKCHOTO aAMHHMCTPATHBHO OGCiyskBaHe 1Mo cMuChIa Ha 3A (ped.
§12, aman. 1 u 2 or 3akmoudreqHuTe pasnopendd KkbM 3akoHa 3a HM3MEHEHHE M JIONBJIHEHHE Ha
A IMMHHCTpaTHBHOMNpOLECYaTHUs Koxekce, o6H. JIB, 6p. 27 or 2014 r.)

04y, 2, an. 5 or 3akoHa 3a abpkaBHus ciaysxuren (31Cn)
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camo upe3 noa6op ce craspar cnelu@uuHY NPOLEYPH, NPUJIAraHH MO peA, periaMeHTUpaH B
NpUJI0KHAMaTa HOpMaTHBHa 6asa.

KpuTepuuTe, MO KOUTO Ce OLEHABAT KaHIMaTUTe 38 paboTa ce ONPEAENIT KOHKPETHO 3a
BCAKA JUIHKHOCT, B CHOTBETCTBHE C HOPMATMBHUTE M3UCKBaHMA, KaTO 3abJDKUTCIHUTE Ca:
3aRbpIIEH0 006pa3oBaHue; TPYAOB CTAK M MPOPECHOHAJIEH ONMMT; HATMYUE Ha JNOMBIHUTEIHA
KBamMMKALMS — KOMIIOTbPHA TIPAMOTHOCT, KypcOBe, CreLManu3alud H Ap. (kboero e
OTHOCHMMO), MPH CMa3BaHe Ha MPHUIIOKUMHUTE CTAHIAPTH 32 OChLIECTBSBAHE Ha IEHHOCTTA.

V36paHuAT KaHAMJAT Ce Ha3HAyaBa Ha M3MMTATENeH CPOK/CPOK 3a M3MHUTBAaHE, Mpe3
KOWTO Ce OLIEHsABAa MpaKTHYecKaTa peanu3allds Ha HEroBUTE YMEHMs, TPYIOBHUTE HaBHIIM,
MEXTyIM4HOCTHOTO My 061ilyBaHe, XeTaH!eTo 3a Obp3a ajanTalys, MOTUBALKATA MY 32 pabora
¥ 1p. U3nuTaTeHUAT CPOK/CPOKBT 32 M3MUTBAHE CE ONpe/ielis B ChOTBETCTBHE C HOPMATUBHUTE
W3UCKBaHMS.

(3) TMoa6opwbT, Ha3HayaBaHETO, MOBMINIABAHETO B JUIBKHOCT M 3alUIAlIaHETO Ha
clykuTenuTe B OOIIMHCKAaTa aJMMHMCTpalus Ce H3BbpIIBA B CHOTBETCTBME KaKTO C
YTBBP/EHOTO JUTBKHOCTHO Pa3IiCaHKe 3a FOIMHATA M HAIMYMETO Ha CBOOO/IHH IATHH Opoiiku
B HEro, Taka M ¢ pasMepa Ha yTBbPJIEHHTE Pa3XO/IM 3a NepcoHan ro Gro/ukeTa Ha obmnHaTa. [1py
HeoOXO0IMMOCT, Ha 6a3ara Ha pe3yNTaTHTe OT YNPABIEHUETO Ha PACKA, OT KMeTa Ha OOLIMHaTa,
ce MpeAnpreMaT MEpKH 32 3acCHiIBaHe/yKperBaHe Ha KaJpOBUs KanaluTeT W/ 32 KOPEeKIMU
no 6ro/KeTa Ha OOIMHATA C I/l OCUTYpsiBaHE Ha HEOOXOAUMHMTE CPEJCTBa 3a Pa3XOAUTe 32
nepcoHall.

(4) ExerogHo, mpH yTBBPKAaBaHe Ha [UIBKHOCTHOTO paslMcaHue B OOIIMHCKaTa
aJIMHHMCTpALIKs, Ce M3BBPILUBA NPETJIE/l HA KPbra Ha TPy A0BUTE 3a/b/DKCHUSA W HA W3UCKBAHUATA
M YCIOBHATA, BKIIOYEHH B yTBBPJACHHTE JTBKHOCTHH XapaKTEPUCTHKH (32 JTBKHOCTUTE OT
JUTHKHOCTHOTO pAslMCaHKe), C IeJ yCTAHOBSIBAHE HA CHOTBETCTBME ChC CHELM(UYHUTE
¢yHKLIMM M JeiHOCTH B OOLIMHATA M MIOCTUIaHE Ha pa3yMHa yBEPEHOCT, Y€ ChLIMTE Ca MOKPHTH
C UThYXHOCTHOTO pa3lUCaHKe.

(5) ExeronHo ce miaHMpa, M3MbiIHsABA U oT4MTa [InaH 3a obyueHue Ha MepcoHana B
OGLIMHCKATa aIMUHUCTpALIUs, Ha Ga3ara Ha pe3yTaTUTe OT yIPaBIEHUETO Ha PUCKA, 3aABEHUTE
MHIMBUIYaTHH TOTPEOHOCTH OT OOydYeHHe Ha TepcoHana M OHDKETHUTE BB3MOKHOCTH.
COQMIIHMAT IU1aH 3a o0yueHHWe Ha MepCoHaNa Ce M3rOTBA OT CeKpeTaps Ha ofliMHaTa ro
NpeiIoKEHHE Ha PbKOBOJMTENNTE HA CTPYKTYPHMTE 3BEHa W Ce yTBBPXK/AaBa OT KMETa Ha
o6iyHara. [Ipead yTBBpXKIaBaHETO HA FOJMIIHMA IIaH 3a 00y4YeHHe Ha MEepCOoHala, ChIIUAT
MOJJIEKHM Ha MPEIBAPUTENIEH KOHTPOJ 33 3aKOHOCHOOPA3HOCT. YTBbPACHHUAT TOAULICH IJIaH
3aeJHO C OTHOCHMHUTE KBbM HEro AOKYMEHTH (NpeUIOKEHHs, JOKIaAU U 1p.) C€ ChbXpaHsBa B
CBOTBETHO JOCHE C IIE]1 OCHI'YpsIBaHe Ha a/leKBaTHa OJJUTHA ITbTEKA.

(6) KMersT Ha oOuMHata yTBBbpxkAaBa [IpaBUIHMK 3a BBTPEUIHMS TPYAOB pea U
BbTpeuinu npasuia 3a paboTHarta 3arniara, CbrjiaCHO M3MCKBAHMATA Ha NpaBHATa paMKa.

KMeThT Ha 00IIMHATA YTBBpPXK/IaBa U BBTPELIHUTE NpaBuia, B KOWTO OMpejens pena,
HayKHa, OTTOBOPHOCTHUTE, CPOKOBETE M HAauMHA Ha JOKYMEHTHpaHE U JIOKIIaJIBaHe — OTHOCHO
noa6opa, Ha3HAYaBAHETO, OLIEHABAHETO, MOBHUIIABAHETO B JUIbKHOCT, CAHKIIMHUTE, U 00yYEHHETO
Ha nepcoHana B 00LMHCKaTa aAMUHUCTpALIUs.

(7) KMersT Ha oOmIMHATA OMpejeNs ChC 3aloBel CIY)XUTeNls, KOWTO OTroBaps 3a
OCBILNECTBIBAHETO HA TEKYIOTO HAOIIOIeHHEe BbpPXY aKTyaJHOCTTa Ha BBTPELIHUTE MpaBuja B
obacTTa Ha YNpaBJICHHUETO Ha YOBEIIKUTE PECYpPCH, M pell M Ha4yMH 33 JOKJIaJBaHe Ha
HEeO0OXOAMMOCTTA OT aKTyaJIu3UPaHETO UM — NPH Bb3HUKBaHE Ha HEOOXOIUMOCT, C LI€J B3EMaHe
Ha CbOTBETHH PELIECHHS U MpearprueMaHe Ha CbOTBETHH NEHCTBHS.
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(8) BeuuKM YTBBPAEHW MNPABHIHHMIM, BBHTPEIUHM MpaBUIIA, 3aMOBEAM M JOKYyMEHTH,
OTHACSIIH Ce KbM YNPaBIEHNUETO Ha YOBEIIKUTE PECYPCH Ca Hepa3/ie/iHa 4acT KbM HACTOALIMTE
[paBHIIa U Ce ChbXPaHsBAT B ChOTBETHO JI0CKE C LIE/ OCHTYPSBAHE HA a/ICKBATHA OJIATHA TBTEKA.

(9) BcHuKHM IOKYMEHTH, OTHACSIIM C€ KbM Bb3HUKBAHETO, M3MTBIHEHHETO, H3MCHCHHETO
M TpPeKpaTABAHETO HA BCAKO EIHO TPYHOBO/CIYKEOHO MPAaBOOTHOLICHHE B obImuMHCKaTa
a/IMMHUCTPALIHSA CE ChXPAHABAT B CHOTBETHO TPYAOBO/CIYKEOHO JI0CHE, YHETO ChABPKAHHE CE
JIOKYMEHTHpA B OIKC Ha JJOKYMEHTUTE, KOUTO CBILO CE NMpHUiara B 0CHETO.

PexbT W HauuMHa 3a paboTa, JOCTBII M M3MON3BaHE Ha JIOKYMEHTHTC B
TpyOBUTE/CITyKeOHUTe IOCHETa CE ONpejeis BbB BBTPEIIHMTE [MpaBHUia, CBbp3aHH C
yIIpaB/IEHHETO HA YOBELIKMTE PECYPCH, M Ce BKIIIOYBA B KPbra Ha TPYNOBUTE 3a/IbIKEHUS Ha
CIlyXKUTeENs, OTrOBapsll 3a YOBEIIKMTE PECYpPCH, C LIEN OCHIypsBaHe Ha aJeKBaTHa OUTHA
MbTEKa.

PA3JIEJI 1-05
KOMIIETEHTHOCT HA IEPCOHAJIA

Y. 15.(1) KoMIETEeHTHOCTTa Ha CIy)KUTEIMTE B OOLIMHATA € ChBKYIHOCT OT 3HaHWA,
YMEHHs, OMHUT, CHOCOGHOCT, HarjiaCk U MOBEJCHWE MPU W3BBPLIBAHC HA KOHKPETHUTE UM
OTrOBOPHOCTH, MPaBa M 3a[b/DKEHUS, MPOU3THYALIM OT JUIBKHOCTTA U iiepapXMYHOTO MSCTO,
KOMUTO 3aeMar.

KOMMETEHTHOTO W3IIbJIHEHUE HA MHAMBUYATHUTE 3abJ/DKEHHUS BOAM [0 MOCTHIaHE Ha
MJaHUPaHWTEe pe3yJTaTH OT IEHHOCTTA. Heob6xomumara KOMIIETEHTHOCT Ha CIIYJKHMTEIIUTE
MPOM3TUYA OT HOPMATHBHHMTE W3UCKBAHMS, LIEJIUTE M OT KOHKPETHO 3acMaHaTa JUIEXKHOCT B
OpraHu3alMOHHATa CTPYKTypa Ha o61uMHaTa ¥ OOIMHCKATa i aAMUHUCTpALIU.

OTroBOpHOCT Ha KMeTa Ha O0lIMHATa € la ONPe/Ie/Ii H3MCKBaHUATA 33 KBanupukanus,
YMEHHUS ¥ ONUT Ha MepCoHana B ChOTBETCTBUE C U3UCKBAHMATA Ha NpaBHAaTa paMKa, KaKTo M 1a
OCHMI'ypH TOCTUraHe Ha CbOTBETCTBUE C TE3U U3MCKBAHMS.

(2) KOHKpeTHUTEe U3UCKBAHHUS 33 KOMIIETEHTHOCT, HeoOX0aMMa 3a BCKa €IHa JIbKHOCT
B OGLIMHCKAaTa aAMUHUCTpALMs, Ca ONpPE/IeNeHH B ChOTBETHA JUTbXKHOCTHA XapaKTepUCTHKA B
YTBBPAEHOTO JUIBKHOCTHO Pa3NiCaHue 3a OOLIMHCKATa aIMMHUCTPALIUS.

(3) ToBuimaBaseTo Ha KBaTM(MKALKMATA Ce W3BBPIIBA Ype3 CaMOOOyUeHHUE, yyacTue B
KypCOBE, CEMUHAPH, JIEKLIMH, KOHPEPEHIIUH, CIeLIMATU3MPaHO oby4yeHue u ap.

(4) TleproAMYHO, TPY MOBMINABAHE B JUIbXKHOCT, aTECTAllMs, WM 110 PEIICHUE Ha KMETa
ce NpaBH OLIEHKA Ha KOMIIETEHTHOCTTA Ha CIIY)KUTEIMTE B obILMHCKATa aIMUHUCTPALM C LIEJ
Jla ce YCTaHOBH JAJIM TAXHOTO HUBO CIOCOOCTBA 32 MOCTUTaHE LIEIUTE Ha obmunara. OLeHKara
€ Npolec, KOWTO BKJIIOYBA U3BBPIIBAHETO HA aHAJIU3, B PE3YJITAT OT KOMTO ce uaeHTuuumpat
Hy>KHUTE 3HaHHs, yMEHUS U OTMHT 33 U3ITbJIHEHUE Ha KOHKPETHUTE GYHKIMU U 33]1a4H.

Enement II: YIIPABJIEHHUE HA PUCKA

PA3JEJ I1-01
CTPATEI'MSI 3A YIIPABJIEHUE HA PUCKA U PUCK-PETUCTBP

Ya. 16.(1) PucksT € cbOMTHE, KOETO LIE MNOBIUSAE BbPXY MMOCTUIaHE Ha LEJIUTE Ha
o6 1MHaTa. PUCKBT Ce M3MepBa ¢ BEpOSATHOCTTA OT Pealu3HPaHeTo My U HEroBHs eexT.

(2) YnpaB/ieHHETO Ha PUCKA € HEMPEKBCHAT MPOLIEC, KOWTO BK/IIOYBA UIeHTUQULIMpAHE,
OLIEHSIBaHE ¥ KOHTPOJIMPAHE Ha MOTEHUHAIHHA CHOUTHS UM CUTYaL[M{, KOUTO MOTaT Ja MOBIUAAT

12




HeraTMBHO BBpXY MOCTUraHe LieuTe Ha OOLIMHATa, U € MPEe/HA3HAYCHO /1a Ia/e Ha KMeTa Ha
o6IIMHATa Pa3yMHa yBEPEHOCT, Ye LeuTe i 1ie ObAaT NOCTUIHATH M0CPEICTBOM BBBEKNAHETO
Ha HeOOGXOAMMHTE KOHTPOJHHM JEHHOCTH, C 1leJl OrpaHMYaBaHe Ha PUCKOBETE 0 MPHUEMIIMBO
HUBO.

Upe3 HOKyMeHTHpaHe Ha MH(pOpMauKs 32 BCEKH eTall OT NpoLeca Mo ynpaB/IeHAC Ha
pHCKa, Ce Ch3JaBaT yCJIOBMA 3a HEMPEKbCHAT M CHUCTEMATH4eH Mperiej Ha Mpolieca, 3a
e(eKTUBHO yIpaBlIeHHe Ha CUCTeMara 3a BbTPEIIEH KOHTPOJ, U Ha Oro/KeTa U U3IbJIHUTEIHATA
JEHHOCT Ha OOILMHATA.

(3) Ot kmeTa Ha oOLIMHATA Ce YTBbPXK/AABaT:

1. Crparerus 3a yrnpaBlieHHe Ha PUCKa Ha OOLIMHATA, KOATO BKIKOYBA OMPE/CJCHUTE
pMCcKOBM 00nacTH, M30paHMTe METOIM, M [MpOLeaypara (¢bC CBHOTBETHHUTE ,,CTBIIKH ™,
OTTOBOPHOCTH M CPOKOBE) 3a Ch3/1aBaHETO Ha yCIOBHA, UaeHTH(OULIMPAHETO, OLIEHSBAHETO,
peakLMsATa ¥ MOHMTOPHHIA Ha pUCKOBeTe B 06uIMHaTa. CTpaTerusTa ce akTyanusupa Ha 3 (Tpm)
rOMHHU WM NPU HACTHIIBaHE Ha ChLIECTBEHHW NPOMEHHU B PUCKOBaTa CPE/Ia.

2. Puck-perucThp Ha oOlIMHAaTa, B KOWTO Ce JOKYMEHTHUpAT pe3yJTaTuTe OT
yIpaBJIeHUETO HA PUCKA — 32 BCEKH MAEHTH(DHUIIMPAH PUCK € [I0COYCHA OLICHKA, 130paHy peaKkiuu
(mEeCTBMSA), OTTOBOPHH CITy)KMTENH 33 U3IIBITHEHUETO UM, CHOTBETHH CPOKOBE U MHpOpMaLus 3a
pe3yJITaThTe OT U3ITbJHEHUTE ACHCTBHUSA.

(4) Ot kMera Ha OOLIMHATA, CHC 3aMOBEA CE€ ONPEACTAT CIly’KMTENIUTE/TMIaTa, KOMTO
OTrOBapAT 3a M3MBJIHEHUETO Ha IEHHOCTHUTE B MPOLIECA M0 yIPAB/ICHHE HA PUCKA. 3anoBejra ce
perucTpupa B 3allOBEJHATa KHMIA, Karo K3eMILIAp OT Hes ce CbXpaHssa B JOCUETO I10
yIpaBJieHHe Ha PUCKa, 3a€[IHO C BCHYKH OCTaHAIM IOKyMEHTH M0 YNPaB/IeHHETO Ha puCka, C e
ocurypsiBaHe Ha aleKBaTHa OJUTHA TBTEKA 3a MpoLeca.

(5) Hepasnenna uacT KbM Puck-perucrbpa 3a BCska TroavHa € [Ipunoxenue ¢
JOKyMEHTHMpaHa B Hero uHpopManus 3a: /) HapyIeHUsATa Ha ETuyHKs KOAEKC; 2) yCTAaHOBEHUTE
HECHOTBETCTBUS MPU OCHLIECTBEHMS TEKYLl KOHTPOI BBPXY H3IBIHCHHETO Ha MOCTH
GMHAHCOBH aHTaXKHUMEHTH W CKIIOYEHH [OrOBOPH; 3) mnojy4yeHUTe CHIHAM 3a W3MaMH,
HepeJHOCTH, KOpYNLWs; 4) YCTAaHOBEHWTe pe3yITaTH MpW TOC/IEJBAIMTE OLCHKM Ha
W3MBIHEHUETO, ¥ NPEANPUETHTE MEPKH 10 TAX NPE3 roAxHara.

CbnbTCTBAIH JOKYMEHTH!
Tlokyment Ne [1-01 ,,Ctpaterus 3a ynpas/eHHe Ha pucKa™

JoxymenT Ne [1-01-01 ,,Puck-peructsp™ (YaCTUYHO MONBIHEH obpasel ¢ mpumep)
Jlokyment Ne 11-01-02 . ITpumnoxeHHe KbM Puck-peructbp” (o6paszen)

Esnement III: KOHTPOJIHH JTEHHOCTH

Y. 17.(1) KOHTpOIHUTE eiHOCTH (HapUyaHH OLIE KOHTPOJIH) Ce JaeduHUpAT KaTo BCAKO
eHO JEHCTBHE, HACOYEHO KbM MHHHMMH3MPAHE HA PUCKa M yBeJIMYaBaHe Ha BEPOATHOCTTA 3a
OCTUraHe Ha LeJIUTe U 3a1a4uTe Ha oOlIMHATa. BhBEXKIaHETO HA KOHTPOIHUTE ICHHOCTH € B
3aBUCHMMOCT OT M3BBPIIEHATa OLEHKa Ha pucka. Pasxoaure 3a BbBEXKAAHETO U NPUIIATAHETO Ha
KOHTpOJIHUTE JeHHOCTH He TpsAGBa J1a NpeBULIaBaT O4aKBaHUTE MOJI3H OT TAX.

EquH puMck Moxe fa Gbje OrpaHMYaBaH C HSKOJKO, Pa3M4yHH TO BHJ KOHTPOJIHHM
JeHOCTH, KaKTO U 00paTHOTO: €/IHa KOHTPOIIHA JIEHHOCT 1a Bb3/eHCTBA BbPXY HAKOJIKO PUCKA.
KMeTbT Ha OGIIMHATA, TOAMOMOrHAT OT 3aMECTHHK KMETOBeTe, CeKpeTaps Ha oOlMHaTa 1
CIly)KMTENUTE Ha PHKOBOAHH UIHKHOCTH B OOIIMHCKATa aIMMHUCTpALKS, MIaHKpPa, OpraHusnpa
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M HampapisABa HEOOXOAMMHMTE KOHTPOJHHM [EHHOCTH, 3a Ja MOJyYd pasyMHa yBEpeHOCT, He
MOCTABEHUTE LIEJIHM U 3aa4M 11e ObAaT MOCTUTHATH.

KOHTpOIHHTE JeHHOCTH TpAGBa Ja ca MOAXOAALM, A GYHKIMOHUPAT B CHOTBETCTBHE C
[IOCTABEHHUTE LEIM M IUIAHUPAHUTE JEWHOCTH 32 CHOTBETHMS MEPUOA, Ja ca e(PeKTUBHH 10
OTHOLIICHHE Ha Pa3XOJIUTe, [1a Ca H3YepraTe/lH|, pasyMHH U CBbP3aHH C LGJIUTE B Iporpamara 3a
pasBuThe Ha obumuHara. [Ipunarar ce BbB BCHYKH (yHKUHH, IeHHOCTHU U MPOLECH U Ha BCHYKH
HUBA.

KoHTponHuTe AeiHOCTH (KOHTPOJIUTE) MOraT fa ObaT NPEBAHTUBHH, pasKpHUBALIH UK
KOPUTHPALIIH.

v TIpeBaHTHBHHM KOHTPOJIHM JECHHOCTH Ca Te€3H, KOMTO Npe0TBPaTsBAT BE3HUKBAHETO
Ha He)kenaHu crouThs. C TAX ce BbBEX/JIAT MEPKH 3a M30sArBaHe HA €BEHTYaIHU OTKIOHEHHS U
npo6ieMu Npeay TAXHOTO HaCThIIBaHE.

v/ PaskpuBalld KOHTPOJIHM JEHHOCTM ca Te3W, KOUTO YyCTaHOBABAT Bb3HWKHAIIM
He)XeTaHu ChOUTHS M C€ yBeJOMABA/CUIHAIM31pa HEMOCPEACTBEHHU PHKOBOAUTE 38 TAX.

v/ Kopurupaiiy KOHTPOIHH JAEHHOCTH ca Te3U, KOUTO LEJIAT MOMNpaBsHEe HA MOCIEAULIHA
OT HACTBITU/IM HEXKENAHU CHOUTHS.

(2) CnbrimacHo HOPMAaTHBHHTE M3MCKBaHMsA'!, OCHOBHHMTE BHOBETE KOHTPOJIHH
JIEMHOCTH/KOHTPOJIU Ca KaKTO CJIe/IBa:

1. cucrema 3a JBOEH MOJIMKC;

2. mpaBua 3a IOCTBII JO aKTUBU U MHMOpMALH;

3. npeaBapuTENeH KOHTPOI 33 3aKOHOCHOOPAa3HOCT;

4. MONUTUKM W TIpOLENYpH 3a TEKyll KOHTPOJI BBPXY H3NBIHCHUETO Ha IIOCTH
(GHMHAHCOBU aHTAKUMEHTH U CKIIFOUCHH JI0TOBOPH;

5. TMpeaoTBpaTABaHE HA W3MaMH M HEPEIHOCTH, MOJIUTHKH U MPOLIE/yPH 3a NOC/IC/BAILA
OlIEHKa Ha U3IbJIIHEHHUETO,

6. TpoLieaypH 3a 00EKTUBHO, TOYHO ITbJIHO, JOCTOBEPHO U HABPEMEHHO OCHECTOBOAABAHE
Ha BCHMYKHM CTOIMAHCKHU OIEpaLu;

7. TIOJUTHKH W MPOLIEAYPH 3a YNPaBJICHUE HA YOBELIKUTE PECYPCH;

8. MOJMTHKY U POLIELYPH 3a CTa3BaHe Ha JMYHA MOYTEHOCT M NPO(eCHOHaNHA eTHKA;

9. mpoueaypH 3a pa3pelaBaHe, 0100psBaHe U OTOPU3UPAHE;

10. pa3pgeneHue Ha OTTOBOPHOCTHUTE;

11. npouexypH 3a HabIOAEHHE.

PA3JIEJI IT1-01
CHCTEMA 3A JIBOEH ITOANUC

Y. 18.(1) [ToemaHeTo HA BCEKM aHTXMMEHT (CKIIFOYBAHE HA JIOTOBOP), BbB3HUKBAHETO
Ha BCAKO B3€MAaHE MJIM 3a/(bJDKEHHE, M U3BBPILIBAHETO Ha BCAKO IUIAIIAHE C& OCBIIECTBABAT ClIE]
[I0JIaraHeTo Ha MOIIKMCU OT KMeTa Ha obuuHaTa (IIbpBU MOAMMC) U OT JIMUETO, OTTOBOPHO 3a
CUYETOBOJHKTE 3aMMCBaHUA (BTOpH MOANMC) B OOLIMHCKAaTa aJMUHUCTpalys. XpOHOJIOTUYHO
TBPBO Ce 10Jiara BTOPUAT MOAIMKC, ClIe]l KOETO Ce MoJjiara MbpBUAT MOAIHKC.

(2) I[NoanucuTe MOrarT Jia ce moJsiaraT ¥ oT JpyTrH JIMLA, KOUTO Ca U3PUYHO YIIBJIHOMOIICHH
OT KMeTa Ha OOIMHATa, ChIVIACHO MpaBWiaTa 3a JAejerMpaHe Ha MPaBOMOLIMSA, ONUCAHU B

U yp. 13, an. 3 or 3®YKIIC, MeToauyeckute HaCOKH 110 eJIEMEHTHTE Ha GMHAHCOBOTO YNpaBIeHHE H KOHTPOII, H
ykazanusTa no 3®VYKIIC, usnaneHu OT MMHUCTBbPA Ha (pUHAHCHTE — ped). MHTEpHET CTpaHHLaTa Ha M®, pa3nen
LACDOYKBO*
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Joxyment Ne [-02-01 .[Ilpouenypa 3a jaenerupaHe Ha npaBoMowus” (IPHUIOKEHHE KbM
HACTOAIIMTE BHTPELIHH NPABUIA).

(3) Ilpeau monaraHe Ha BTOpHS MOINMC 3aMBIDKMTEIHO TpsibBa Ja ca M3BBPIICHU
JOKYMEHTAIHU W/WiM (u3nueckun (KOJIMYECTBEHU U KauecTBEHM) IMPOBEPKM M Ja ca
JOKYMEHTHPAHHU Pe3yJITATHTE OT OCHLIECTBEHHs NPEBAPUTENCH KOHTPOII, Ha 0a3ara Ha KOWTO
e 060CHOBAHO MHEHHUETO/CTAHOBHMILETO 32 M0JIaraHe/HemoiaraHe Ha MoJnuca.

C nonaraHe Ha TOANUCA CHM JIMIETO, OTTOBOPHO 3a CYETOBOAHMUTE 3allMCBaHWA,
NMOTBBPXK/aBa, Ye € MHPOPMHUPAHO OTHOCHO MPEJCTOAIIOTO MOEMaHe Ha aHTaXUMCHT W/ unu
BE3HUKBAHE HA B3€MaHe WU 3abJKEHHE, W/WIM W3BbPIIBAaHE Ha MUIALIAHE, U ICKIapHpa, Y€ LIC
W3BBPIIM TIPABUJIHHUTE CYETOBOJHM ONEPALMM, KAKTO W Y€ CYCTOBOJHMTE NOKYMCHTH H
uHdopmauus ca KopektHu. [Ipouenypara u cnenM(UUHMTE TpaBUiIa MO [MpPUTAraHeTo Ha
cucTeMaTa 3a BokHus noanuc e onpeaenexna B Jloxyment Ne I11-01 . AHCTpyKUHS 32 MpUJIaraHe
Ha cHcTeMaTa 3a IBOMHUSA MOoAnUc (MPHUI0KEHHUE KbM HACTOALIUTE BETPELIHH npaBuIa).

(4) Cucremara 3a [BOMHMS TMOJNMC JaBa pasyMHa YBEPEHOCT, Y€ IOEMAHETO Ha
aHraXKMMeHT (CKIIOUBAHETO Ha JOrOBOP), BB3HMKBAHETO Ha B3€MaHE WIM 3a[bJDKEHUE, U
HApEXKIAHETO Ha IUIAllaHe Ca M3BbPIIEHH OT OTOPU3MPAHM JIMLA U € Chia3eHa OroKeTHATa
JMCLIMILTMHA B 00LIMHATA.

(5) BCcuuKH U3/1a/IeHU CIECHMEHH, 3a€/IHO C IOKYMEHTHUTE MO OTKPUBAHETO, 3aKPUBAHETO
WM TIpeobpa3yBaHeTo Ha BCHUKM GaHKOBH CMETKH, KOWTO C€ M3MOJ3BAT OT obuuHara, ce
CHXpaHsBaT B JOCHE, KOETO Ce ChXpaHsBa B OOLIMHCKATa aAMHHHUCTpPALUA (npu rnaBHUA
CYETOBOJUTEN), C LieJ] OCUTypsiBaHE Ha ChOTBETHA OJIMTHA MTbTEKA.

ChObTCTBALIM JOKYMEHTH:
Joxyment Ne I11-01 ,,MHCTpyKLKs 3a NpUJIaraHe Ha cHCTeMara 3a JBOWHUS MOANKUC™

PA3JIEJ I11-02
JTOCTBII 10 AKTUBY M UTHOOPMALIHS

Y. 19.(1) KMeTsT Ha 00miiHaTa onpe/ens (¢ u3puyHa 3aroBes W/WJIM C JUTB)KHOCTHATA
XapaKTEPUCTHKA) CIlyXKUTEN/H, KOUTO/UTO fa OTroBaps/T 3a OMa3BaHETO W/WIIK U3MOJI3BAHETO HA
aKkTHBHTE U MHOOPMALMATA, M pa3noJiarar CbC CbOTBETEH JOCTHIT 10 TAX.

OrpaHMyaBaHeTO Ha JOCTBNA [0 AKTMBATE HamalsiBa pPUCKa OT HENPaBUIHOTO MM
Moj3BaHE WM pasfopexkaaHe ¢ TAX M Mpeanassa oOuMHATA OT sary6u. CreneHra Ha
OTPaHMYEHHETO 3aBUCH OT YA3BUMOCTTA HA aKTMBUTE U uH(OpMALMATA U PUCKOBETE OT 3aryba
WJIM HETIPaBOMEPHO M3M0JI3BaHE.

Ipu ompe/iesHe YsI3BUMOCTTA HA AKTUBUTE, KMETBT B3€Ma NPEABH/ TAXHATA CTOMHOCT,
TMPEHOCMMOCT ¥ BB3MOXKHOCT J1a 6baT pasMEHEHH.

[Ipu ompejensHe ysA3BAMOCTTa Ha HH(pOpMaLMATa Ce B3eMa INPEABHMA HelHaTa
3HAYUMOCT, KOH(MIEHIMATHOCT, HOPMATUBHO ONpENENeHUTE TNpaBuia 3a JOCTRI 10
obuiecTBeHa MH(OpMaIKs, 3aLUUTA Ha TUYHUTE JaHHH, 3aIbJDKCHUSATA 3a Na3CHE Ha TalHa.

(2) 3a oma3BaHeTO HA aKTMBHTE M HMH(popmauusATa ca 3abJDKEHH MAaTCpUAIHO-
OTTOBOPHMTE JIMLIA B OOLIMHCKATa aIMUHKCTpauys. [IpaBaTa v 3a(b/DKCHUATA UM CE OTIPEACIIAT
cboGpa3HO 3aeMaHata JUTbKHOCT H Ca PErNAaMEHTHPaHH B JUIBKHOCTHATA MM XapaKTepUCTHKA.

(3) U3HacsiHeTo HAa MaTepvalHM aKTWBM M3BbH OOIIMHCKAaTa aAMMHHCTpalys Ce
M3BBPIIBA CAMO CHC 3HAHUETO M NMMCMEHOTO pa3pellieHWe Ha KMETa Ha obIIMHATa, KOETO Ce
ChXpaHsABa B CHOTBETHO JOCHE, KOETO CE ChXpaHABa B CUETOBOJCTBOTO Ha obiuHaTa, ¢ uen
ocUrypsiBaHe Ha OJIUTHa ITbTEKA.
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Y. 20.(1) Beeku cayxuten Ha obLMHATa MMa NPABO Ha JIOCTBI, 4pe3 MPEKUs CH
PBKOBOJUTEN, 10 AOKYMEHTH OT 0OLI Xapakrep, KOraTo TOBa € HENOCPEJCTBEHO CBHP3AHO C
M3ITBIHEHUETO HA CITy)KEOHUTE MY 3a/IBJIKEHHS.

(2) JlocTbll 40 [OKyMEHTH, ChAbpXkallh Kiacubuuupana uHOpMALMS, HMMaT
CIly)KHTEJIUTE ChC CHOTBETHOTO HMBO Ha JOCTBII, KOraTo TOBa € HEMOCPEACTBEHO CBBHP3AHO C
W3MIbIHEHUE Ha KOHKPETHO CIy:KeOHO 3a/Ib/KeHHeE.

(3) IpenocraBsnHero Ha MHOpPMalMsA HA BBHLIHM JIMIA ¥ OpraHu3allii C€ W3BBPLIBA
caMo ¢ pa3nopexaaHe Ha KMeTa Ha OOI[MHaTa 10 peia ¥ TP yC/IOBUATA Ha 3akoHa 3a JOCTBII
1o obuecteena uapopmanus (310H).

ChBIBTCTBAIIM JOKYMEHTH:

Joxkyment Ne 111-02 ,,BbTpeiusu npaBuia 3a NpeJoCTaBiHE Ha nH(popmaLus no 3aKoHa
3a 1ocThI A0 obmecTBena napopmarms™ (3I0N);

Jokyment Ne I11-02-01 ,,Onucanue Ha MpoLECH 10 310U

Tlokyment Ne I11-02-01-01 ,,3asBneHne 3a [JOCTBI [0 OOLIECTBEHA nHpopmanus*
(obpazen);

Jokyment Ne I11-02-01-02 ,.TTIpoTokosn 3a npreMaHe Ha yCTHO 3asBJICHHE 32 J0CTBII 110
ob6uecTreHa uHpopmauus (obpasen);

JTokyment Ne I11-02-01-03 ,.IIpoTtokon 3a npeiocTaBsHE Ha AOCTBI 10 o0LIeCTBEHA
uHpopmaums (obpasen)™;

JTokyment Ne [11-02-01-04 ,,Mickane 3a npeJOCTaBIHE HA uH(pOpMaLKs OT OOILECTBEHH S
CeKTOp 3a MOBTOPHO U3MoJ3BaHe (ob6pasen)™;

Jokyment Ne I11-02-01-05 ,,3anosen takcn 3JJ0OU™;

Jokyment Ne [I1-02-01-06 .IIporokon 3a mNpeaoOCTaBAHE Ha uHpopMaLus OT
0611IeCTBEHHs CEKTOP 3a MOBTOPHO M3Mon3BaHe (obpasen)™”

PA3JIEJI I11-03
MIPE/IBAPUTEJIEH KOHTPO.I 3A 3AKOHOCBhOBPA3ZHOCT

Yn. 21.(1) TlpeaBapuTenHUST KOHTPON 3a 3aKOHOCHOOPAsHOCT € MNPEBAHTHBHA
KOHTpOJIHA IEWHOCT, KOATO BK/IIOYBA BCHUKH POBEPKHU HA IOKYMEHTH, ¢bakTH 1 00CTOATENCTBA,
CBBP3aHM C NPENOCTaBsAHE Ha YBEPEHOCT 3a CNa3BaHe Ha MPUII0)KMMOTO 3aKOHOATEJICTBO, MPeIH
Jia ce B3eMe PEIlEHHe WK Jla Ce U3BBPIIM JEHCTBHE OT CTpaHa Ha KMeTa Ha o61MHaTa.

(2) Bb3 0cHOBa Ha W3BBPILEHA OLIEHKA HA PUCKA U aHAJIM3 Ha Pa3XOJAUTE U IOJIBUTE U B
CBHOTBETCTBHE C YKa3aHMATA HA MHUHUCTbpa Ha d)nHchuTe'Z, npeBapUTETHUAT KOHTPOJ 3a
3aKOHOCHOOPA3HOCT Ce W3BbpIIBA OT (MHAHCOB KOHTPOJIBOP/CIYKUTEN, H3IIbJIHABAIL
¢yHKIUATa Ha HUHAHCOB KOHTPOJIBOP, ONPE/IEIEH 1a OCBIIECTBsBA MPEBAPUTE/IHKS KOHTPOI
110 OTHOIICHHUE Ha YIIPABIEHHETO Ha CPECTBATA Ha OOIIMHATA U MMYLIECTBOTO M.

B ciyuail, ye ce ompefensAT MOBeYE CJIYKMTENH 1a OCBHIIECTBSBAT NPEIBAPUTENIEH
KOHTPOJI BBPXY OT/E/THU €IeMEHTH OT yNPaBJIEHUETO Ha CPeICTBATa U UMYILECTBOTO, 00XBaThBT
M KOHKPETHHMTE 3aIb/DKEHUS] Ha CIY)KMTEJIMTE 10 OCHUIECTBIBAHETO HA NPEABAPUTEHMUA
KOHTpPOJI M HauMHa W pefa 3a JOKyMEHTHUpaHe U JOKJIAJBaHe Ha PEe3y/ITaTUTE OT HEro, ce
onpesenaT OT KMeTa Ha OOlMHATa B IMCMEH BWJI — B 3alOBeA U B JUIBKHOCTHHUTE
XapaKTepUCTUKA. BCHYKM H3JaJleHM 3aloBeJd 3a ONpeJe/sHe Ha OTFOBOPHOCTHTE [0
OCBIIECTBABAHE HA MPEABAPUTENIHHIA KOHTPOJ B OOIIMHCKATa aJIMMHUCTpALUs C& PErUCTPUPAT B
3aroBe/iHaTa KHUra, ¥ eK3eMIUIAp OT TAX Ca Hepas/ie/iHa YacT KbM HaCTOSIIUTE BIICOVK, c uen

12 y3nanenu Ha ocHoBaHMe wi. 13, an. 4 Ha 3O YKIIC
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ocurypsiBaHe Ha aJAeKBaTHa OJWTHa IIBTEKa. EK3CM]’IHﬂp OT 3aloBeJudTe C€ Ipuhjiara U B
CBOTBETHUTE prIIOBl/I/C.IIy)KCGHH JOCHUETA HA CIIYKUTCIIUTE B oOIMHCKaTa aJMUHUCTpaLMs, Ha
KOMWTO € BB3JI0’KEHO OCBIIECTBIBAHETO HA MPEABAPUTEIIEH KOHTPOJI 3a 3aKOHOC'b06paBHOCT.

Yn. 22. Ilo OTHOIEHME Ha YNpaBIEHMETO HAa CpeAcTBaTa Ha OOIIMHATa,
MpeIBAPUTETHHUAT KOHTPO 32 3aKOHOCBOOPA3HOCT €€ M3BBPLUBA MPE/M B3EMaHE Ha PELICHHC
WM U3BBPILIBAHE HA BCAKO KJIFOUYOBO JEHCTBUE, CBBP3AHO ChC CICAHUTE OCHOBHH JEHHOCTH:

/. chbcTaBsHe, ChIVIACyBaHe, YTBbpXKJaBaHe, IpeJCTaBAHe M MyOIMKyBaHe Ha
uHdOpMAalMATa U JOKyMEHTHTE, CBbp3aHy C: 1.]) U3MBIHEHHETO HA 6ro/KEeTHATa MpoLeaypa;
1.2) MeCe4YHOTO pasNpejelieHne Ha CPeJICTBaTa Ha 00IUHATA; 1.3) KopeKkuuuTe No OroXKeTa Ha
o6mmnara; 1.4) T®O u apyrute OT4eTH, ChIbPXKallM MHOPMALMA 33 YNPABICHUETO Ha
cpeAcTBaTa ¥ MMYIIECTBOTO Ha OOLIMHATA;

2. yTebpxkaaBaHe Ha CueroBojHara monuTHKa M MHAMBUIYalHMs CMETKOIUIAH Ha
001IMHATA U TAXHOTO aKTyallu3upaHe;

3. yTBBpXKAaBaHe Ha Ppa3JeAHETO Ha OTTOBOPHOCTMTE W JCICTMPaHETO Ha
PaBOMOIIUATA B OOLIMHATA;

4. yTRBpKIaBaHe Ha JUIBKHOCTHUTE PA3MMCAHWA U JUTbKHOCTHUTE XapaKTEPUCTHKHU B
obLIMHCKaTa aAMUHUCTPALIUA;

5. moa6Op Ha CIyKUTeUTe B OOLIMHCKATA 3 IMMHUCTPALUS, U BE3HUKBAHE, H3MEHEHNE
U TpeKpaTABaHe Ha CbOTBETHUTE TPYA0BH/CIYKEOHH TIPABOOTHOLICHHS;

6. ompeiensHe ¥ M3MIAllAHE HA MECEYHUTE TPYJAOBM BB3HATPAKICHUA B
06IIMHATa/O0IMHCKATa  aJMUHKUCTpALlMsi, KakTo ¥ Ha  JIONBJIHUTEIHUTE  TPYIOBH
BB3HArPaXKIEHHUS C IOCTOSHEH U HETOCTOSHEH XapaKTep, CBKO, npeana3Hu Cpe/CTBa, U IpYTH
pa3xo/u, CBbp3aHM C MepCoHaNa;

7. OTIyCKaHe Ha CIly)KeOHHUTE aBaHCH M 0/100psiBaHe Ha aBAHCOBUTE OTHCTH;

8. KOMaHIMPOBKH B CTpaHaTa U 4y KOUHA;

0. BB3HMKBaHE Ha WM3BBHTPYJOBMTE MPABOOTHOLIEHHs (TPaXIAaHCKHUTE JIOTOBOPH),
W3IIBJIHEHUETO, OTYMTAHETO U Bb3HArpaXXIeHUsTa M0 TAX,

10. mpugo6uBaHe Ha AaKTHBM W/WiM ycnyrd (MOEMaHeTo Ha aHTQKUMEHTUTE/
BBIHMKBAHETO HA 3aIb/DKEHMSTA/M3BBPLUIBAHETO HA IUIAllaHWATa) M MpHIarade Ha
msuckBanusTa Ha 3011,

11. oTnaBaHe MOJ HAaeEM Ha JIBMKUMO M HEJBMKMMO UMYIIECTBO;

12. npopax6a Ha ABUKMMO M HEJIBUXKUMO UMY IIECTBO;

13. pocten 10 uHGOpPMaUUs U aKTUBH;

14. cueTOBOIHO OTPa3siBaHE Ha BCUYKHU CTOMAHCKH ONEpaLuy;

15. ny6nukyBaHe Ha HHGOpPMALMATAa M JOKyMEHTHTE Ha MHTEDHET CTpaHMliaTa Ha
o01MHara;

16. yTBBpXKIaBaHe ¥ aKTyaln3UpaHe Ha BHTPEIIHUTE NPaBHIa U IOKYMEHTH, CBbP3aHH C
yIpaBJI€HUETO HA cpeacrBara u UMY LIECTBOTO Ha 06ll.ll/IHaTa.

Y. 23. JIIBXKHOCTHMTE Jnula B OOIIMHCKAara aJMMHMCTpalus, OTrOBOPHH 32
[OrOTOBKATA HA B3EMAHETO Ha pElIeHHe W/W¥ M3BHPLIBAHETO Ha OMNpEIENeHO NEHCTBHE,
MPEeNOCTABAT HAa JMLETO, W3BBPLIBALIO NPEJABAPUTENCH KOHTPOJ UsnaTa JOKYMEHTaLWs,
OTHACAIIA CE KbM MPEACTOSAIOTO PEIIEHHE Ui JEACTBHE.

Y. 24. TIpeiBapUTETHUAT KOHTPOJI 3@ 3aKOHOCHOOPA3HOCT Ce U3BbPLIBA OCHOBHO Ype3
JOKyMEHTaIHU MPOBEPKH, HO PH HEOGXOTMMOCT Ce M3BBPLIBAT (U3NIECKU POBEPKH HA MACTO
M IpyrM METOIM 3a MOCTUraHe Ha MpodecHoHanHa MpEeleHKa ¥ M3passBaHe Ha 0GEKTUBHO
MHEHHE OT CIIY’KHMTeNs, OTroBapsll 3a OCBIIECTBABAHETO Ha MPEJABAPUTEIHUS KOHTPOI 32
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3aKOHOCBHOOPA3HOCT [0 OTHOIIEHWE Ha YNpPaBIEHUETO HA CpeACTBaTa Ha oOIMHATa W
MMYLIECTBOTO M.

MHenreTo, GOpMHUpPaHO B pe3yJITaT OT NPOBEPKUTE 3a 3aKOHOCHOOPA3HOCT, U3BbPIIBAHH
OT CIIy)KHUTEJIs, OCBILIECTBSBALI MTPEABAPUTETHUS KOHTPOJI, C€ OTpa3siBa B CTAHOBHILE 0 KMETa
Ha oOuMHaTAa.

Pe3ynrature OT OCBLIECTBEHUS] NpPEABAPUTENEH KOHTPOJI LENAT Aa JajaT pa3yMHa
YBEPEHOCT Ha KMeTa Ha OOLIMHATA, Y€ MPEACTOAIIUTE My PEIIEHHs, CBbP3aHHU C YIIPaBICHUETO
Ha CpeJcTBaTa Ha OOIIMHATAa ¥ MMYILECTBOTO M, ca 3aKOHOCHOOpa3HH (T.€. ChOTBETCTBAT Ha
M3MCKBaHMATA HA NpaBHATAa paMKa M Ha LeJuTe Ha OOIIMHATA), a ChLIO TaKa M Y€ HsAMa Ja ce
NoeMaT HOBHY aHTOKMMEHTH, Ja Bb3HUKHAT HOBU 3a/IbJDKEHUS Y 1a C€ U3BbPLIAT pa3X0au, KOUTO
Ja HaJXBBPJAT CHOTBETHO YTBBPACHUAT MM TOJMIUEH JUMHMT M HAJIWYHHUTE CPEACTBA IO
OroKeTa Ha OOI[MHATA.

ChbObTCTBAIIM JOKYMEHTH:

HokymeHT Ne [11-03 ,,BbTperinu npaBuia 3a U3BbpILIBAHE HA NPEBAPUTENIEH KOHTPOJI 32
3aKOHOCBHOOPa3HOCT"

Hoxyment Ne II1-03-01 ,,CraHoBuIle 3a u3pa3siBaHe Ha MHEHHE B pe3ylTar Ha
OCBILIECTBEH MpPeJIBapUTEIeH KOHTPOJI MO 3asBKa U KOHTPOJIEH JUCT (06pa3uu)™

Hokyment Ne [11-03-02 ,,3asBka ¥ KOHTPOJIEH JIUCT 3a PE3yJTaTUTE OT MpeABAPUTENICH
KOHTPOJI — aHTa)KUMEHTH/3a/Ib/KeHUs/T1alane (obpasen)™;

Hokyment Ne [I1-03-03 ., KoHTpoaHa npoueaypa 3a MECTHUTE NPHUXOAM OT JaHBUH U
TaKCHU™ — OJIUTHU ITbTEKU

HoxymenT Ne [11-03-03-01 ,,OgutHa nbreka KOHTpOa — MECTHU NPUXOAM OT JAHBLHU U
TaKCH"

Hoxyment Ne I11-03-03-02 ,,OnutHa nbreka [lpuem u o6paboTka Ha JeKiapalyy I10
3aKOHa 3a MECTHUTE JJaHBLIM U TaKCU'™

HoxymeHt Ne I11-03-03-03 ,,OauTHa nbTeka M3naBaHe Ha y10CTOBEpEHHUS "

Hokyment Ne I11-03-03-04 ,Ilpoueaypa 3a oryuraHeTo Ha npuxoaure Ha OOuiMHA
Mbramx*

JoxymeHT Ne [11-03-03-05 ,,OauTHa nbTeka — MHCTpyKLMA 3@ yIIpaBJIeHHE, MMOJI3BAHE U
pasnopexaaHe ¢ o6muHcKka co6cTBeHOCT B OOLIMHA MBITTHK

PA3IEJI I11-04
TEKYIl KOHTPOJI BbPXY U3ITBJIHEHHUETO HA ITIOETH
PUHAHCOBHU AHI'A)KUMEHTH U CKJIIOYEHHU JOI'OBOPH

Ya. 25.(1) Tekymuar KOHTpPOJ LM Ja Ce€ YCTAHOBAT HECHOTBETCTBUATA B
M3IIbJIHEHUETO HAa TOETH (UHAHCOBM aHTaXXMMEHTH M CKIIOYEHH JOTOBOPH, Mpeau
M3BBPIIBAHETO HA CHOTBETHUTE pa3xoAu. B Tazu Bpb3ka, TEKYIIMAT KOHTPOJ UMA MPEBAaHTUBHA
pOJIsi TI0 OTHOLIEHUE HA U3BBPLIBAHETO HA HE3aKOHOCHOOPa3HU Pa3XxOHu.

(2) KmeTpT Ha oblMHaTa Bb3Jlara ChC 3aloBejl OCHIIECTBSIBAHETO Ha TEKYI KOHTPOI,
BK/IIOYBAIllAa MPOBEPKM 32 YCTAHOBABAHE HA EBEHTYallHW HECHOTBETCTBUS MPH TEKYLIOTO
M3IIbJIHEHUE HA CKIIFOYEHUTE JOTOBOPH.

(3) TekymusT KOHTPOJI MOXKE Ja Ce U3BBPILU OT CIYNKHUTENs (M3MbIHABAILL PyHKIUATA
Ha (PMHAHCOB KOHTPOJIBOP), OCBIIECTBABALL IPEABAPUTETHHMS KOHTPOJI 38 3aKOHOCHOOPA3HOCT B
obnacTra Ha YNpaBJICHHETO Ha CpeAcTBaTa Ha OOIIMHATA M MMYIIECTBOTO W, W/HIM OT
CITy>KMTE/U (KOMUCHS ), PUTEXKABAIL/ M HEOOX0JUMaTa KOMIIETEHTHOCT.
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(4) OChIIECTBABAHETO HA TEKYIIMs KOHTPOI ce u3BbpiuBa chraacHo Jlokyment Ne I11-04
.BbTpelmHy mpaBuna 3a TEKyll KOHTPOJN BBPXY W3IBIHEHUETO HA [OCTH (GuHaHCOBH
aHrakMMeHTH U ckmouenn gorosopu”, u Jokyment Ne I11-04-01 ,PaGoTHa MHCTPYKLMS 32
yNpaBieHUe U KOHTPOI Ha MPOLENYPH, JOKYMEHTH NPHU Pa3X0/IBaHE HA CPE/CTBA MO MPOCKTH
(MHaHCHpaHW C eBpOMAlicKM CpeACTBa”, HepaslelHa YacT KbM HACTOALIMTE IpaBUIa.
JIoKyMeHTaL|sATa 10 BCEKH eIMH TEeKyIll KOHTPOJI TIpe3 rofMHara ce mpujara B XpOHOJIOrM4eH
pel B ChOTBETHO AOCHE — B OTJEJIEH pa3jell B JOCHETO MO yNpaBjeHWE Ha PHUCKA, KaTo B
IIpunoxennero KM PHCK-perucTbpa 3a rogrHara ce J0KyMEHTHpa ChOTBETHA uH(pOpMaLus, ¢
Llel OCHrypsiBaHe Ha aJeKBAaTHA OJMTHA IbTeKa M CHCTEMaTW3MpaHe Ha WHGOpMaLuATA,
Heo6xoanuMa 3a e()eKTMBHOTO yIIpaBJIeHHE Ha PUCKa B OOIMHATA.

ChnbTCTBALIM JOKYMEHTH!

Jokyment Ne 111-04 ,,BpTpeminy npasuia 3a TEKyIl KOHTPOJ BbPXY H3IBIHEHHETO Ha
MoeTH (PMHAHCOBM aHTAKUMEHTH U CKIIIOUYEHH JI0TOBOPH ™

JlokymenT Ne I11-04-01 ,,PaboTHa HHCTPYKIIKSA 3a YIpaB/IeHUE K KOHTPOJI Ha MPOLIEY pH,
JIOKYMEHTH TIPU Pa3xo/IBaHe Ha CPeJICTBA [0 MPOEKTH (GMHAHCHPAHH ¢ eBPONAiCKH CpescTBa™

PA3JEJI II1-05
MPEJOTBPATSBAHE HA U3MAMHU U HEPEJJTHOCTH
IMOCJEABAIIA OLUEHKHW HA N3ITbJJHEHHUETO

Y. 26.(1) KmersT Ha oOlIMHATa HOCH yTpaBJI€HCKaTa OTTOBOPHOCT 32 BBBEXK/AaHE Ha
npaBMjIaTa U MpoLeLypUTe 3a MpeJoTBpaTsABaHe U pa3KpHBaHE Ha U3MaMH U HEPEIHOCTH, U 3a
MOCJIEeABALMTE OLEHKU Ha U3MTBJIIHEHUETO B OOLMHCKATA aJIMUHMCTPALIUA.

(2) INpunarar ce ,,Bprpeiinu npasuiia 3a peJoTBpaTsBaHe Ha K3MaMH U HEPEIHOCTH, U 32
peakius TPy CHTHAIIM 3a TPEeANOoCTaBKy 3a Kopynuus u/unm usmMamu™ (Jlokyment Ne [11-05-01 —
Hepas/Je/Ha YacT KbM HACTOSILIMTE BHTPELIHM MpaBUIa), ¢ KOMTO Ce BbBEXKIa CHCTeMa 3a: [)
NpeaoTBpaTsBaHe HAa M3MaMHM M HEPEAHOCTH; 2) MpPOBEpKa Ha CHMTHAIMTE 3a KOPYNUHUs U Ha
MHIMKATOPM 3a HM3MaMU M HEpeJHOCTH; 3) YCTaHOBSBaHE Ha HMHJIMKATOPH 3a HM3MaMH H
HEPEHOCTH; U 4) I0KJIaJBaHe Ha KOHCTaTUPAHUTE HECHOTBETCTBUS C ICHU JIMHUHU Ha BBTPEIIHO U
BBHLIHO JOKJaJBaHe, KaTo Ce ONpeAeisT OTTOBOPHOCTHTE W AEWHOCTHTE, U M0 TO3M HAaYMH Ce
OCUTYPAT YCJIOBUS 3a CBOEBPEMEHHO, TOYHO U €(QEKTHBHO pearupaHe Ha BCUUYKHM CUTHA/M 3a
cnabocTu, MPOMYCKU M HECHOTBETCTBMs B MOBEJEHUETO M PEaKLUATa Ha CIYXKHTEIUTE, KOUTO
MOTaT Jia Ch3/JaJaT NpenoCTaBKy 3a HapyLIEHUs UK Ca HapyLIeHHs Ha BbTPELIHH TpaBUIIa U/ Uu
3aKOHOBHU pa3nopendu.

(3) Beeku ciyxuTen B o01nHaTa, GU3MYECKO WK FOPUIMUECKO JIULIe UMa TPaBo J1a nojaie
CHTHaJl 10 KMeTa Ha OOlIMHAaTa UM 0 NpeAceaaTens Ha OOLIMHCKUS ChBET (KOraTO CHIHalbT €
Cpellly KMeTa) — KOraTo € CTaHaJl CBUETENl WU NIPU yCTaHOBEHH (paKTH, 0OCTOATENCTBA W/ UK
NpY CbMHEHHUE 3a HAJTMYMETO Ha M3MaMa, HepeIHOCT U/UJIM KOPYNLMOHHA npakThKa. CUrHanbT ce
nojaBa ype3 JEeJIOBOACTBOTO Ha OOIIMHATA, Ype3 OTAENCH pa3fiell Ha MHTEpHET CTPaHMLAaTa Ha
o0LMHATa WK Upe3 KYTHs 3a CUTHAIM, KOATO C€ HaMHMpa Ha BUHO M JOCTBITHO MSACTO MPH BXOJa
Ha crpajara Ha oOLIMHaTa.

KmeTsT Ha ob1HaTa Onpe/ens ChC 3aroBe]| CIyKUTeN, KOUTO OTroBaps 3a OTBAapSIHETO
Ha KyTHUsTa 3a CUTHQJIM M peructpupaHero um cbriacHo lokyment Ne I11-05-01 ,.Bvrpemnu
npaBuia 3a MpejoTBpaTsBaHE Ha M3MaMU M HEPeJHOCTH, M 3a peaklMs INpUd CUTHAJIU 3a
NPEANOCTaBKY 3a KOPYMLMSA U/UIU U3MaMu*“. 3anoBeTa Ce perucTpupa B 3alOBEHATa KHUIa U
OCBEH B JIOCHETO Ha 3all0BEIUTE, EK3EMILIAP OT Hesl Ce ChXPaHsBa B ChOTBETHUS Pa3Jiell B JOCUETO
10 yTpaBlieHUe Ha pUcKa B 00IMHATA.
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[IpoBepsiBaHETO Ha pasjieNa 3a TOJAaBaHe HA CHMIHANM HA MHTEPHET CTpaHMIATa Ha
O6LIMHATA, PETHCTPUPAHETO Ha TOJNYYEHWUTE CHIHAlM B JEJIOBOJCTBOTO Ha obumMHaTa U
JIOKJIaBAHETO HA KMeTa Ha OOIMHATA CE M3BHPLIBA OT CIYXKWTENA, OTroBapilll 38 WHTEPHET
CTpaHMLIaTa Ha OOIMHATa, CBrIAcHO JIOKYMEHT Ne III-05-01 ,.Bbrpemind mpaBuia 3a
NpefoTBpaTABaHe HA M3MaMH M HEPEJHOCTH, M 33 PEaKlMs Npv CHTHAK 32 MpPEANOCTaBky 3a
KOPYTILIKS W/HIIA U3MaMHU™.

(4) TlocneapalIyUTe OLEHKH HA U3MBIIHEHMETO, BKIIFOYBAT BCUYKHM NPOBEPKH, HACOUCHU
KbM OTKPMBAHE Ha Bb3MOXHHU IPELIKU M/WIM HEPETHOCTH Ha NPHUKIIIOYHIT NIPOLEC, 10TOBOP WK
cromaHcka onepanys. Upe3 NpoBepKUTE Ce YCTaHOBSABA Jalld PECYPCUTE Ca npuaoOUTH UK ca
pa3Xo/IBaHH 3aKOHOCHOOPA3HO M BbB BPb3Ka C MOCTABEHUTE LIETM W HUBOTO HA NOCTUIHATHTE
pe3yJTaTH.

M3BbpIIBAHETO Ha IMOCNEJBAIIM OLEHKM HA M3MBJIHEHWETO, PEIBT M HAYMHBT 34
M3BBPIIBAHE HAa KOHKPETHH TMPOBEPKU CE ONpENENAT OT KMETa Ha oblMHaTa Bb3 OCHOBA Ha
OlleHKa HA PUCKA ¥ aHAIM3 Ha PasxojMTe M MOJ3UTE, M Ha 0a3aTa Ha MOJYYCHUTE CUTHAM 33
M3MaMH/CbMHEHHS 32 U3MaMK M/UII HepEeHOCTH/CbMHEHHS 38 HEPEIHOCTH.

B o6mMHCKaTa aAIMMHKACTpALMs ce puiarar ,.BbTpeliHy npaBuiia 3a OChbLICCTBABAHE HA
nocIeaBally oleHK: Ha u3mbaHennero™ (JJokyment Ne I11-05-02) — Hepa3sjenHa 4acT KbM
HACTOSLIMTE BHTPELIHM NpaBHIa.

(5) JlokymeHTauusta 1O MOJy4YeHUTEe CHUIHaIM 32 MHAMKATOPH/CHMHEHHS/
MPEANOCTABKY 32 U3MAMH, HEPEIHOCTH M KOPYIILMSA ¥ NPEANPUETUTE MEPKM NPE3 FOAMHATA, B
T.4. U TIO MOCIEABAIMTE OLIEHKH Ha M3IIBIHEHUETO, C€ Mpujara B XpPOHOJOTHYEH pel B
CBHOTBETHO JOCHE — B OTACIHM pas3fieid B JOCHETO MO YMpaBJIE€HME Ha pHUCKa, KaTo B
[TpunoxeHneTo KbM PHCK-periucTsbpa 3a roJMHara ce 10KyMEeHTHpa ChOTBETHA uHopMaLus ¢
Len OCHIypsBaHe Ha aJleKBaTHA OJMTHA MBTEKAa M CHCTEMAaTH3MpaHe Ha uHpopMaLuTa,
Heo6x0/MMa 33 ePEKTUBHOTO yIpaBieHHe Ha PUCKA B OOLIMHCKATA aIMUHACTPALIAS.

CoIbTCTBALUM JOKYMEHTH!

Jlokyment Ne [[1-05-01 ,.BwTpeimnure mpaBuia 3a NMpeIOTBpaTisBaHE Ha M3MamMH H
HEPEeJHOCTH, ¥ 3a PeaKlus MPH CUrHaIIKM 32 MPEATNOCTaBKU 32 KOPY ML W/WIM U3MaMH";

Tokyment Ne I11-05-02 ,,BbTpemHute npaBuia 3a OCLIECTBSBAHE Ha MOCICABALIM
OLICHKY Ha U3IIBJIHEHUETO";

Toxyment Ne I11-05-02-01 ,,KoHTpoJsieH JMCT 3a W3BBpILIEHA MOC/IC/BAIlA OLCHKA Ha
U3NBJIHEHKETO (0Opazew)™

Joxyment Ne II1-05-02-02 ,.CraHoBuine 3a H3BBpIICHA MOC/IC/ABAlIA OLCHKA Ha
u3IbJIHEeHUeTo (obpasew)”

PA3JIEJI 111I-06
OBEKTHUBHO, TOYHO, ITBJHO, TIOCTOBEPHO U HABPEMEHHO

OCYETOBO/ISIBAHE HA BCHYKH CTOITAHCKH OIIEPALIUHA

Y. 27.(1) KmersT Ha obliMHATa HOCH YTpaBJIEHCKaTa OTTOBOPHOCT 3a BBBEK/AHE Ha
TmpoLelypud 3a OGEKTHBHO, TOYHO, ITBJIHO, JAOCTOBEPHO M HABPEMEHHO OCYETOBOAABAHE Ha
BCHUKH CTOMAHCKH ONEPALH.

(2) Kmerst Ha ofmuHata yTBBbpkaaBa CyeroBOAHA TMonuTHKa M MHIMBUAyaneH
CMETKOIIaH Ha OBIIMHATA, B ChOTBETCTBHE C M3MCKBAHUATA HA 3aKOHA 3a My6IMYHNTE GUHAHCH
(3I1®), 3akoHa 3a cuyeToBoAcTBOTO (3C4) M ykasaHMATa Ha MHHUCTBpA Ha (¢uHAHCUTE BBHB
Bpb3Ka ¢ npuiaraeto Ha CMeTKomIaHa Ha OrO/IKETHUTE OpraHH3alluy, EnunHata GroKeTHa
KjIacupUKalus ¥ NPUIOKUMUTE CTaHIAPTH.
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EKeroHo, B HaYaJ0TO Ha FOMHATA ¥ MPY Bb3HUKBAaHE HA HEOOXOAUMOCT, ChC 3aMOBe/
Ha KMeTa Ha OOIMHATa ce MOTBBpXKIaBa MEPUOABLT Ha TPHUIOXKUMOCTTA HA YTBBpICHATa
CyeToBO/IHA MOIMTHKA ¥ VIHAMBHIyalHUs CMETKOIUIaH Ha OOLIMHATa, B ClIyYaH, Y€ ChIIMTE HE
ca OTMEHEHU M aKTyalu3upaHu. B ciydvail, 4e ce yTBBp)KAaBaT HOBH CyeToBOIHA MOJUTUKA
/v VHaMBUIyaleH CMETKOIUIaH Ha oOLIMHaTa, ChIIHTE Tpsa6Ba J1a ChABPKAT HEOOXoaMMAaTa
vH(popMAaLKs 3a IaTaTa Ha YTBbP)KAaBaHETO UM U NEpHOJa Ha JIEICTBUETO UM.

VreopaeHute CueroBoiHa mnonuTvka W HHIMBHIyaleH CMETKOIUIAH, 3a¢HO ChC
3arIoBEMTE KbM TAX CE€ ChXPaHsBAT B €IMHHO JJOCHE NPH TJIaBHUSA CYETOBOUTEN B o0IMHAaTa, ¢
1e]1 OCUTypsiBaHe Ha CbOTBETHA OJJUTHA ITbTEKA.

(3) UHAMBMAyalHHMAT CMETKONIaH Ha obluHaTa TpsibBa Ja CBOTBETCTBA Ha
CMeTkoriada Ha 010 KETHUTE opram/mauml13 Y BKJIIOUBA JOCTATHYHO aHAIMTUYHU CYETOBOHU
CMETKHM, KOUTO OTpas3sBar crneuupUyHUTE OCOOEHOCTH MO OTHOLWIEHWE Ha TNPHUXOAUTE H
pa3xouTe, HAa TMOETUTE AHTAKWUMEHTH, Ha BB3HMKHAIMTE B3EMAaHWi M 3aJbIDKCHHMA, H Ha
MPUXOMTE U Pa3X0UTe Mo Oro/KeTa Ha oO1MHara.

a) BeBeXk/JaHETO U MpUIIaraHeTo Ha J0CTaThb4YHa M JeTaliIHa CYETOBO/IHA aHATUTHYHOCT
upe3 MHAMBUIYaTHUS CMETKOIIAH Ha 00LMHATA, € UHCTPYMEHT 38 €pEKTHBHO ynpaanem&e"1 Ha
Cpe/icTBaTa ¥ UMYLIECTBEHOTO CHCTOSHUE Ha oO1IMHATa, KOWTO MO3BOJIsIBA Jia CE€ OCBIIECTBsABA
eeKTUBEH MpPeBapUTENIEH, TEKYIL[ M MOCIIe/Balll KOHTPOI BHPXY:

1. B3eMaHHMATA U MPUXO/MTE MO OIO/DKETa Ha 00IIKMHATA;

2. aHraKMMEHTHTE, 3aIb/DKEHUATA M Pa3Xxo/uTe 10 6ro/keTa Ha O0IrHATa;

3. crma3pa”Hero Ha u3uckBaHusta Ha: /) 30Il — OTHOCHO IparoBeTe M pEeXHMa Ha
BB3/IaraHe Ha OGIIECTBEHNUTE MOPBUKH, U YTIPABIEHHETO HA PUCKA OT 3a00HMKaIAHE Ha 30I1 upe3
pazaensiHe Ha nopbuku; 2) 3[1® — OTHOCHO YNpaBIEHHUETO HA OromKkeTa Ha OOLIMHATA M
010/ PKETHUTE B3aMMOOTHOIIEHHUS, B T.4. aIeKBaTHOTO MJIaHUpaHe, MPaBUIHOTO U3N'BJIHCHHE (B
PaMKHTE Ha YTBBbPJAEHUTE CPEJICTBA 110 OTACTHUTE MIPUXOJHHU ¥ Pa3XOAHH naparpagu no EbK, u
MECEUHUTE M TOAMIIHUTE JIMMUTH 32 AHTOKUMEHTHUTE M 3aJb/UKEHHUsATA 3a pasxoid — B
CHOTBETCTBHE CBHC CTPATErMYECKMTE M OMNEpPAaTHBHUTE LEIM Ha oblLMHaTa), KOHTpoJa H
otuutanero; 3) 3OYKIIC — OTHOCHO e(hEKTMBHOTO IUTaHHpaHe, 3aKOHOCHOOPA3HOTO
M3IIbJHEHHE U J06pPOTO (PUHAHCOBO yNpaBlieHUe Ha OrokeTa U IEHHOCTUTE Ha obmuHara; 4)
3Cy, M yka3aHWATa HAa MUHUCTBpA Ha (UHAHCHTE W Ha peLICHMATA Ha OOLMHCKHUSA CBBET —
OTHOCHO mpuiaraHeto Ha CMeTKomlaHa Ha OIO/UKETHHTE OpraHM3alliM, W CrasBaHe Ha
OCHOBHMUTE CYETOBOJIHM NPUHLUIH U CTaHJApTH.

6) IlpwiaraHeto Ha JOCTaThbuHa M JI€TaliHA CYETOBOJHA AHAIMTHYHOCT [aBa
BB3MOXHOCT JIa C& OCUETOBOAABA, T€HEpHpa M OTUMTa 0OEKTUBHA, TOYHA, MIbJIHA, I0CTOBEPHA,
cHUCTeMaTHU3MpaHa U HaBpeMeHHa MH(opMalus, Heo0X01MMa 33 U3TOTBAHETO U NPEJOCTABSIHETO
Ha BEpHM M TOYHM MEPUOJMYHM M TOJMLIHK OTYETH 3a (MHAHCOBOTO M HMMYIIECTBEHOTO
CBCTOSTHME Ha OOIIMHATA.

(4) B o6uuHaTa ce U3BbpILIBA, B XPOHOJIOTHYEH pejl, TEKYILO CYETOBOAHO OTPa3siBaHe Ha
BCUYKU CTOMAHCKHM ONepalldd, BOACLIM A0 W3MEHEHHE Ha HUMYLIECTBEHOTO H (UHAHCOBOTO
cberosiHue. CTOMaHCKMTE ONepaldd ca JOKYMEHTaJHO OOOCHOBaHM, KOrato ca HalMue
CHOTBETHM JOKYMEHTH (CbCTaBeHM B OOLIMHCKAaTa aJJMUHMCTpAlMsi WM OT BBbHIIHU JIALIA),
W3rOTBEHM CHIJIACHO U3MCKBaHMATa Ha 3Cu.

a) CueTOBOJIHO Ce OTPa3siBaT U OTYUTAT CaMO JOKYMEHTATHO 060CHOBaHH (MO CMHUCHIIA
Ha 3Cd) mnpuxoaM M pa3XoAM, KakTO M TOETH aHraXXUMEHTH W/ WM BB3HUKHAIU

13 [Ty6nuKyBaH Ha MHTEPHET CTpaHULATa HA MUHHCTEPCTBOTO Ha GUHAHCHTE, B T.Y. ©XKEr0OIHO aKTyaln3HpaH

- IUIaHUpaHe, W3ITbJIHCHUE, KOHTPOJI ¥ OTYHTAHE Ha cpeacraara 1no 6roKeTa Ha obuuHaTa
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B3eMaHM/3a/bIKEHHS U TPAH3aKLKH, CJIe]] CbOTBETHO NPUIIOKEHH MPOLIEypa 3a paspellIaBaHe
1 0106psBaHe, MPOLELYpa 3a MPEABAPUTENCH KOHTPOJI M CHCTEMA 33 IBOCH IO/INHC B obui1HaTa.

6) CueTOBOJHO OTpa3siBaHe Ce M3BBPIIBA OT OTTOBOPHHUSA CUETOBOAUTE B ICHA HITU Haii-
KBHCHO [0 Kpas Ha ciejBaiyus paGoTeH JeH (CJel CbOTBETHO MpHUJIOXKEHaTa Mpolelypa 3a
JBOMHHS MOAMNC) — NPU CKJIOYEH JIOrOBOP, BH3HUKHAIO B3EMaHe/3a/[b/KEHHE, U H3BBPLICHO
TUIalaHe.

B) [TonyyeHuTe 33 OCYETOBOAABAHE CUETOBOAHHM JOKYMEHTH C MPUIIOKCHUATA KBM TAX
ce KiacMpaT B KOMIUIEKTYBaH BHJ W B XPOHOJOTMYEH pEl B CBOTBETHH KIIaChOPH IO
HOMEHKJIaTypa, ChC CHOTBETHH ONMMCH Ha JIOKYMEHTHTE BbB BCEKH €IMH B TAX (xoraro ce
3aMBJIHAT), MO3BOJABALIM JIECEH M CBOEBPEMEHEH JOCTBII A0 CYETOBOJHATA JOKYyMEHTaLM,
Heo6XOQUM 3a LeJMTe Ha TNpelBapUTeNHHs, TEKYLIWs M TMocjeABallds KOHTPOI. [Tpu
ChXpaHsABaHe Ha CYUETOBOHU JJOKYMEHTH OT E/IWH K ChIll BUJ (PUXO/H, Pa3X0lH, GaHKa, Kaca u
T.H.) B TIOB€YE OT €IMH KJIAChop, KIAChOPUTE Ce HAJIMUCBAT ChC CHOTBETHH CTUKETH, B KOUTO €
MI0COYEHA XPOHOJIOTHYHATA TTOCIEJ0BATENHOCT Ha KJIaCbOPUTE.

r) Korato cueToBOJAHWTE NOKYMEHTH Ca CBBbp3aHH CbC CHOTBETHH JOTOBOPH C
MPHUJIOXKEHHS, KOUTO ca 0OEMHH U MO TAX UMa TepUOANYHI/PETyIAPHHU MJIALAHHUS, 10rOBOPHUTE
C NPUIOKEHUATa KbM TAX CE ChXpaHsABAaT B CBHOTBETHH JOCHETa — B CHETOBOJICTBOTO Ha
o6lMHaTa, B XPOHONOrMYEH pej 3a TOAMHATA, MO HAYMH, KOWTO TMO3BOJISBA JECHOTO H
CBOEBPEMEHHOTO MM 00BBP3BaHE ChC CYETOBOJHATA JIOKYMEHTALMA 110 TAX. B Te3u ciyyau, BbB
BCEKM CYETOBOJEH JOKYMEHT, CBbp3aH CbhC CKJIOYEH [OroBOp, c€ OTpassiBa N0CTaTb4Ha
uHdopMalus (B T.4. PETUCTPALMOHHUS HOMEp C JaTa Ha JI0roBOpa, NMPEAMET Ha J10roBopa, BUA
Ha MJIAlaHeTO — aBaHCOBO, MOpPEAEH HOMEp Ha MEXAMHHO IUIAlllaHe, OKOHYATE/HO IUIallaHe;
HOMep M JaTa Ha (aKTypa/oT4eT/TPOTOKO] — KOraro € OTHOCHMO). Tasu uHpOpMaLMs ce
JIOKYMEHTHpA C LIE]1 OCUTYPsBAHE Ha ChOTBETHA OJIUTHA ITBTEKA.

x) He ce gonycka: /) oT4MTaHe Ha CTONIAHCKH OTEPALIMU B M3BBHCUETOBOAHN KHUIH UK
PErucTpy; ¥ 2) CYETOBOJAHO OTYMTaHE HA (YUKTHBHM MM HENOCTATBYHO UIeHTU(DULUpPaHH
CHENKH, HECHLIECTBYBAlIM Pa3XOfH, KAKTO M 3a[b/DKCHHs C HETOYHO OMNPEAEeNCH NpEeIMET,
M3BBPIIEHO C LEN MOAKYNBaHe Ha JUTbKHOCTHH JIMLA MM NPUKPUBAHE Ha MOAKYTI.

(5) CueTOBOAHUAT AOKYMEHT € XapTMEH W/IM TeXHUYECKM HOCHMTE] Ha CHCTOBOAHA
uHpopMaiys, KiacHUUUPaH KaTto MbpBUYEH, BTOPUYEH M PETMCTHD, KaTo: 1) MBPBUYHUAT
JIOKyMEHT € HOCUTe l Ha MH(pOpMallMs 32 perucTpypaHa 3a MbpBHU MbT CTOMAHCKa ONepaLus; 2)
BTOPUYHHMAT JOKyMEHT € HOCHTen Ha TpeoGpasysaHa (o0oOlleHa WM nudepeHIpaHa)
uHMOpMALIKS, TIOTyYeHa OT IbPBUYHNTE CUCTOBO/IHU JOKYMEHTH; 3) PErMCTHPBT € HOCHTEN Ha
XPOHOJIOTUYHO CHCTEMaTH3UpaHa MH(OpMAalKs 33 CTOMAHCKM ONEpalvu OT MbpBUYHH W/ unu
BTOPUYHH CUETOBOJHHU JIOKYMEHTH.

(6) CueToBOJEH JOKYMEHT MOXe [a € CNEKTPOHEH [OKYMEHT, KOHMTO ChAbpika
uHpopMauuaTa, n3ucksana no 3Cu, U31aJIeH U MOJYYeH B KaKbBTO U J1a € €JICKTPOHCH dbopmar
MpyY crasBaHe Ha W3HCKBaHMATA Ha 3aKOHa 32 €JEKTPOHHMS JOKYMEHT W €IEKTPOHHUTE
yIOCTOBEPUTETHU YCITyTH.

(7) Pa3xomoonpaBiaTelHd JOKYMEHTH Ca MbPBUYHUTE CYETOBOJHU JOKYMEHTH, KOUTO
ygocroepsar  u3pbpuwenute muiamanus  (PKO/duckanen  GoH/KBUTaHLMS; 6aHKOBO
M3BIICYEHHE/M3BIEUEHHE OT [UIATEXXHA CHCTEMAa 4Ype3 WHTEpHeT/MOOMIIeH TenedoH) 1o
BB3HUKHANM 33/(bJDKEHHS, C TIPUII0KEHUTE KbM TSX OTHOCHMH JOKYMEHTH ( 32 aHTaXKUMEHTUTE
— JIOTOBOpH/3anoBe I/ pellieHns/cyKeGHN aBaHCH ChC CHOTBETHU JIOKIA/11/OTYETH/ MPOTOKOU
3asBKM/KOHTPOJIHU JIMCTU U Jp., U 32 3abJDKEHHUATA — (baKTypu/nporoxonn/owem/uoxnaun/
3asABKM/KOHTPOJIHH JIUCTH U JIp.).
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(8) Jluuara, KOMTO ca CBCTaBUIM M TMOANHMCANH CYETOBOAHUTE JOKYMEHTH U
TeXHUUYECKUTe HMH(POPMALMOHHN HOCHTENH, HOCAT OTFOBOPHOCT 32 JOCTOBEPHOCTTA Ha
“H(pOpMaLUATa B TAX.

[TonpaBku 1 106aBKH B MTbPBUYHUTE CYETOBOHHU JJOKYMEHTH HE CE 10Ty CKaT. [Torpeuino
CHCTABEHH TbPBUYHM CYETOBOJHH JOKYMEHTH Ce aHyJIMpaT U Ce ChCTABAT HOBH.

(9) CueToBO/IHATA CHCTEMA Ha OOLIMHATa TPsiOBA J1a OCUTypsBa:

1. BCeo6XBATHO XPOHOJIOTHYHO PETMCTPUPaHEe HAa CYETOBOJHUTE OTEpallku;

2. monyyaBaHe Ha aHATUTHYHA ¥ 06061IeHa HHOPMALHUA 110 CHETOBOACH BT,
Npe/CcTaBsla Hali-TOYHO M MO HaN-TOAXO/A1 HAYMH IOAUIIHUTE (HMHAHCOBH OTYETH Ha
o0LMHATa;

3. MEXJIMHHO ¥ FOJUIIHO MPUK/IIOYBAHE HA CYUCTOBOAHUTE PETUCTPH]

4. U3BMeHeHWs B M3BBPILEHUTE CYETOBOIHM 3aMIMCBaHUsA Ype3 ChCTaBAHE HAa KOPUIHPALIH
CYETOBOJIHU CTaTHH;

5. mpuyiaraHe Ha yTBBPJCHHTE OT KMeTa Ha OOIIMHATa — WHauBUayaleH CMETKOIIaH
CueToBO/IHA MMOJIMTHKA.

(10) Korato npu ochLIEeCTBABAHE Ha CYETOBOACTBOTO CE U3I0/I3BA CUETOBOACH codTyep,
ToM TpsiGBa 1a e pa3paboTeH MpH Cra3BaHe Ha M3UCKBaHHUATA HA 3Cy 1 06pabOTBaHUTE Ype3 HETO
JIAHHH ¥ U3XOHUTE JOKYMEHTH Ja ca Ha ObJIrapcky e3uK.

Y. 28. B 6Gpoii ce M3Miawar © 0CYETOBOASBAT Pa3Xo[H (BKIIOYMTETHO U ciyxeOHu
ABaHCH) — CaMO 110 HM3KJIIOUYEHME, BbB BpB3Ka C M3HMCKBAHMATA Ha Il 4a ot 3aKkoHa 3a
orpaHMYaBaHe Ha MJallaHuATa B 6poii (30TI1B), ciel ChbOTBETHO OCBILIECTBEH MPEIABAPUTEIICH
KOHTPOJ 3a 3aKOHOCHOOPA3HOCT M NPHIIOKEHa CHCTeMa 3a JBOCH MOJIMC — NOJANUCAH OT
[JIaBHMSI CUETOBOAMTEN M OT KMeTa Ha oOlIMHaTa pa3sXxoJeH KacoB OpAep (PKO). B PKO
3aIbIDKMTENIHO Ce OTpa3saBaT MMEHaTa M MOJMNMCAa Ha JULETO, MOJy4hIo CpeacTBaTa B Opoi,
KAKTO ¥ TEXHUAT pa3Mep, BHA M NpeJHa3HaueHue (C MOoCoYBaHEe Ha HOMEp M JaTa Ha 10roBop
w/unu hakTypa, Korato € IpHI0KHUMO).

IMnamanusTa B 6poii ca Mo WU3KIIOYEHHE W Ce MpuiaraT BbB BCHYKHM CIIydaH, KOrato
06CTOATENCTBATA BB3IPENATCTBAT U3BBPILIBAHETO UM 110 GAHKOB MBT. KBM 10KyMEHTALMsATA 110
on06peHusi pasxojl ce Npuiara MUCMeHa MHQOpMALMs 33 W3BBHPEAHHMTE 00CTOATEINCTBA,
HAJIOXKMJIM M3BBPIIBAHETO My B OpOM, MoamucaHa ¢ JaTa M MMeE Ha JHMUETO, M3MBIHABALIO
(yHKLMATA Ha TTIABEH CYETOBOAMTEN B O6IIMHaTa. B npolHyposaHa KacoBa KHUra ce oTpasssa
HeoOxoaumaTa MH(pOpMaLMATa 3a U3IUIATCHUTE Mpe3 JCHs CPeiACTBa B opoit (¢ PKO) u 3a
nocThnunuTe cpeactsa B Gpoit (¢ TTKO). INocThnunure mpes AeHs CPeACTBA B KacaTta Ha
OBIIMHATA Ce BHACAT CBOEBPEMEHHO MO ChOTBETHaTa GaHKOBA CMETKA Ha obuIHaTa.

Yy1. 29. 32 6aHKOBUTE CMETKHM Ha OOLIMHATA CE ChCTaBs U MOJAbpPKa J0CHE, ChABPAKALILO
BCMUKM OTHOCHMH JOKYMEHTH BbB BPB3Ka C OTKDPMBAHETO, H3MEHCHHETO W 3aKPUBAHETO Ha
GAHKOBUTE i CMETKHM, U BCUUKH CIECUMEHH W JTOKYMEHTUTE KbM TsX (B T.4. W 32 [ICJIErMPaHe Ha
[PaBOMOIIKATA 32 ITbPBU ¥ BTOPH NMOAMNHKC). JIOCHETO Ce ChXpaHsBa NpH IaBHUsA CICTOBOANTE]
C LeN OCHTypsSBaHE HAa CHOTBETHA OJMTHA MbTeKa 3a OaHKOBWTE CMETKH Ha obuiMHaTa U
MOAMUCUTE HA JIMLATA, IOAMUCBALLY [JIATEXKHUTE JOKYMEHTH.

Y. 30.(1) C uen mocTuraHe IbJIHO ChOTBETCTBME MEXY AAHHMTE OT CHETOBOAHOTO
oTuuTaHe ¥ (PAKTUYECKOTO ChCTOSSHME HA aKTUBUTE MACUBHMTE Ha 00OIIMHAaTa KbM ONpeaeseHa
JaTa, ce U3BbPINBA MHBEHTapH3aLlis Ha aKTUBUTE U NTaCHBUTE .

Upe3s WHBeHTapu3aUusTa: /) ce OnpelensaT KOJIUIECTBEHUTE U CTOWHOCTHM pa3Mepu Ha
OT/IeIHUTE 0OEKTH Ha OTYMTAHETO, yCTAHOBSBAHE Ha MaTepHaiHaTa OTTOBOPHOCT 1 ONAa3BaHE Ha
MMYILECTBOTO; 2) OTKPUBAT C€ AOMyCHATH IPEIIKH, H3BBPILBA CC aHATIH3 Ha rPEeLLKUTE U TAXHOTO
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KOPUIMpaHe, 4pe3 KOETo Ce yCTaHOBABA M JIOCTOBEPHOCTTA Ha CYETOBO/HATA nHpopmanus; 3)
yCTAQHOBSIBAT CE€ €CTECTBEHUTE 3aryOu, JIMICH, M3JMIIBLK, ONMpeaes Ce PeAbT 33 TAXHOTO
KOMIIEHCUpaHe, JOKYMEHTHUPaHe U ypexIaHe.

(2) B 3aBUCHMOCT OT MOBO/IA 32 NMPOBEX/IAHETO UM, MHBEHTAPU3ALIMUTE Ca:

1. penoBHH (IIIAHOBH) — HA OCHOBaHME 4. 28 OT 3Cy WHBEHTapU3aLMd Ha aKTUBUTE U
acHBHTE CE N3BBPIIBA HAl-MAJIKO BEIHBK MOMILIHO, TPEIM U3rOTBSHE HA IO AUIIHHA (uHaHCOB
OTYET, C LeJ JOCTOBEPHOTO MM MPeCTaBsiHE BbB (PUHAHCOBHUAT OTHET;

2. V3BBHPEJHM — WM3BBPLIBAT CE M0 TIOBOJ ONpEIEIEeHH CHOUTHS, KOWTO HajaraT
MpoBepKa Ha MMYIIECTBOTO: CMsAHA Ha MarepHajHO OTrOBOPHOTO JIMLE; MO pelleHue Ha
KMeTa/OOIIMHCKHIS CHBET; M0 MCKaHe Ha PBKOBOJMTEN Ha CTPYKTYPHO 3BEHO; IpH Kpaxou;
CTUXHMITHM 6eCTBUS; 10 HCKaHe Ha IPOKypaTypara, chaeOHaTa BIacT U Ha Ipyrd OpraHi, Korato
TOBA € MPEIBUACHO B 3aKOH.

Y. 31.(1) CyeroBoaHaTa HHGOPMALIKs Ce ChXpaHsBa Ha XapTUEH W/WTY HA TEXHUYECKH
HOCUTEN B OOLIMHATA B CIIEIHUTE CPOKOBE:!

1. BeoMOCTH 3a 3ammaTd — 50 roAMHU, CYMTaHO OT | sHyapu Ha OTYETHHS INEPUOL,
clie/IBalll OTYETHHMS TEPUOJ, 32 KOMTO CE€ OTHACAT

2. CYETOBOJHHM PETHCTPU M (QMHAHCOBHM OTYETH, BKIFOUMTEIHO JOKYMEHTH 3a JIAHBYCH
KOHTPOJI, OJIUT M TocieBaly GpUHAHCOBH MHCTIEKIMH — 10 roguHHM, cukTaHo OT | AHyapu Ha
OTYETHHUS TIEPHO/I, CJIE/BALL OTYETHHSA MEPHOJ, 3@ KOMTO CE OTHACAT;

3. BCHUKH OCTAHAJIA HOCUTE/H Ha CYETOBOIHA MH(OPMALWs — TPH TOJMHH, CYMTAHO OT
sAHyap¥ Ha OTYETHHUs NIEPUOJ, CIIE/BALll OTUETHHUS NMEPHOZ, 32 KOWTO CE& OTHACHT.

(2) CuetoBoHaTa MH(OPMALIS MOXKE /1a Ce ChbXpaHABa B YaCTHH WJIH 1bPXKaBHU apXHBH
no pesa Ha 3akoHa 3a HaumoHannus apxuBeH (OHI Mpu CrasBaHe Ha M3MCKBaHMATA 3a
CPOKOBETE 32 ChXPaHABAHETO .

Ciell W3THYaHETO Ha CpOKa 3a CBHXPAaHEHMETO WM, HOCHTEIWTE Ha CHETOBO/HA
uHdopMaLMs (XapTHEHH MM TEXHWYECKH), KOUTO HE MOJJIENKAT Ha NPEelaBaHe B Hauuonannus
apxuBeH (GoHJ MM B HalMoHaIH|s OCUIyPUTENICH HHCTUTYT, MOTAT J1a C& yHUIIOKABAT.

(3) Tlpu npekpaTsBaHe Ha Clly*keGHO/TPYAOBO MM 06IUralldiOHHO MPaBOOTHOIIEHHUE C
JMIE, KOETO W3BLPLIBA TEKYLIO CYETOBOJAHO OTYMTAHE M CHCTaBs (MHAHCOBU OTYETH,
CYETOBO/IHATA JOKYMEHTALUs Ce MPeJiaBa Ha JIULIe, ONpPEeeeHO OT KMETa Ha obuMHaTa.

[IpremaHeTo M MpefaBaHETO Ha CYETOBOJAHATA [OKyMEHTAlMd C€ HM3BbpUIBAT B
MPUCHCTBUETO HAa KOMUCHS MO PEJl U HAYMH, ONPE/IENIEHH OT KMETa Ha obLIMHaTa ChC 3aMoBeEN.
[IpueMaHeTo ¥ Mpe/aBaHeTO Ha CYETOBOJHATA JOKYMEHTalus Ce JOKyMEHTHpa B CHOTBETCH
JBYCTPaHHO MOJMKMCAH MPUEMO-TIpe/iaBaTeieH MPOTOKOJI, KOWTO Ce ChXpaHABa B CHLOTBETHO
JlocHe 3ae[HO ChC 3aMOBEATa, C LeJl OCHTypsBaHE Ha aJeKBaTHa OAWTHA ITbTEKa OTHOCHO
MepCcOHAJHUTE OTTOBOPHOCTH MO ChbXPaHEHHETO Ha CYETOBOAHATA NOKYMCHTALINS.

(4) TIpu npexpaTsBaHe Ha MPABOMOLIUATA Ha KMETa Ha OOLIMHATA, CHIUMAT € ATBXKCH 12
npejaje B AENOBOJACTBOTO Ha OONIMHATA, lsaTa HAMHpAIlla Ce NpK HEro CYETOBOAHA U ipyra
cyxe6Ha JoKymeHTauus Ha obmuuara. [IpuemMaHero W MnpelaBaHEToO Ha CHETOBOJHATA
JOKYMEHTalus Ce JOKYMEHTHpa B CHOTBETEH ABYCTPaHHO MOAMMCAaH MPUEMO-TIpe/aBaTe/cH
MPOTOKOJI, KOMTO Ce ChXpaHsABa B CHOTBETHO JOCHE, C LieNl OCHIypsiBaHe Ha a/ICKBaTHa O/UTHA
’bTeKa OTHOCHO TEPCOHAIHMTE OTTFOBOPHOCTH IO CbXPaHEHMETO Ha CHCTOBOAHATa H
ciyxebHaTa JOKyMeHTalus Ha o0LuMHaTa.

ChIbTCTBALLU JOKYMEHTH:
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Jlokyment Ne I11-06 ,BwTpeiinu mnpasuia 3a JOKyMEHTMPAHETO Ha CTOMAHCKMTE
omnepalyy, JBHKEHHETO HA CUETOBOJHHMTE JOKYMEHTH M OTpa3iBaHCTO MM B CUETOBOJIHUTE
PEerucTpu’;

Joxyment Ne I11-06-01 ,.BwTpeuinu npasuiia 3a U3BBpLIBAHE Ha MHBEHTapU3aLHK";

Jlokyment Ne I11-06-02 ,BeTpemnn mpaBuia 3a peaa W yCciloBHATA 33 CKIIOYBAHC
JIOTOBOPH 32 JIapeHHs, MI0JTy4yaBaHe ¥ yNpaB/IeHUE Ha JapeHus’;

Joxyment Ne I11-06-02-01 ,,[leknapanus — 1apeHue (obpazen);

JNoxyment Ne I11-06-02-02 ,,[loroBop 3a 1apeHue (obpazen)*;

Tokyment Ne 111-06-02-03 ,.[Ipuemo-npeiaBaTeieH MPOTOKOJ 32 AapEHUC (obpazen)*

PA3JIEJI II1-07
VIIPABJIEHUE HA YHOBELIKUTE PECYPCH

Yna. 32.(1) Tlpoueaypute, CBBp3aHM C YNPABICHUETO HA YOBCIUKWTE pECypcH B
oGMHCKaTa  agMMHMCTpauus  (mopGop,  HasHayapaHe, OOyueHue M aTeCTHPAHE,
[IOBMIIABaHE/TOHMKABAHE B IIBKHOCT, 3alljallaHe, NpeHa3HayaBaHE M TpPEKpaTsABAHC Ha
MPaBOOTHOLIEHHS ) CE OMPEALIAT OT KMETa Ha ob1uHara.

(2) BB BhTpelunuTe npaBuia 3a ynpaBieHUETO Ha YOBEIIKUTE PECYPCH /aKTyallu3upaHu
28.05.2026 r./ ce OnpeaeNsT KOHKPETHHTE TPaBa, 3a/(bJKEHNA X OTTOBOPHOCTH Ha CIIyKUTEITE
B OOIIMHCKATa aJIMUHUCTpALMs, MPOU3THYALIHA OT TpyAOBHUTE/CITyKEOHUTE MPABOOTHOLICHHS,
CBIIACHO JEHCTBALIOTO 3aKOHO/IATENICTBO M TpsAOBa ia BKIIOYBAT:

1. Oprauute, QyHKUMUTE W JEHHOCTMTE, CBBP3aHM C YNPABICHHETO HA HOBELIKMTC
pecypcu

2. Pex ¥ yclOBHA 3a W3rOTBSHE M yTBbpXK/IaBaHe HA JIHXKHOCTHO paslUCaHne H
MOUMEHHO Pa3MUCAaHKE Ha JUTbKHOCTUTE U PabOTHHUTE 3amaTu

3. Pex 3a onpe/ieNiAHe Ha Kpbra Ha TPYIOBHTE/CIyKEOHUTE 3a/IbJUKEHNA 32 BCAKA €/1HA
JUIBXKHOCT OT YTBBPACHOTO JUTBKHOCTHO pasfucaHue B OOIIMHCKAaTa aAMMHHMCTpALMi, 32
M3rOTBSIHE W YTRBPIK/ABaHe Ha JThKHOCTHHTE XapaKTePUCTHKH, U 32 MPEJOCTABAHETO UM Ha
CITy)KUTEIUTE

4. Pen 3a o6siBsiBaHe, M0AGOp, HA3HAYaBaHE U MpEHa3HaYaBaHE Ha CITyKUTCIIH, yCIOBHA
3a ONnpeielsiHe U H3MEHEHHE Ha TPy OBOTO/CIyXKeOHOTO NPAaBOOTHOLIEHHE, MOJ3BAHE Ha
GONHUYHH U OTIYCKH OT CIIy>KUTEIUTE, KOMaHAUPOBaHE

5. Pex 3a omnpelensHe HAa YCIOBMATA, KPUTEPUHTE W MOKA3aTeNMTe 3a KApUEpHO
u3pacTBaHe, B T.Y. M OLEHsSBaHE Ha W3BJIHEHUETO/aTeCTUpaHe, MOBHIIaBaHe B JUIBXKHOCT,
CaHKLIMHU, U 00ydeHue

6. Pen 3a npexpatrsiBaHe Ha PABOOTHOLICHUATA.

Y. 33. BerpemHuTe MpaBuia 3a OpraHu3alus Ha paboTHaTa 3aruiara /B cuna OT
01.01.2025 r./ ce yTBBpKAaBaT OT KMeTa Ha O0IIMHATA U C TAX C€ ONpPeAC/IAT:

7. O6lMTEe TOJOXKEHUs 3a OpraHu3alMsTa Ha paboTHaTa 3amjara B oOuIMHCKaTa
aJIMUHUCTpaLIUs

2. YcioBusATa, peJia i HaYMHUTE 3a popMUpaHe Ha CPE/ICTBATA 33 paboTHa 3anyara

3. VcioBusTa 4 pefa 3a ONpesieNisiHe ¥ U3MEHEHUWE Ha OCHOBHHMTE (MHIAMBULY ATTHUTE)
3aruiaTu

4. BuzoBere W pasMepuTe Ha JOMBIHMTEJHWTE BB3HArPAXACHWS M yCIOBMATA 34
TAXHOTO MOJTy4yaBaHe.

5. PexbT M HAUMHWTE 32 U34YMCIIsIBaHE Ha GpyTHAaTa MeceYyHa 3amiaTa ¥ U3IIAIlaHeTo .
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Y.1. 34. PHKOBOIMTENUTE HA CAMOCTOSITETHY CTPYKTYPHH 3B€Ha B 0011MHATa, Hak-Malko
BeIHBX B TOJMHATA, M3BBPIIBAT OLEHKA Ha MHIMBMIYaJTHOTO M3NBJIHCHHE Ha Bb3JIOXKEHATA
paGoTa OT CIy)KMTENUTE B PHKOBOAEHOTO OT TAX 3BEHO W NP HATMYKE Ha HeoOX0IUMHUTE
YCIIOBMS MPABST MPEUIOKEHUs 3a MOBUIIABAHE B JUIBKHOCT, Ha paGoTHara 3amnjara W/uiM 3a
W3IUIAllaHe Ha JOITBJIHUTEIHO Bb3HarpaxKAeHHUE.

Y. 35. BerpemHdte npaBujia 3a yNpaBlICHWE HA YOBELIKMTE PECYpCH (BITYYP),
[IpaBunara 3a OpraHM3alMATa Ha paboTHATa 3amiara (TTOP3) ce yTBBpXKIAABaT OT KMETa Ha
obmuHaTa Clell ChOTBETHO OCBIIECTBEH MpEJBApUTENEH KOHTPOI 3a 3aKOHOCBHOOPA3HOCT,
M3BBPIIEH OT OTrOBapALIMs 32 M3IIBIHEHUETO My CIYKHUTEL. Pesynratute OT OCHLIECTBEHHS
NpeBapUTENeH KOHTPOI C& IOKYMEHTUPAT Ype3 ChIIacyBaTe/eH MOANUC BbPXy eK3eMIUIsIpa Ha
npaBunaTa M NpAaBUIHMKA, Karo C TAX Ce TMOTBBbpKJaBa M3pascHO MHEHUE 32
3aKOHOCHOPa3HOCTTa WM. IlpM yCTaHOBEHa B paMKMTe Ha MPEABAPUTEIHHA KOHTPOIT
He3aKOHOCHOOPA3HOCT Ha MPaBMIIATa M/ MM NPaBUITHKMKA, HE Ce MoJiara ChriiacyBaTe/IeH MOAIHC,
a B CTAaHOBHUILE C€ JOKYMEHTUPAT CbOTBETHUTE MOTHBH.

KMerbT Ha OOIIMHATAa ONpeJeNns ChC 3aloBe] W JUIbXXHOCTHA XapaKTepUCTHKa
CIy)KMTENAT, KOUTO OTroBapsi 3a OCBLIECTBABAHETO Ha TEKYI KOHTPOJ 32 aKTyaJHOCTTa Ha
BIIYYP u TIOP3 u 3a CBOEBPEMEHHOTO [OKIa/BaHE, Koraro ¢ HEOOXOAMMO TAXHOTO
aKTyaJu3MpaHe.

Yur. 36. Beuukyu BITYUP u [TOP3 chabpxkar undopMalus 3a 1aTaTa Ha yTBbPHK/IABAHE
1 MepHoJia Ha EHCTBUETO UM, U Ce ChbXPaHSBAT B I0CHE, B XPOHOJIOTHYEH PE/l 32 BCSIKa FOJJMHA,
3aenHO cbe choTBeTHUTE JeiicTBamy KTJI 1 BCMUKH OTHOCMMHU JIOKYMEHTH (B T.4. CTAaHOBHIIA
OT OCHIIECTBEH MPEABAPUTENEH KOHTPON M Jp.), C Ll OCHIypsBaHe Ha CHOTBETHA OJAWTHA
meTeka. JIOCHETO Ce ChXpaHsBa IIPM CIYKMTeNs, OTroBapslll 3a 9OBCLIKMTE pecypcH B
o61IMHCKATa aIMUHUCTPALIS.

PA3JIEJI II1-08
JUYHA MOYTEHOCT U TIPO®ECUOHAJIHA ETHKA

Y. 37. B yrBbp/eHHs OT KMeTa Ha o61uHara ETuyeH KoJIeKe ¢ IOKyMEHTHUTE KbM HETo
(BKJIFOYEHH KBM eneMeHTa ,,KOHTpojHa cpena’ B HACTOSLIMTE MpaBHa), KAaKTO U B JIoKyMeHT
Ne I11-05-01 ,,BBTpeluHu npaBuia 3a NpeoTBpaTsBaHe Ha H3MaMH U HEPEHOCTH, U 33 PeaKL
MpU CUTHAIW 3a MpPEANOCTaBKH 3a KOpYyMUHs WU u3MaMu® (BKJIIOYEHH KbM €JIEMEHTa
. JKoHTponH# feHHOCTH™ KbM HACTOSIIMTE MpaBuia), C& ONPENENsT OCHOBHHTE MOTHTHKH u
npoLeypH, CBbP3aHU CbC Cla3BaHe Ha JMYHATa MOYTCHOCT H npodecuoHanHara e€TuKa OT
CIy)KMTENUTe B OGLIMHCKATA aIMMHUCTPALIMS, KAKTO M PEAKLMATA Ha TIOCTHIMIN CUIHATHM 3a
aJIMMHHCTPATHBHH CaGOCTH, MPOIYCKH M HECHOTBETCTBUA, KOMTO Cb3/aBaT MPEATOCTABKA 33
HapyIIEHHUs WK Ca W3BBPLIEHH HapyIeHns Ha ETMYHMS KOJeKc.

B Ta3u Bpb3ka ce npunarar Jlokyment Ne [-01-01 ITpoueaypa ,,PeaKiiys Npy CUrHajlu 3a
Hapymenus Ha Etnmunms komekc” M JlokymeHT Ne [-01-02 ,,PerucTpp Ha CUTHAJIUTE 34
HapylueHusi Ha ETHUHMSA KoieKe".

PA3JIEJI I11-09
PA3PEIIIABAHE, OJJOBPSIBAHE 1 OTOPU3UPAHE
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Y. 38.(1) [eitHocTuTe 10 paspeliaBaHe, 000psiBaHe U OTOPU3MPAHE Ca ONPE/IC/ICHHU B
CBOTBETCTBHE C OpraHM3alMOHHATAa CTPYKTYpa W pasnpele/ieHUeTO Ha OTrOBOPHOCTHTE B
ynpaBleHHeTo Ha OOlIMHaTa, OOLMHCKaTa aIMMHUCTPALK, U JUIBXHOCTHUTE XapaKTEPUCTUKU
Ha CIIY)KUTENIUTE H.

(2) PaspemaBaHeTo W OJ0OpABAHETO Ce OTHACAT 10 B3E€MAHETO Ha pEIICHHE OT
ONpaBOMOILEHH JIHIa (KMET Ha OOLIMHATA WM ONpPEIE/ICH OT HEro CITy>)KMTEIN), B pe3yiraT Ha
KOETO HACTHIIBAT ONpEIENEeHH MOCIeMLHM 38 00IHHATA.

Pa3peiaBaHeTo € peleHre 32 U3BBPIIBAHE Ha OMPEAC/ICHO JelcTBre, NEUHOCT, MPOLIEC
WM npoueaypa.

Ono6peHueTo e yTBbPiK/IaBaHe (3aBepKka) Ha OMpe/ENeHH JIEWCTBUS, TPAaH3aKLIMH, TaHHU
WM JOKYMEHTH, C KOETO Ce MPHUKI0YBAT WM BAIMAMpPAT MPOLECH, NENCTBUSA, MPEATOKEHUS
W/ WK NOCTEAULM OT TAX.

JlpeTe [EHCTBUS C€ M3BBPLIBAT CJIE/ KaTo paspeiaBaliaT/ 0100 pABALIUAT € MOy KT
pa3yMHa yBEPEHOCT B pe3y.ITaT Ha OChHLIECTBEHHUS MPEABAPUTEICH KOHTPOIL, e MOJXe Jia B3EME
CHOTBETHOTO PEIEHHE U Ja MOJMKIIE ChbOTBETHHS MUCMEH aKT.

PaspernaBaHeTo MPEIX0XK/a U aBa Hauajo Ha MpoLec, a 0JI00pEHUETO IO MPHUKITIOYBA.

(3) OTopusupaHeTo (menervpaHe/ymbIHOMOIABaHe) O3Ha4YaBa, Y€ BCUYKM ONCpalny,
JeHCTBYS ¥ JEMHOCTH B OOLIMHATA CE M3BBPLIBAT CaMO OT ONPE/E/ICHH JIULA, KOUTO JefcTBar B
paMKuTe Ha CBOMTe mpasomoinus. M3pbpliBa ce CAMHCTBCHO CBC 3aroBeji Ha KMeTa Ha
obIuMHATa, C KOSATO C€ NPEXBBPIAT NpaBa M 3aJb/DKEHWs Ha C€QHO JHLE (cmyxwuTen) 3a
ynpaXKHsABaHE/U3IIbJIHEHUE OT APYro JTUIe (CIy>KMTEN), B ONpe/eeHH IPaHULIM, CPOK U yCIIOBUA
¥ TIpY CTia3BaHe Ha M3MCKBAHMATA 38 HEOOXOIMMaTa KOMIETEHTHOCT 1 npoheCUOHANIEH OIIUT, 1
HeJIOMyCKaHe ChbBMECTSBAHETO Ha HOPMAaTHBHO OTPaHUYCHHUTE JEWHOCTH U QYHKLUH.

OTOpHU3UpaHETO B 0OIMHATA Ce U3BBPILIBA ChITIACHO Jokyment Ne [-02-01 ,.ITpouenypa
3a JleNlerupaHe Ha MPaBOMOIIMA™ BKJIIOYEH KbM €IEMEHTA KouTponHa cpefia KbM HacTOSALINTE
BBTPELIHU NIpaBuiIa.

ChOBTCTBALM JOKYMEHTH:
Joxyment Ne I11-09 ,.IIpouenypa 3a paspeliaBaie 1 oa00psiBaHe™

PA3JEJI III-10
PA3IEJEHUE HA OTTOBOPHOCTHUTE

Y. 39.(1) Pa3jeneHHeTo Ha OTTOBOPHOCTUTE € OCHOBEH HOPMATHBHO BBBE/ICH PUHLIMI
[10 OTHOIIEHHE Ha OPraHM3aLUATA Ha JEHHOCTTA, BKIFOUMTEIHO U [0 OTHOLICHHE YNIPABICHUETO
Ha GI0JKEeTa ¥ MMYILECTBOTO Ha OOIIMHATA.

OTroBopHOCTHTE B OOLIMHCKATa aJAMMHUCTDALMs Ce€ pasiensT Taka, 4€ IpH
OCBIIECTBABAHETO HA JBAa WM TOBeYe KIIOYOBM €Tama OT JajeHa omnepalusd, MpoLec HiH
JeHHOCT fa OTroBapAT pAasiMYHM  CIY)XMTEId, Karo Mpd  M3BLPLIBAHETO  Ha
omnepanuaTa/npoLeca/ IeHHOCTTa, OTTOBOPHOCTUTE CE PA3ACIAT MO HAIMH, KOMTO HE MO3BOJIsABA
e/IMH CIYXKUTEN eTHOBPEMEHHO 1@ MMa OTTOBOPHOCT M0 B3eMaHE Ha PELICHHC, U3IIBIHCHHAC 1
OCBIIECTBsABaHe Ha KOHTpoL. LlesTa Ha pa3/ieleHHeTo Ha OTTOBOPHOCTUTE € fa C& MUHUMU3HUPAT
PHMCKOBETE OT TIpELIKH, HEPEeJHOCTH, YMHIIICHH HapyLIeHHs H 3710ynoTpedu U TAXHOTO
Hepa3KpUBaHE.

(2) Upe3 cucTemara 3a ABOMHMUS MONHUC € OTPAHUYEHO CHBMECTSBAHETO OT EAHO U CBIIO
nuLe Ha QYHKIMKUTE IO OCYETOBO/IABAHE M B3EMaHE Ha PEIICHUC (omobpeHHe), KOeTo ce B3eMa
TnpeaBU/ [PY [eNIerupaHe Ha NpaBOMOLIKSA OT KMETa Ha 001MHAaTa — Ha TJIaBHUS CYETOBOAUTE
B 061MHATA (JIMLIETO, OTTOBOPHO 3a CYUETOBOHHUTE 3AMUCBAHMUS).
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(3) PasjieieHHeTO Ha OTTOBOPHOCTHTE M 3alb/UKEHUATA Ce Gasnpa Ha pasie/HEeTo Ha
ClIeIHATE KTIOYOBHM €TamH (OT AajieHa Onepalys, MPOLEC Wik ASHHOCT):

/. V3nb/iHeHHe — Bb3HUKBAHE HA CTOMAHCKHM Onepalym/1eHcTBHs (Mpofax6a/KymyBaHe
Ha aKTMBW/MaTepuany, T[OJyyaBaHe HAa MPUXOJM, TIOATOTOBKA 33 TIOCMaHe Ha
AHrKMMEHTH/BB3HUKBaHEe Ha 3aJb/DKEHUS U B3EMaHuUs, ¥ U3BbPIIBAHE Ha MIALIAHWS, JIMTICH Ha
AKTHBH); NMPOMEHM B 6a3y JaHHM; KOPEKLUMM Ha TPELIKH; OTrOBOPHOCT 3a (bu3UYECKOTO
ChXpaHEHHE Ha aKTHBUTE U MH(pOpMALIUATA.

2. OcueToBO/IsIBaHE Ha CTOMAHCKH OMEepaLuy;

3. OchbliecTBsBaHE Ha KOHTPOJ (MpeABapUTelieH, TEKyL U MocieBail KOHTPOI, BKI. H
MHBEHTApH3alLlUs ¥ CPAaBHABAHE HA HAIMYHUTE aKTMBH M TIACHBH ChC CUCTOBOIHUTE JIaHHH);

4. BsemaHe Ha pelieHde (paspeulaBaHe, Of00psiBaHe, OTOpM3MpaHe — aenerupase/
yI'bJIHOMOLIABAHE).

Y. 39.(4) [Ipy KOHKpETEH MPOLEC/IEHHOCT € Bb3MOXKHO OOIMHCKATa aIMHHHCTpaLlis
/i He pasmonara ¢ J0CTaThYHO KOMIIETEHTEH MepCOHAll, 3a 1a OCHTYpH OTACITHH CITyKUTCTH 32
OCHLICCTBABAHE KIIOYOBH eTanmu. B TO3M Ciydali KMeTHT Ha OOIIMHATa TpeLeHsiBa
BB3MOKHOCTTA 32 €IHOBPEMEHHO CHBMECTSABAHE OT €/IMH CJ1yXKUTEIl HA OTTOBOPHOCTH 1O /iBa OT
KJIFOYOBMTE €TalM, U 3a KOMIIEHCHpaHe Ha TOBa CbBMECTSBAHE C JPYr MEXAHU3BM 3a KOHTPOIL:
HaMp. POTALKs Ha CIYKUTEIUTE MM Ha TEXHUTE 3a/(b/KEHHs, M3BBPIIBAHE HA NONBIHATCTHA
pOBEPKH, OCBIIECTBIBAHE Ha TeKyI KOHTpou. [To To3u HauMH ce uenmu 1a ce n30€erHe pUcCKbT
eJHO JIMIIE [a Ce 3aHMMaBa JBJIr0 BpeMe C MoBeye OT €lMH KIIIOUOB aCMeKT Ha ChOTBETHATA
orepaiys, MPOLEC WK AEHHOCT, a KMETBT /Jia MONly4H pasyMHa yBEPEHOCT 3a MOCTUraHe LeuTe
Ha oOIIMHATA.

(5) KmerbT Ha oOwWMHATA OMNpeleNs Ppa3feNsHeTO Ha OTrOBOPHOCTHTE, €pe3
JUTHKHOCTHHTE Pa3TIMCaHuUs, JIHKHOCTHUTE XapaKTePUCTUKM U 3aMOBEANTE 3a JC/ICrMpane Ha
MpaBOMOIIMATA B OOLIMHCKATA aIMMHHUCTPALIUA, KOUTO CE yTBBPXKAABAT ChIIIACHO JloxymeHT Ne
1-03 ,IIpaBuna 3a OpraHM3alMOHHA CTPYKTypa“, W JIOKyMeHT Ne 1-02-01 ,IIpouenypa 3a
JieNierupaHe Ha MpaBOMOIIMA™ (BK/IIOYEHH KbM €JIEMEHTa ., KoHtponHa cpea” B HaCTOSILIUTE
MpaBuJia), NPy Cria3BaHe Ha NMPUHLKIA 32 pa3/ie/IsHE Ha OTTOBOPHOCTHUTE.

PA3JEJ III-11
MPOLIEAYPHU 3A HABJIIOJEHUE

Y. 40.(1) B paMkuTe Ha €KECEAMUYHUTE CPEIIM C KMETa Ha oOlIMHAaTa ce IIaHupar
TeKyIUTe/KPaTKOCPOUHHUTE/CPEIHOCPOYHUTE/ IBITOCPOYHUTE  33/a4H, ompeAensiT  ce
OTrOBOPHOCTHUTE, CPOKOBETE, pella M HauMHa 3a JOK/Ia/iBaHe Ha M3IBIHCHUETO, W CE OT4MTA
HanpeabKa B H3ITBIHEHUETO M0 BeYe BB3IIOKECHUTE 331a49H. HudopmanusTa ce JOKYMEHTHpPA B
npotokonute no 4i. 11.(1) B Pasgen 1-02 ., VnpapneHcka dunocodus U cTun Ha pabora Ha
PBKOBOJICTBOTO OT eJleMeHTa ,,KOHTpoJIHa cpela™ B HACTOSALIMTE NpaBHia

(2) CnyKMTenuTe Ha PHKOBOAHM JUIBKHOCTH B OOLIMHCKAaTa aJMMHUCTpALUA MMaT
3aIb/DKEHKE [a OCBILIECTBABAT €XKEJAHEBHO HAOIIOJEHHE BHPXY BB3/IaraHETO Ha KOHKPETHUTE
3a/1a4M, TAXHOTO U3MTBIHEHUE ¥ OTYUTAHE OT MOJUMHEHUTE UM CITYXKUTEIIH, C LeJT 1a CE yBEPAT,
ye ce U3MBJIHABAT MO NPABUIHKS Ha4MH. B JUIb)KHOCTHUTE XapaKTEPUCTHKH Ha CITyKUTEIUTE Ha
PBKOBO/IHM JTBKHOCTH B OOLIMHCKATA aIMAHUCTPALIMA CE BKIIOYBA TOBA 3a/IbDKCHUC.

(3) Bp3naranero Ha 3a/1a4¥ OT CTpaHa Ha PbKOBOJUTENINTE HE HaMallsiBa coOcTBEHaTa UM
OTrOBOPHOCT 3a TAXHOTO W3MbJHeHHe. Heobxoqumo e mnpu BB3JIAraHeTo Ha 331a4uTe,
CIIY’KUTETUTE, KOUTO 1€ I M3ITBJIHABAT Ja MOJly4aT HeOOXOAMMUTE HACOKH H yKa3aHUs, 32 114
ce ocurypu pasbupaHe W HeJOIyCKaHe Ha IpelKd M 3J10ynoTpedU MpU H3ITBIHEHUETO HMM.
3ajaunTe Clie/iBa Ja ca 3aKOHOCHOGPAa3HH U 1a ChOTBETCTBAT Ha LIEIUTE Ha OOIIMHATA.
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(4) Koraro BB3/I0XeHa 3a/1a4a 1 U3MbJIHEHUETO # He ca nedUHUpaHM B JUTb)KHOCTHATA
XapaKTepUCTHKH Ha CIyXuTens, MHOOpMalKs 32 MapamMeTpuTe ro BB3JIOJKEHATA 3a/auya ce
JIOKYMEHTHpA 110 TIOXO0/A1L HauuH (B 3amoBe/MPOTOKOJ/paboTeH JHEBHHK H T.H.), TaKa, Y€ 1a
Ce OCMIypH aJeKBaTHA OJMTHA IbTeKa — 3a MpeAMeTa, CPOKOBETE, MONYHEHMTE HACOKH U
yKa3aHHA (IOKyMEHTHPAHO ChC CHOTBETEH MOJMMC C jara OT PBKOBOJMTEIA H CITy )KUTENA),
W3IBTHEHNETO W EeBEHTYANHO YCTAHOBEHMTE HECHOTBETCTBHA B paMKUTE Ha TEKYIIOTO
HaOItOIEHHE.

(5) Tlpu ycTaHOBsiBaHe Ha HETOYHOCTH B H3MBJHEHMETO, TOBa C€ OTpasisa OT
PBKOBOJMTENS P FOJMIIHATA OLEHKA (aTecTHpaHeTo) Ha ciyxuTens. [Ipu HeoOXOAMMOCT ce
npuiaraT BeTpeluHnTe MpaBuia 3a NpeJoTBpaTABaHE HA H3MAMH U HEPE/IHOCTH H peakiusi Ha
[OCTBIIM/IM CUTHANM 3a IPENOCTaBKM 3a KOPYILHUs ¥ u3MaMy (JIoKyMeHT Ne I1I-05-01).

EJEMEHT IV: UHO®OPMAIIUSI U KOMYHUKAIUSA

Y. 41.(1) B cporBercTBHe C ompeseneHMTe GYHKLUMM M TOCTAaBEHUTC LEIH NP
JefHOCTTa, B OOLIMHCKATa aIMMHMCTPALlMA Ce Ch3laBa, 00pabOTBA, U3MOJI3BA, CHXpAHABA M
npenoctass uHpopMaumsa. MindopmauumsTa € OCHOBA 3a OCBHLICCTBABAHC HA KOMYHUKaLHs,
Heo6X0A1Ma 33 ePEKTHBHO U3MbIHEHHE HA Bb3JIOKCHHUTE 3a/(bIKCHHA.

ITo oTHOLIEHHUE Ha enemeHTa ,,MIHpopMalLMs 1 KOMyHUKALUs * B CUCTEMATA 33 BBTPCLICH
KOHTPOJI Ha OOLIMHATA Ce CMa3BaT ClIEJHUTE OCHOBHU M3UCKBAHHMS:

/. B obmuHaTta ce MojyyaBa WM Ch3JaBa ¥ H3I0J3Ba MOAXOAIIA, KAYECTBCHA H

Heo6xoxuMa HHAOPMAIKs B MOAKPena Ha GYHKUMOHMPAHETO Ha KOMITOHEHTHTE Ha BHTPELIHNA

KOHTPOJI.

2. OOImMHCKAaTa aJIMUHHUCTpalMs KOMYHHMKHpa BBTPEIIHO uHpopmauuaTa (BKI. 32
[IeJIUTE U OTTOBOPHOCTUTE CBBP3aHH C BHTPELIHHUA KOHTpOJI), He00X0/MMa 32 MOANOMaraHe Ha
(yHKIMOHMPAHETO Ha IPyrHTe KOMIOHEHTH HA BHTPCIIHMA KOHTPOIL.

3. O6MHCKaTa aAMUHKMCTpPALMs OCBLIECTBABA KOMyHHMKallis C BBHIUIHK CTPaHH IO
BBIPOCH, 3acsiraiiy GyHKIHOHUPAHETO HA BRTPELLIHHUS KOHTPOIL.

(2) H(OpMALIMOHHUTE ¥ KOMYHUKALOHHA CUCTEMH OCHUTypABAT:

/. Bp3MOKHOCT 3a MieHTU(ULMpaHe, ChOMpaHe W pasnpoCTpaHsiBaHE B MOAXOMALIA
¢dopma ¥ CpOKOBE Ha HaJEXK/HA U JIOCTOBEpHA uadopMaLys, KOSTO 1a MO3BOJIABA HA BCAKO
JUTBYKHOCTHO JIMLE /1a TIOEME OMpeEJieieHa OTTOBOPHOCT.

2. EdeKTHBHA KOMYHHKALWsA, KOATO /a [IPOTAYA I10 XOPHU3OHTA/IA i BepTHKaa 10 BCHIKH
fiepapXMUYHU HABA Ha OOIMHCKATA aIMUHUCTPALIUSL.

3. CpexjnaHe OO0 3HAHHETO HAa BCHUUKM CIY)XKUTEIM Ha SCHM M TOYHM yKa3aHus H
pa3nopexaHus Mo OTHOLIEHWE Ha POJIATA M OTTOBOPHOCTHTE UM BBB Bph3ka C (Gb1HAHCOBOTO
yIpaBlieHUe U KOHTPOJIL.

4. Tlpunarane Ha CUCTEMa 3 JIOKyMEHTUPAHE U JIOKyMEHTOO00POT, ChbpiKallla MpaBuIIa
3a chCTaBsiHe, 0QOPMSHE, ABHKEHUE, U3II0/I3BaHe U apXUBUPAHE HA JOKYMEHTHUTC.

5. JIoKyMeHTHpaHe Ha BCHYKH OMepallku, MPOLECH H TPAH3aKLHUK C Liell OCUTypABAHE Ha
aJeKBaTHa OJIATHA ITbTEKA 3a MPOCIEANMOCT ¥ HabJII0IeHHUE.

6. HamesxqHa OTYETHOCT, KOSTO BKIIOYBA: HMBAa M CPOKOBE 32 JIOK/aJABaHE: BUIO0BE
OTYETH, KOWTO Ce TIPEICTaBAT Ha PHKOBOJACTBOTO; HOpMH Ha JOK/A/BAaHE NpPH OTKPUBAHE Ha
IPEIIKH, HEPEHOCTH, H3MaMH MITH 3710y OTPEOH.

(3) Cnyxwurenure Ha pPbKOBOJHM [UIBKHOCTH M CIYKUTEIUTE B obLIMHCKaTa
aMMHHMCTpaUMs (TbpBa JIMHAA Ha 3alMTa), KAaKTO M CIYKMTEIAT, OTroBapsil 3a
OCBHIIIECTBSBAHETO HA [PEIBAPUTENHMSA KOHTPON (M3IIbIHABALL (yHKUMHTE HA (HUHAHCOB
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KOHTPOIOP) M UTHKHOCTHHTE JIHIA, M3MbIHABALM (QYHKUMHM N0 pasiMyHUTE HOPMAaTUBHH
aKTOBE, pErJaMeHTHpAllld pAa3MYHM aCMEeKTH Ha CUIypHOCTTa Ha uHpopmauuaTa |
yIIpaBleHHETO Ha PHCKa (BTOpA JIMHKS Ha 3ILKMTa), MMAT Bb3MOXKHOCT 3a NIPAK J0CTBI 10 KMETa
Ha OOLIMHATA, KAKTO U BB3MOXKHOCT Jia MpejajararT M3MEHEHMETO M yChbBbPUICHCTBAHETO Ha
BBTPEIIHUTE MPABUJIA U CHCTEMATa 3a YIPABJICHHE Ha PUCKOBETE, CBbP3aHH ChC Ch3/1ABAHETO U
pasnpocTpaHeHueTo Ha HHbopMauusTa W KOMyHMKalpsTa B obmuHaTta M HelHara
aJIMUHUCTpALIUs.

PA3JEJI IV-01
UHOOPMAIUS

Y. 42.(1) CwruacHo usucksanusta Ha 3OVKIIC, undopmanmsaTa MMa KOHKPETHH
XapaKTEPUCTHKH, KOMTO TapaHTHpaT HEMHOTO KayecTBO M rMoj3ara OT Ch3/aBAHETO M
M3TION3BAHETO i1. 32 1a 616 HafesKaHa ¥ I0CTOBepHa, MH(opMaluMs Tps6Ba Aa Obae:

1. CBOEBpEMEHHA — BpEMETO Ha Ch3/1aBAHETO 1 CHIIBTCTBA B3HUKBAHETO Ha CBOMTHETO,
KOETO OTpa3sBa WJIU € HeMIOCPEICTBEHO Clle/| CbOUTHETO;
yMECTHA — OTHOCHMA KbM ChOTBETHATA JICHHOCT;
aKTyalHa — 1ocJeiHaTa HaJlM4Ha HHHOpMALIKS;

TOYHA — ChABPIKAINA AEHCTBUTETHUTE KOTMYECTBEH! U CTOMHOCTHH NapaMeTpH;
BpHA — OTpa3sBalla 00EKTHBHO (aKTUTe U 0OCTOATEICTBATA;
. IOCTBIIHA — MOJTy4aBaHa OT MOTPeGHUTENNTE, Ha KOUTO € HeoOXoauMa.

(2) OcHOBHMTE U3UCKBaHU 3a Ch3aBaHETO W pasNPOCTPAHCHUETO Ha uHOpMaLMATa ca:

1. uHdOpPMALMOHHATAa CHCTEMa, 4Ype3 KOATO ce  HMACHTH(ULMPa, cebupa u
pasnpocTpaHsBa HHGOpMaLs, TpAOBa /ia M03BOJIABA HA BCAKO UTBKHOCTHO JIMLIE B oblIMHCKaTa
aJIMMHHUCTpALIUS [1a U3MBIHABA 3a/IbJKEHUATA CH;

2. uH(pOpMAIMOHHATa cHeTeMa TpsA6Ba fa: 1) HaeHTHULMPA H3TOUHHLMTE Ha JaHHUTE
3a HeobxoMMaTa uHdopManus; 2) 06paGoTBa ChOTBETHUTE IaHHHU B MHPOpMALMS; 3) noaabpxa
KayecTBOTO Mpe3 LsaTa 06paboTka — MHPOPMALIMOHHUTE CUCTEMH MPOM3BEKAAT uHpopmMaLus,
KOSTO € HajexaHa, JAOCTOBEPHA, 3allUTeHa M MNpoBepuMa; 4) OCUrypsBa CBOCBPEMEHHO
3ar03HABAHE HA CJIyXKUTENUTE C TOUHH U KOHKPETHH yKa3aHUs U pasnopex/iaHus BbB Bpb3Ka C
TEXHHUTE 3ab/KEHUS TIPU OCHIIECTBABAHETO HA BBTPEIIHUS KOHTPOJL.

3. MHOGOPMALMOHHUTE CHCTeMHU ca GopMmanHu U HeYOpMalHH, KaTo: 1) popmanuute
CHCTEMH ce BBBEXIAT 4Ype3 IMCMEHHWTEe NpaBujia W MpOLUEIypH, KOWTO C€ mpuarar
3a[BIKMTENHO B O6OMHATA; 2) HedOpMAIHWUTE CHCTEMH MO3BOJIABAT CbOMpAaHETO U
pa3npOCTpaHABaHETO Ha MH(GOPMALMs OT Pa3sTOBOPU M JUCKYCHMM C NPEICTABUTEIHN Ha IpYyrH
OpraHu3alli¥, TPeTH JHla, NPOoMEeCHOHANHU CIAPYXKEHUsS, KAKTO W CbC CIYXMUTCIMTE Ha
opraHu3alusra.

4. ¥3TOUHMUMTEe Ha WMHpOPMAlKMA Cca BBTPELIHHW M BBHIUHM, Karo: ) BBTPEIIHH
M3TOYHULIM HAa MH(OPMAaLIUs ca CAMUTE KOMIIOHEHTH Ha €JIEMEHTUTE Ha CHCTeMaTa 3a BhTPELICH
KOHTPOJ M Ta3u MHGOpMalMs ce Ch3JaBa OT OOLIMHCKAaTa aJMMHUCTPALMS; 2) BBHIUHH
W3TOYHMLM Ha MHGOpMALMs ca: APYTH OpraHM3allMu OT MyOJIMYHUsS CEKTOp; PErylaTOpHH U
KOHTPOJIHM OPTaHH; TIPEICTABUTENN Ha 3aMHTEPECOBAHUTE CTPaHK — MH(OPMALIKMs OT TAX MOXKE
fa ce n06uBa 4Ype3 pa3HOOOpa3sHM KaHalWM ¥ WHCTPYMEHTH — COLMOJIOrMYECKH MpOy4BaHMS,
00611eCTBEHH KOHCYJITALMH U Jp.; OOLIECTBEHH MEUH U .

QLA W

Ya. 43.(1) UupopMallMOHHUTE MOTOLUM C€ YINpaBisiBaT 4pe3 BbBEACHUTE codryepHu
MPOrpaMHHU MPOAYKTH B oGLIMHATA MPU CMa3BaHE M3UCKBAHUSTA HA 3aKOHA 3a €JIEKTPOHHOTO
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yrnpaBnenne 1 ETMYHMA KOJEKC, PEriaMeHTHpal OCHOBHUTE €THYHN HOPMU Ha TMOBE/CHHUE Ha
CIY)KUTEJIUTE MY.

(2) HoctbnsT A0 MHGOpMALMATA, ChAbpKalla Ce B MNEPCOHATHUTE KOMILOTPH Ha
paGOTHUTE MeCTa B OBILUMHCKATA aIMHHUCTPALIAS W/UITA U3BBH HEs (Mp¥ NpusIaraHe Ha pexuma
HAa JMCTAHLMOHHA paboTa) ce OrpaHMYaBa Ype3 BbBEXKJAHE Ha Mapolid 3a BCCKH OTAC/ICH
KOMITIOTBP.

A) Undopmanusta (1 Z0KyMEHTALMATA), CBbpP3aHa C JMYHUTE JAHHH € 3alMTCHa U CC
M3ITONI3BA CAMO B PAMKHTE Ha CITy)KeGHUTE 3a/(bJUKEHHS M HUBA Ha JOCTHIL. [IpefoCTaBiAHETO Ha
TakaBa HH(OPMAIIKs ce OCHIIECTBABA CHIIIACHO 3aKOHA 3a 10CTBII 10 o61ecTBeHa MHGOpMaLKs
¥ B paMKMTe Ha Clly)keGHUTE NPaBOMOLIUS Ha KOMIETEHTHUTE OpraHH. Bcsiko M3mon3BaHe U
npefocTaBsHe Ha WHGOpMALMs ce AOKYMEHTHpa B JIENOBOJHATA CHCTEMA Ha obluHara 1o
HAuMH, KOMTO OCHTYpsBa ajieKBaTHA OJMTHA MbTEKA 32 JBMKEHMETO W CBHABPKAHMETO Ha
HbOpMaLUATa U JOKYMEHTHUTE.

(3) Ipu BBBEXKIAHETO HA MPUJIONKEH COPTYepeH NPOIYKT 3a/IbJKUTEIHO CE MPEABIKAAT
BrpajieHd B Nporpamata MPOBEPKH Ha BbBeJeHaTa MH(pOpMALWMA, M CE CKIIOYBA JIOrOBOP C
OTOpM3MpaHa OpraHM3alys 3a Heropara MoIPbKKa.

Y. 44.(1) JIoKyMEHTHPAHETO € CBBbP3aHO C M3rOTBAHE HA MUCMEHHU JI0Ka3aTe/ICTBA 3a
B3€TU pELICHUs, HACTBIUIN CHOWUTHS, W3BBPLUEHU JCHCTBUS W TpaH3aKUWH, dbaktu u
obcrosTencTea, ¥ TpsAbBa Ja € IMBJIHO, TOYHO, HAACKAHO H cBoeBpeMeHHO. KOHKpeTHUTe
JOKYMEHTH, CbCTaBiHM NPH TEKyllaTa aJMUHUCTpaTUBHA NEMHOCT ca OMpEIEICHH KaKToO OT
pasNTMYHUTE HOPMATHMBHM aKTOBE, Taka W OT BBTPELIHUTE [paBuiia, PErjaMeHTHpaLlH
MPOLIECUTE, BKJIIOUEHH B 06xBaTa Ha BETpeLIHuUs KOHTpol. Llenra Ha TOKyMEHTHPAHETo € J1a CC
OCHT'YpH a/IeKBaTHA OJIATHA IBTEKA B oOLIMHAaTA.

JIOKyMEHTHUPAHETO, ChbXPaHsSIBaHETO, U3MOJI3BAHETO U apXMBHUPAHETO Ha uHpopmauuaTa
ce W3BBPINBA MPU CMa3BaHe Ha CJICHUTE NpaBHIIa:

1. BcUUKH IOKYMEHTH, KOUTO MOCTBIIBAT NIPU KMETA U oOIMHCKaTa aAMUHUCTPALIUAS CE
3aBeK/1aT BbB BXOJALIMS PErMCTHP Ha JACJIOBOJAHATA CUCTEMA (na oOmMHAaTa), KaTo Mmojy4aBaT
nope/ieH yHUKaleH BXOALL HOMEp € /1aTa, ChrilacHO HOMEHKJIaTypa, KOATO OCUIypsBa O6Bp30 U
JIECHO HaMHMpaHe U €IHO3HAYHO UAEeHTUPHULIMPAHE HA TIOKYMEHTHUTE, uHpopMalHATa U TAXHOTO
JIBUDKEHHUE.

2. BCHUKHM JOKYMEHTH, KOUTO CE Ch3/laBaT B PaMKMTE Ha NMPaBOMOILIMATA HA KMETA H
obOIMHCKaTa aJMMHUCTpALIMs 3a LIEJUTe Ha BETPEIIHHUS JIOKyMEHT0000POT — 3asBKH, CIIPaBKH,
JOKJIa i/ IOK/IAHA 3aMMCKK, OTYETH, MPOTOKOJM, CHIHAM — MOJJIEKAT Ha 3aAB/DKUTEIHO
3aBeXJaHe BbB BXOJAIIMS PETMCTHP Ha JEJI0OBOJHATA CHCTEMA Ha 001mMHaTa, ChbC ChOTBETEH
YHHKaJIeH BXOJSLL HOMEp C Jiata, ChrilaCHO HOMEHKIIATypa, KOATO ocurypsisa 6b6p30 U JIECHO
HaMHMpaHe, ¥ €JHO3HA4YHO uaeHTUUIMpaHe Ha JOKyMEHTHUTE, uHpopMaLusaTa U TAXHOTO
JIBUXKEHHUE.

2.]. Bcska enHa 3amoBej] Ha Kmera Ha oOwuMHara, M3JajJeHa Ipe3 ToAWHAaTa
3a/IbJDKUTEJIHO CE PETHCTPHUPA B XPOHOJIOTMYEH pe/l B 3aMI0OBEIHA KHUIa — pas/iell B JIENIOBOIHATA
cucTeMa Ha oOLMHAaTa, ¢ OpeIeH HOMEp U JiaTa, U ¢ IOKyMEHTHpaHa uH(opMalus 3a 1aTaTa Ha
MpefOCTaBsiHE Ha CIY)KMTEIUTE, KOUTO OTrOBApAT 3a U3II'BIIHCHUETO i ¥ OCBILIECTBSIBAHETO Ha
ChOTBETEH KOHTPOJI. EK3eMmuisp OT opuruHajia Ha BCAKa 3aMoBe/l Ha KMETa Ha 0o01MHATa, 3aeJHO
ChC ChIJIACYBaTEIHUTE MOANKMCH BBPXY Hesl, C€ KJIackpa B XpOHOJIOIHYEH PE/L B JIOCHE, KOETO CE
ChXpaHsiBa B JIEJIOBOJICTBOTO Ha ob6muHara. He ce no3BoisBa MpeckayaHus/IuIca Ha HoMepa
W/VITK Ha 3al0BE/IM Cpellly HOMepa, peruCTpUpaHy B 3aMOBEiHaTa KHUra Ha oOlIuHaTa.

3. CKJIIOUEHHTE JJOTOBOPH OT OOIIMHATA 3aJb/KMTE/IHO CE€ PErHCTpUpaT (B peructop Ha
JIOTOBOPHTE — pa3/iel B 1eJIOBO/IHATA CUCTEMa Ha 061MHAaTa) ChC ChOTBETEH YHUKAJIEH HOMED U
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JaTa, ChIVIAaCHO HOMEHKJIATypa, KOSATO OCUTypsiBa €IHO3HAYHOTO WM uieHTUGHULMpaHe U
rocseBalio oOBbp3BaHe HAa BCHUKH JOKYMEHTH, CBbP3aHH C M3MBJIHEHHETO M OTYMTAHETO Ha
W3ITBIHEHHETO 10 Te3| AOroBopu. JIoroBopuTe Ce PperiCTPUPAT B PAMKUTE Ha JICHs:, B KOHTO ca
CK/IIOYEHM WJIM Hal-KbCHO Npe3 clejBallids paboTeH [AeH — MNpeaud MPeNoCTaBiHETO UM B
CUETOBOJICTBOTO Ha OOLIMHATA.

4. BCHUKH JOKYMEHTH, KOUTO Ce Ch3/[aBaT B PaMKMTE Ha OOLIMHCKATA aIMUHUCTPALUS 1
ce M3Mpamar KbM BBHIIHM ajpecarTd (OOLIMHCKM CBBET, MHCTUTYLWH, IOPHINYECKH W/ Unu
(u3ndecKy JMLa) — MOIEXAT Ha 3aJb/KATENIHO 3aBEKIAHE B M3XONAIIMA PETMCTBD Ha
JIeOBOJHATA CHCTEMA Ha OGIIMHATA, ChC CHOTBETEH YHUKAICH U3XO/IAIL HOMEP C 1aTa, ChITIACHO
HOMEHKJIaTypa, KOSTO Jia OCUTypsBa 6bp30 U JIECHO HAMUpPaHe, U €IHO3HAYHO UIeHTUGULpaHe
Ha JIOKyMEHTUTe ¥ MHQOpMALMsATa U TAXHOTO JBHIKCHHE.

5. JlocThMBT A0 NOKYMEHTUTE M MHpOpMaLMsTa € B PaMKUTE Ha clyxeOHuUTe
MpPaBOMOLUKMS W HUBA HA JI0CTHII, KATO B AJI0BOJHATA CUCTEMA Ha o61IMHATA 3aJBIKMTETHO Ce
JOKyMeHTHpa HHPOpMaLHs 3a MACTOTO HAa ChXPAHEHHE U 33 CIIyXKUTCIHMTE, KOUTO ChXpaHsBar,
W3MO3BAT M ApXMBUPAT JOKyMEHTUTE M MHpOpMalyATa B 00IIMHATA.

6. B nenoBogHaTa cucTeMa Ha OOIIMHATa ce JOKYMEHTHpa MH(pOpMalusd 32 BCHYKH
PE30MIOLMH, yKa3aHHs, Pa3NOPEXK/aHks U PELICHHs Ha KMETa Ha 061IMHATa, B T.4Y. BB3JIOXKEHUTE
3aJ1ayyd, OTTFOBOPHOCTH ¥ CpOKOBE, KaKTO W [OK/IaJBaHMTE pe3yITaTH, CBBP3AHH C
perucTpUpaHuTe JOKYMEHTH B cucTemara. MHpopMaluaTa ce J0KyMEHTHpA 10 HadMH, KOUTO
OCHTypsBa OCHLIECTBABAHETO HA e)EKTHBEH MPEBAPUTEIICH, TEKYLL U MOC/ICABAIL KOHTPOI (B
T.4. W HabmOfeHue) BBPXY HU3MBIHEHMETO Ha 3a[auyuTe M MEPCOHATHUTE OTrOBOPHOCTH,
CBBp3aHHU C TAX.

a) JIOKyMEHTHpaHeTO Ha [BHKEHHETO Ha JOKYMEHTUTE H UHpOpMaLUATa, ChC
CHOTBETHUTE OTTOBOPHOCTH, CPOKOBE M  KOPECTIOHJEHLMs/KOMyHHUKalMA, —Moanomara
OCBIIECTBSBAHETO HAa TEKyIIaTa AeHHOCT, B3¢MAHETO Ha MPAaBUJIHM YINPABJICHCKH PEIICHUA U
KOHTpOJIa BBPXY MPOLIECHTE B OOLIMHATA, W MO3BOJISBA NMPOCIE/ABAHE HAa BCCKH JIOKYMEHT,
JIeHCTBHE U MpPOLIEC, KAKTO U OTTOBOPHHTE JIMLA 32 ChCTaBsAHE, IPOBEPKA M KOHTPOII U HAYUHHUTE
3a MpejICTaBsiHE Ha PE3yJITaTUTe.

6) KmersT Ha oOmuHaTa YTBBpXKJaBa M aKTyanusupa (NpH HeoOX0AMMOCT)
HOMEHKJIATypaTa 3a perucTpalus Ha JOKyMEHTMTe B OOUIMHATa, CIE[ NPEABApPUTENHO
cbriacyBane C JIbpXaBHMS apXupBeH ¢oHI. YTBbpJCHaTa HOMEHKIATypa 3a¢lHO ChbC
CBHITBTCTBALIATA JOKYMEHTALHMs — ChIJIaCyBaTEIHH MTMCMA H T.H., C€ CbXPaHABA B XPOHOJIOTHYEH
pell B ChOTBETHO JIOCHE, KOETO Ce ChXPaHsABa B JEJ0BOACTBOTO HA OOLIMHATA.

(2) PerucrpupaHero, CBXpaHSIBaHETO W APXWBMPAHETO HA JOKYMECHTHTC H
uH(GOpMaLHMATa Ce OCHILIECTBABA B XPOHOJIOTHYEH M CUCTEMATHUYEH PEX, MO Ha4YMH, KOKMTO na
OCHTYpsiBa OJIUTHA MBTEKA 3a CHOMTUATA, NEHCTBUATA M PEIUEHUsTA B OONIMHATA NPE3 BCEKH
€MH OTYETEH MEePHO.

(3) PerrctprpaHeTo, CbXpaHsBaHETO, U3M0JI3BAHETO U apXUBUPAHETO HA uHpopMmaLmaTa
¥ JIOKyMEHTHTE B OOLIHHATA CE OCBLIECTBSABA M0 HAYUH, KOUTO OCUTYypABa KaKTO buU3UUECKOTO
3ama3BaHe Ha HOCUTENIA MM (XapTHEH W/WIM €NeKTPOHEH HOCUTeN), Taka M 3ala3BaHe Ha
CHABPKAHMETO UM Ge3 MPOMSIHA, 3a /1a JIaBa BApHA M TOYHA NPE/ICTaBa 3a CbOTBETHUTE baxTy,
06GCTOSATENCTRA, PELIEHHs ¥ IEHCTBHUS, OTHACSLIM Ce ChOMTUATA, ICHHOCTUTE U PELICHHATA, 32
KOMTO CE OTHACHT.

(4) ApxuBHpaHeTO Ha MH(OPMALUATA/JOKYMEHTUTE 33 MUHAIW ChOMTHS, PEIEHHUs U
NeICTBHS € pernaMeHTHPaHo OT 3aKOHa 3a Ibp)KaBHHs apXMBEH QOH[, 3aKOHa 3a obLiecTBEHUTE
MOPBYKH, 3aKOHA 3a CYETOBOJICTBOTO M BHTPEIIHUTE MpaBHIIa.

ApXMBMpAaHUTE JOKYMEHTH Ce CbXpaHABaT BbB BH/Ja, B KOHTO ca CBb3la[CHH, B
CTielMaNHo TpeHa3HaYeHu 3a LenTa U o0Oopy/ABaHO NOMEIIEHHME B Crpajara Ha ob1rHara,
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HaApe4y€HO apXHuB. KMersT Ha o0lMHaTa ornpeielis CbC 3all0BE CIIYXKUTEIA, KOMWTO OTroBaps 3a
apXMBUPAHETO Ha JOKYMEHTHUTE B obIMHaTa U 3a JOKYMCHTHpaAHE Ha U3II0JI3BAHETO H
BpBIIAHETO UM B apXHBa. 3amoBeAra ce peructpupa B 3aroBe€IHaTa KHWra B OOIIMHATAa U
E€K3EMIUIApP OT Hes C€ ChbXpaHsABa B JOCHETO Ha 3all0BECAUTE B ob1uMHaTa.

Y. 46.(1) MHTEpHET cTpaHMLiaTa Ha O0IMHATA € CTPYKTYpUpaHa [0 Ha4nH, OCUTypABalll
JOCTBI [0 SCHO CHCTEMATH3MpPAHH Da3ieid, KOWTO OCHrypsBar Obp3 M JIECEH JOCTBI /0
HOPMATHBHO OMNpE/ENeHATe NOKYMEHTH M HMH(OpMALUs, KOUTO obuiMHaTa € AJbXKHA [a
ny61MKyBa B onpe/ened GpopMar U CpoKoBe.

[1y61vKyBaHETO Ha HOPMATHBHO pErjiaMeHTHPaHHUTE uHpopMaLKs U JOKyMEHTH Ha
MHTEpHET CTPaHWLaTa Ha OOIMHATA B ONpPE/ICJICHUTE CPOKOBE U dopmar e 3aIbIHKUTEITHO U €
KITIOYOBO 32 YIPABIEHUETO HA PHCKA, CBBP3aH ChC 3aKOHOCHOOPA3HOCTTA Ha JEMHOCTTa, U Ha
pernyTalMOHHHs PUCK 3a OOLIMHATA.

KMeThT Ha 061LIMHATa YTBBPY/aBa CTPYKTypaTa Ha MHTEPHET CTpaHuLaTa Ha 00IIMHaTa,
C/le/l OCBILECTBEH TIPEIBAPUTEIIEH KOHTPOII 32 3aKOHOCHOOPa3HOCT, CBITIACHO Joxyment Ne II1-
03 ,BbTpemiHd MpaBujia 3a OCBHIIECTBABAHE Ha MpPEJABapHUTCJICH KOHTpoJ™. 3amoBeara ce
perucTpUpa B 3aloBeJHaTa KHMra M €K3eMIULSp OT Hes Ce ChXpaHsBa OCBCH B JIOCHETO Ha
3aMOBEMTE, W B JOCHETO HAa HHTEpHET CTpaHMIaTa Ha oOlMHATa, 3a€JHO C BCHYKH
CHI'BTCTBALIN JOKYMEHTH.

(2) KMeTbT Ha 0GLIMHATA OTPE/IENs ChC 3AMOBE/ CITYIKUTEN/H, KOUTO/MTO OTroBaps/T 3a
Cra3BaHeTO0 Ha CPOKOBETe 3a MyONMKyBaHe M 3a aKTyaJHOCTTa Ha CBABPXKAHMETO Ha
ny6aMKyBaHKTe JOKYMEHTH M MH(GOpMaLWs Ha MHTEPHET CTpaHHLaTa Ha obmruHaTa. 3arnoBeara
Ce perucTpupa B 3aloBeJHATa KHMra B OOLIMHATA M €K3EMILIAp OT OpUrHHana ce ChXpaHsiba
OCBEH B JIOCMETO Ha 3aroBENWTe, H B JOCHETO 3a MHTEPHET CTPaHMIaTa Ha OOLIMHATA C Le]
OCHTypsiIBaHE Ha CbOTBETHA OJIMTHA IIBTEKA.

Bcuuky nyGnMKyBaHH Ha MHTEPHET CTpaHWLiaTa JOKYMEHTH H uHpopmMaLus ce
ChXpaHABAT B JOCMETO HA MHTEPHET CTpaHMLATa HAa OOIIMHATA, B XPOHOJOTMYCH pel — IO
FOJIMHU ChC CHOTBETEH OIUC, 3a€/IHO C Pa3MeyaTKy H/UIM CHUMKa OT eKpaH (Korato HAMa Ipyr
HAuMH 3@ JOKYMEHTHpAHE), KOUTO ChABPKAT Ha/IeXk/IHA M BApHA HH(OpMAlUs 3a /1aTaTa i yaca
Ha My6/IMKyBaHe Ha JOKYMEHTHTE W/UIK WH(opMaLyaTa, U Ha MPOABIKUTETHOCTTA Ha 10CThIa
JI0 TSX 1O €eKTPOHEH BT, C LeJl OCHTypsiBaHe Ha ChOTBETHA OJIWTHA MbTeka. B ciyyaid, ue ce
Ch3aBa ENEKTPOHHO [J0CHe, CBLIOTO TpsAGBa Ja OCHrypsABa HaAekKAHA W J0CTaTbyHa
undopMaLKs 3a Yaca U JaTaTa Ha My6/IuKyBaHe Ha JIOKyMeHTUTe/MH(pOpMalKsTa, 3a AaTarta, 10
KOSTO CBIIMTE CAa OWIM JOCTHIIHM HAa WHTEPHET CTpaHHMIaTa Ha OOlIMHATA, ¥ 33 TAXHOTO
chabpxKaHue. ENeKTPOHHUTE JOCHETa Ce ChXpaHsABaT HAa (QU3HIECKH HOCHTE (CD/DVD), no
HAUMH, KOWTO MO3BOJSABA TAXHOTO OTBApSHE M MHOrOKpaTeH JOCTBN 10 WH(OpMaLMATa B
JMPEKTOPUHUTE, MOJIUPEKTOPHHUTE U DaiioBETe, KOUTO 5 CHABPIKAT — B HEMPOMEHEH BH/L. Ta3u
vH(bOpMAaLMs € HEOOXOAKMMA 3a LIETUTE Ha NPeIBAPUTETHHS, TEKY LU U TIOCE/BALIUA KOHTPOI,
M OCHTypsBAa CHOTBETHA OJMTHA ITbTeKa 3a MyOIMKYBaHWUTE NOKYMEHTH H uHdopmauus Ha
MHTEPHET CTpaHKLaTa Ha 00LIMHaTa.

JlocueTo Ha MHTEPHET CTpaHHIaTa Ha 001IMHATA Ce ChXPaHsABa OT CITYKUTEJIA, OTTOBOPEH
32 [I0A(bPIKAHETO HA aKTyaTHOCTTA Ha My0JIMKYBAHUTE B Hesl IOKYMEHTH U MHopMarys. B kpas
Ha rOJMHATA Ce ChCTABs OIUC Ha ChIBPKAHUETO Ha JOCHETO 3a roauHara. [1pu HamyckaHe uim
TIpY NPOMsIHA HA OTTOBOPHHS CIIYXKHMTEN, JOCHETO Ha MHTEPHET CTpaHuliaTa Ha obmuHara ce
npejaBa ¢ AByCTPAHHO MOJNKMCAH MPUEMO-TIPeIaBaTeIeH MPOTOKOJI, KOWTO ChIIO CE ChXpaHsBa
B JIOCHETO HA UHTEPHET CTpaHUIlaTa Ha OOLIMHATA.

PA3JIEJI IV-02
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KOMYHUKALIUA

Y. 47.(1) KomyHukauusra € JBYNOCOYHO JABHXKEHUE HA uHbopMaLMiITa B MpaBa M
o6paTHa MOCOKa, 0 XOPH30HTaNla M Mo BepTKana. T uMa BaxHa poiid B yNPaBJICHUETO H
KOHTPOJ1a Ha IEHHOCTUTE Ha KMETa M OOLIMHCKATa a/IMWHHUCTPALUs 1 HelHaTa 1el € a MOBUIIN
OCBEJIOMEHOCTTA U J1a MOANOMOTHE MOCTUIAaHETo Ha lieuTe. B cBosiTa ISMHOCT CITY)KUTENIUTE Ha
06IMHATA OCBHILECTBABAT KAKTO BBTPEIIHA, Taka M BbHIIHA KOMYHHKalusd, KaTo PEAbT,
CPOKOBETE, IOKyMEHTUTE M HauMHa Ha KOMYHUKHMPAHE Ca ONPe/IeIeHH B KOHKPETHUTE BBTPCLLIHH
MpaBKa, MPOLIECH, MPOLEYPH U JAPYTU AOKYMEHTH (KOHTPOJIHM JIUCTA, CTAaHOBUINA, NOKJIANH,
NPOTOKOIH, PELIEHHs ¥ T.H.), KOUTO Ce MpHaraT B 00LMHCKATa aAMHHHCTPALIUS.

(2) Bwrpemnara KOMyHHMKalus oOXBaila MpPEJaBaHETO Ha uHOpMaLUsa KaKTO IO
XOpU30HTalla, TaKa M MO BEpPTHKaja, C KOETO Ce OCHrypsiBa MPEeHOCa Ha uHopMaLUs MEXKITY
CIy)KUTENNTE U PHKOBOACTBOTO: PHKOBOJICTBOTO TPAOBA J1a MOJlyyaBa CBOCBPEMCHHA, yMECTHa,
aKTyaJHa, TOYHa M BpHa MHOpMaLMs 3a Lsu1aTa JEHHOCT, a CITYIKUTETUTE H3IbIHABAT CBOATA
pOJIsi, 3a71aUd U OTTOBOPHOCTH B JIEHHOCTTa Ha OOIIMHCKATa aIMUHUCTpALUs, ChIIACHO Kpbra
Ha TPy /A0BUTE/CIYK€OHUTE CH 3a/(bJDKCHNUS U TEKYLIO BH3/I0XKEHH 3a/1a4H.

KOoMyHMKaLMSATA [0 XOPU30HTAJIa OCUTYpsiBa OOMsHaTa Ha uHpOpMaLUs U KOOpAUHALUSA
B JIEHHOCTTa Ha Pa3IMYHUTE CTPYKTypH B OOIIMHATa/OOLIMHCKATa aJMMHMCTpallsd, a Mo
BepTHKaia MH(opMalusTa J0CTHra 10 ChOTBETHHS PBKOBOJIMTEN/KMETA, Taka 4e TOW Ha e
HasCHO C M3ITBJIHEHMETO Ha (QYHKLUMUTE W JEHHOCTTa Ha OTACIHUTE CIY)KHTEIH U Ja B3EMa
peleH s, KOUTO /ia AONPHHACAT MAaKCUMAIHO €(eKTHBHO MOCTUraHe Ha obIuTe LETH.

(3) 3a na 6’b/1€ KOMYHHUKaLUATA EQEKTUBHA U CBOCBPEMEHHA, CJTy )KUTE/INTE HA obmuMHara
Cce 3aMmo3HaBaT ¢ BBTPELIHMTE TpaBUIIa M0 ONMpEENeH pell U Ce 3a]b/DKaBat la I' npujarat B
exeHeBHATa cu AeiiHocT. HeszaBucumo nanyu MHGOpMalUsTa ce NMpeHacs Ha XapTUCH MM Ha
€NIeKTPOHEH HOCHTEI, 32 HEHHOTO JIBM)KEHUE 3a/IbIDKUTENIHO CE Ch3/1aBa U MMa HCMEHA CIIE/a,
KOATO MO3BOJIsIBA QYHKLIMOHMPAHETO Ha a/IeKBaTHA (CbOTBETHA) OJIMTHA MIbTEKA.

(4) C BBTpEIIHUTE TpaBUJIa Ca ONPEJeeH! U CelupuiHm ciiydau (nMpy cHEmHOCT 3a
yBeJOMsBaHe Ha PBHKOBOJICTBOTO, KOTaTO € HEoGXO0/IMMO Jia Ce 3aras3i B TaiHa CaMOJIM4YHOCTTa
Ha WM3TOYHKMKA Ha MH(pOpMaumsATa), NMPU KOMTO KOMYHHKalMATa HE Clie/iBa CTaHIapTHOTO
JiepapXMYHO HMBO 32 PU/IBUKBAHE, A CE NPE/ICTaBsl AUPEKTHO Ha CbOTBETHUS PEKOBOIUTEN M1
Ha KMeTa Ha o011HaTa.

(5) Berpemnara koMyHUKals GyHKIMOHKMpPA, OCBEH Ype3 JBUKEHUCTO HA IOKYMEHTH,
U upe3 ny6iuKyBaHe Ha ompejieieHa MHpOpMALKs Ha BBHTPELIHATA MHTEPHET CTpaHMILA Ha
obIMHaTa W/KIKM Ha MHGOPMALMOHHOTO TabJIo B crpajara Ha oOLInHaTa, Ype3 MPOBEK/AaHE Ha
MEPMOIMYHN CHBEIIAHUA, CpPELIM, ONEpPaTHBKM, EJIEKTPOHHA IO, oHLMaTHU MUCMa,
JIOKJIQIHK 3arMCKU M Jp., T.€. 33 KOHKpeTHaTa MHpOpMallis ce npuiaraT pasIiiHd Ha4MHH 32
3aro3HaBaHe Ha CITYKUTENUTE.

(6) 1o OTHOLIEHHUE HA CHABPIKAHUETO HA Y TBBPACHNTE BBTPELLHH TPaBH/Ia U IOKYMEHTH,
perjaMeHTHpall{ pa3InyHUTe JeHHOCTH Ha OOIMHCKaTa a AMUHUCTPALIKsA, CE Cria3Bat CJICIHUTE
OCHOBHHM W3UCKBaHMS:

1. OnpezieHK ca KOHKPETHATE JTMHUY Ha JIBHXKEHHME HAa MH(POPMALIMATA, B TOBA YMCIIO U
3a crielMuyHaTa TaKapa.

2. BbBejieHUTE MpPOLEAYpH 33 OTYETHOCT OINpPEENST OTFOBOPHHMTE CJIy)KHMTEIH OT
CBOTBETHHUTE fiepapXMUHH HUBA, BUIOBETE JOKYMEHTH/OTUYETH KOUTO U3rOTBST M NPE/ICTABAT (Ha
KOTO), CPOKOBETE ¥ (JOPMMTE, BKJI. NP YCTAaHOBSABAaHE Ha TIPEWIKH, CIA0OCTH, M3MaMH M
HEepeHOCTH.

3. CnyXuTenuTe ce 3aro3HaBaT CBOEBPEMEHHO MpPHU MPOMSHA WM M3rOTBSHE Ha HOBH
npasuna.
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4. OChIIECTBSBAT Ce PETYJIAPHH (M MPY HEOOXOAMMOCT) CPELLIM MEXKLY KMETa, 3aMECTHUK
KMETOBETe, ceKpeTapsi Ha OOLIMHATA, CIyXKHMTEJUTe Ha PBKOBOAHM MIBKHOCTH M PENIOBUTE
CITy)KHUTENHU OT OOLIMHCKATa aIMUHUCTPALMA, KaTo: 1) KMETBHT MPOBEXK/A TEKYILH/TIEPUOAUIHH
cpely/ChBeIaHnss ChC CIYXKHMTEIWTe Ha PBKOBOJIHHM IBXKHOCTH WWIA CBC PEINOBUTE
CILyXWUTENM B OOLIMHCKATA aJMHHUCTPALMs C LN ONEPaTUBHOCT, KOOPAMHALMA, OTHETHOCT 1
KOHTpOJI; 2) CIyXHUTEJIUTe Ha PBKOBOJHM IBKHOCTH B obOLMHCKaTa aJAMUHHMCTPALMs
MPOBEK/IaT TEKY LK/ IEPHOTUYHH CPELIM/ChBEIIAHHS ChC CTYKUTENIUTE Ha PBKOBOACHOTO OT TAX
3BEHO.

(7) BbHImHAaTa KOMyHHKalMs € CBbp3aHa C TpeJOCTaBiHUTE OT obLMHCKaTa
aIMUHUCTpALMS YCIyTH U 3a10BOJISIBAHE Ha CBBP3aHHU C TAX 0061L1eCTBEHH TIOTPEOHOCTH.

Ha wuHTepHET cTpaHuuara Ha oOumMHaTa ce My6iMKyBa aKTyalHa uHpopMaLus 3a
JEHHOCTTa M MPENOCTABIHUTE yCIyrH, KaKTO M JIOCTBIl 32 0OpaTHa Bpb3ka ¢ BBHIIHM JIHLIA U
OpraHU3aLMH.

I1py OChINECTBsABaHE Ha BHHIIHATA KOMYHHKALMs, OOIIMHCKaTa aIMUHHUCTPALIMs CriasBa
M3MCKBAHMATA Ha 3aKOHA 3a HOCTHI 10 obmectBeHa undopmanua (310H) u noxzakoHOBUTE
HOPMATHBHH aKTOBE, B TOBA YMCIIO M MyOIMKYBaHETO Ha I0CTAThYHA U aKTyajlHa uHpopMmaLus
B OTBOpEH (hOopMaT Ha CBOSITa HHTEPHET CTPAHMLIA.

a) BoHIIHATAa KOMYHHUKALMSA ce TIPOsBABA B IBE [TOCOKH — HABbH U HABBTPE.

1. KOMyHMKalMATa, HAacOYeHa HaBbH MMa 3a L] Aa MHPOPMHpA 3aMHTEPECOBAHMTE
cTpaHH 3a npouecute B 06muHaTa. Tasu uHpopmalys ce MoaHaCs M0 Ha4MH, MO KOMTO J1a ce
OTMPABST MOC/AHUS C OTPEEIEHO ChAbPKAaHHE KbM 00IIECTBOTO, /1a IPEAN3BUKA HHTEPEC U /1a
JIOMPUHECE 3a U3ITBbJIHEHWE Ha LIENUTEe W MOBHUIIABAHE eexTHBHOCTTAa Ha JekHocTTa. Tasu
uH(OpMAIIMA Ce HAMMpa HA MHTEPHET CTPaHHMLATa Ha OOIIMHATA, HO MOXKE, NPH TMIOUCKBAHE OT
RBHIIHM JIMLA ¥ OPraHM3alliy, Ja ce NoMyun uHdopMauus 1 no peaa Ha 3/IOM.

2. KoMyHuKalusTa, HaCOUEHa OTBBH JIONPUHACS 32 OPHEHTUPAHE HAa PHKOBOJACTBOTO 32
061eCTBEHHsI MHTEPEC M peaKkiys B ONPEIEeHN Ciyyau 3a MPEOJ0/IABaHEC Ha yCTaHOBCHU
PHMCKOBE 4pe3 KOpUrupaHe/nojo6pssaHe/eIMMUHIpPaHe Ha ONPEENICHH JIEMHOCTH U MPOLECH U
noanomMara (GopMy/lHMpaHe Ha LelH, chboOpa3eHM € OOLIECTBEHWs WHTEPEC M MOBHIIABAHE
eeKTUBHOCTTA Ha AeHHOCTTA. 3a LIeIUTe Ha BhHIIHATA KOMYHHKAIUA, HA HHTEPHET CTpaHMliaTa
Ha OBIMHATA UMa MIOCOYEHH TelepOHHM 3a M01aBaHE HA CUTHAJIM, BKII. U 338 HEPEIHOCTH, U3MaMH,
KOPYMIHOHHHM MpakTHKH. KOMyHMKaluMsTa Ce M3BBpIIBAa OT CJIYXKMTEIH, Ha KOUTO MM €
BB3JI0XKEHO [a OCHIIECTBABAT KOHTAKTH IO HampaBieHWs. PerucrpupaHeTo Ha MOJY4YEHUTE
CHTHAJIM Ype3 HHTEPHET CTPaHHMIIATa Ha OOLIMHATA Ce OCBIIECTBABA ChITIACHO JIOKYMEHT No I1I-
05-01 — ,,BeTpeliHuTe npaBuia 3a NpeJoTBpaTsIBaHe HA M3MaMK ¥ HEPEIHOCTH, U 3a PEAKLIUA
MpY CMTHAIX 3a MPEANOCTAaBKH 32 KOPYILIMA W/WIIA H3MaMK .

UnpopmanuaTa U JOKyMEHTHTE, MOJTyYeHH H/UilM U3NPATeHN B pAMKMTE HA BHTPEILIHATA
¥ BbHIIHATA KOMYHMKALMs Ha OOIMHCKATa aJMUHUCTPALMs 331bJDKUTE/IHO CE€ IOKYMEHTUAPAT B
JeTOBOJAHATA CUCTeMa Ha OOIIMHAaTa, CbIJAaCHO HOMEHKJATypa, KOATO IO3BOJIABA
OCBILECTBABAHETO HA CHOTBETEH KOHTPOJI BbPXY ABHIKEHUETO, U3IOJI3BAHETO, ChbXPAHABAHETO U
apXMBHPAHETO Ha JOKyMEHTUTE U HHpOpMaLUsTA.

Eaement V: MOHUTOPUHI

Y. 48. MOHUTOPUHIBT €:

1. UANOCTEH Nperye/ Ha ISHHOCTTa Ha KMeTa ¥ OOIIMHCKATa aJIMAHUCTPALs, KOUTO HMa
3a [eJI ia PEeI0CTaBH PasyMHa YBEPEHOCT, e CHCTeMara 3a BhTPeleH KOHTPOIl GyHKIMOHHPa
criope/ NpeHa3sHaYeHHETO CH M 0CTaBa eEeKTHBHA BHB BPEMETO, U
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2. HeNpeKbCHAT MPOLIEC Ha ChOMpaHe Ha MH(bOPMALKA, C Lie/l HabTIo/IeHHE M3IbIHCHUETO
Ha JelHOCTHTE B OOIIMHATA, OCUIypsBaHE HA CHOTBETCTBHE ChC 3aKOHOBHUTE M3UCKBAHHMA H
Cra3BaHe Ha BHTPEIIHUTE NPaBHUIa.

MOHHTOPMHTBT MMO3BOJISBA Ja CE HANpaBH OLEHKAa i MOCTaBeHUTE LEIH MNpel
OBIMHCKATA aAMUHUCTPALUS U U3BBPLIBAHATE JEHHOCTH BOJSAT JI0 MOCTHraHe Ha OYaKBaHUTE
pesyarari. ToBa 03BOJISIBA CBOCBPEMEHHO J1a C€ UIEHTU(UIMPAT BE3MOXKHH NPOOJIeMH U Jia ce
MpeinpUeMar CbOTBETHUTE KOPEKTUBHH JCHCTBHUS.

MOHHTOPHMHTIBT He clieiBa Ja ce 6bpka ¢ MPOBEPKUTE 32 TOYHOCT Ha M3MBJIHEHUETO Ha
MpOLIECH U JEHHOCTH, KOUTO Ca YacT OT KOHTPOIHUTE ACHHOCTH, NPY KOMTO CE yCTAHOBsBA /1Al
KOHTPONBT € OCBIUECTBEH B CPOK, Jaj¥ PE3YyNTAaTUTE OT OCHLICCTBCHUA KOHTPOI Ca
JOKYMEHTHPaHU KOPEKTHO.

MOHUTOPHHIBT ClIe/IBa a YCTAHOBM Ja/li BbIIPEKH TOYHOTO M3MBbJIHEHHE Ha BBBEICHH
KOHTPOJIM HE ca HaJHMLE Cly4yaH Ha HE3aKOHOCHOOpa3HHU JeHCTBUS M PELICHU U 114 yCTaHOBH
NpUYMHUTE 33 TOBA — JaJIM € MOpa/Iy JIUICa Ha KIIK040Ba MPOBEPKa B JM3aiiHa Ha npoleaypara
Ha CHOTBETHHS KOHTPOJL, JIMIICa Ha K/IF0YOBA KOMIIETEHTHOCT B JIMLIETO, U3MBJIHABAILO KOHTPO/I1a
WITK € Hello APYTo.

Y. 49.(1) KmeTsT Ha o0LIMHATa OCUIypsABa CUCTEMA 38 MOHUTOPHUHI Ha (hMHaHCOBOTO
ynpasieHue ¥ KOHTPOJI C LieJl J1a Ce OLEHH HEroBoTO QyHKIMOHMPAHE ¥ CBOCBPEMEHHO Za CC
npeocTaBy MHGOpPMALMs 32 YCTAHOBEHHU CIabOCTH M MPOMYCKM NpeJ JMliata, OTroBOPHHU 3a
nmpeAnpuUeMaHe Ha KOPUTHMpAlld AEHCTBHs, KaKTO W Ja Ce OCHTypH HaBPEMEHHOTO My
aKTyalM3UpaHe MpH POMEHH B YCIOBUSATA.

(2) 3a 1a ycTaHOBH JaJii CUCTEMATa 3a BHTPEIIEeH KOHTPOII € aIEKBaTHA U e(eKTUBHA UIH
ca HaJMIe ¢1a0oCTH, KOMTO BOJAT 0 OTKJIOHEHHUS OT KOHTPOJIHUTE LIE/IH, MPH MOHUTOPHHIA CE
M3T0J13Ba HAbOp OT MHAMKATOPH, NIOKA3BAIlH BH3MOKHUTE OTKJIOHEHHS OT KOHTPOJIHUTE LICITH.

[To OTHOLIEHHE HAa YNpABJIEHHETO Ha Cpe]cTBaTa Mo O/UKeTa M MMYIIECTBOTO Ha
o6IMHATA, Ce M3MOJ3BAT IbPBOHAYANHO JAe(MHUpaHH orpaHuyeH Opoil MHIMKATOpH 3a
MOHHTODMHT, KOUTO BIOCJIEACTBHE, C N0JyYaBaHe Ha BCe M0-100po 1 3a/16J1004€HO pa3bupaHe
3a mpoleca, le GbAaT JAOPa3sBUTH W JONBIHEHW B PAMKWTE Ha TOAMLIHUTE MPEIJICIH Ha
yIpaBieHMETO Ha pUcka B o01IMHAaTa. B Ta3u Bpb3Ka, ce npuiiara cjie/iHara CUCTeMa OT KIIK0HO0BH
HUHIUKATOPH 32 MOHUTOPUHT:

1. Pa3sMep Ha MoeTHTe aHrAXKUMEHTH M Ha 3a/{bJDKSHUATA 33 Pa3XO[1, KOUTO Ha/IBUIIABAT
YTBBP/ICHHS UM FOJMLIEH IUMUT MO GIO/KeTa Ha OOLIMHATA.

2. TloBTapsiy ce HepeAHOCTH/ U3MaMH/KOPY LKA MPU OCBLIECTBABAHE HA JIeHOCTTAa Ha
nepcoHana Ha o0IHHATa, yCTAHOBEHH OT KOMIIETEHTHUTE OpPraHH.

3. HemnpeacraBeHu W/uiM HemyOIMKyBaHM B HOPMATHMBHO ONPEJEICHHTE CPOKOBE,
JIOKYMEHTH U WHpOpMaLis — B paMKHMTe Ha Gro/pkeTHara Mnpoleaypa, Npyu M3IbJIHCHUETO Ha
YTBBPJACHUs GIOMKET, B T.Y. MECEYHO PA3IpPE/ENIeHHe Ha yTBBPAEHHs OIOUKET, KOPEKLMH 110
OrO/KETa, ¥ IIPU OTYMTAHETO — QUHAHCOBU U IPYTH OTUETH.

4. Pa3Mep Ha JOKyMEHTAJIHO HEOOOCHOBAHM PA3XO/M U HA HELEIEChOOPa3HH Pa3XO/iv,
OTYETEeHH MO OroKeTa Ha oOmuHaTa (YCTAaHOBEHU NpY TEKYLIMs W MocielBallMsd KOHTPO Ha
U3IBJIHEHUETO).

5. TexyuecTBO Ha MepcoHaa B OOIMHCKATa aIMUHUCTPALUS.

6. OTHOCHTENEH JA7 Ha peai3upaHuTe PUCKOBE, JOKYMEHTHPaHU B PUCK-perucThpa Ha
ob1uMHara crpsamMo o610 perucCTpUpaHUTe PUCKOBE B PErUCThpa 3a rOJIMHATA.

7. Bpoii Ha peanM3UpaHUTE PUCKOBE Mpe3 rOJAMHATA, KOMTO HE Ca JOKYMEHTHpaHW B
Puck-perucrbpa Ha o0LIMHATA.
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8. Peanusupane Ha e[IMH U ChIIl PUCK MPE3 FOJAMHHUTE, TOKYMEHTHPAH B Puck-perucrspa
Ha o01MHAaTA.

(3) Ipy MOHUTOPUHI'A Ha CHCTEMATA 33 BBTPELIEH KOHTPOII B oOIMHAaTa ce npusarar u
BCHYKM MH/MKATOPH 33 MOHMTODMHT, OMpENENEHH OT OOLIMHCKHA CHBET M OT LEHTPATHHTE
Jbp>KaBHU OpraHH.

(4) Tlpu aKTyanusupaHe U JONBIBaHE HA MHAMKATOPHMTE 32 MOHMTOPMHI CE€ Mpuiarar
yKaszauusTta, najeHu B Ilpunoxenue Ne 2 . KiroyoBn MHaMKaTopu 3a M3MbIHEHHE" KbM
.MeToauueckuTe HACOKM M0 €IEMEHTHTE Ha (UHAHCOBOTO YMNpPaBIEHHE H KOHTpOJI" KBM
30VKIIC.

Y. 50.(1) CernacHo 3®YKIIC uma Tpu OCHOBHM HMHCTPyMEHTa 33 MOHHTODHMHI —
TeKylIo HabI0IeHHE, CaMOOLIEHKa ¥ BETPELIEH O/IUT.

Upe3 MHCTPyMEHTHTE Ha MOHMTOPHHIa, PBKOBOACTBOTO Ha obiMHaTa MOJIy4yaBa
uH(OpMalMA 3a TOBa Jal¥ CHCTeMara 3a BBTPELICH KOHTPOJ HMa aJCKBATCH JIW3alH U
dyHKIMOHUPAHETO # € EPEKTUBHO.

a) TeKylMAT MOHMTODHHI € MOHMTODMHI Ha CHCTeMaTa 3a BBTPCLICH KOHTPOI,
MHTErpYpaH B HOPMAJHHUTE, IIOBTapsld C€ EKEAHCBHHU JNedHOCTH Ha OOLIMHCKaTa
agmunucTpauus. Tol ce W3BBPIIBA HETIPEKBCHATO B PEATHO BPEME W pearrpa IMHAMHYHO Ha
NpOMEHAIKTE Ce ycaoBHs. IIpeiBu LeNTa Ha MOHMTOPHMHTA /ia OCHIypsiBa MOAXOMALIOTO M
He3a6aBHO pearvpaHe Ha yCTaHOBEHMTE CJIa00CTH, TEKYIIMAT MOHUTOPHHT € no-eeKTUBEH OT
MEPUOAUYHHUTE CAMOOLIEHKH.

Ha 6a3atra Ha cucTeMara OT MHIMKATOpM 32 MOHHTOPMHI (Ha OTKJIOHEHHMATa OT
KOHTPOJIHUTE L€M), TEKYL(MAT MOHMTOPHHT chOupa MH(OpMalMs 3a aJeKBaTHOCTTA H
e)eKTHBHOCTTA Ha CHCTEMara 3a BBTPEIIEH KOHTPOI. 3a Tasu LeJl, Ce M3MON3BaT KOMOMHaLM
OT MHCTPYMEHTH, CpeJ KOMTO: KOHTPOJHHM JIMCTOBE W BBIIPOCH 3a NpOBEpKA B KOHTPOJIHH
JIUCTOBE; CPABHEHMS; OMEPATHUBKM; CUCTEMA 3a MPOCIE/sBAHE M3IMbIHEHUETO Ha paborara Ha
MepcoHasa CrpsAMO 3aJI0XKeHUTE LIeIM M CTaHapTH; aBTOMaTHYHHU KOHTPO/IM, BHEIPCHH B UKT
CHUCTEMH, 3acHYallld OTKJIOHEHMs oT mpoueca ¥ aAp. MHdopmauusra OT €IMH OTACICH
MHCTPYMEHT 32 MOHMTOPUHT PS/IKO OCUTYpsBa LisiiaTa HHPOpMalKs, HyKHa 3 yCTaHOBABAHE Ha
MPUYMHKTE 3a cIabOCTH B CHCTEMATa 3a BBTPELICH KOHTPOJ, MOpad KOeTo ce H3MOj3Ba
KOMOMHAILIMs OT UHCTPYMEHTH.

6) CaMOOLICHKHTE Ce M3BBPIIBAT CJIE CHOUTUATA U TEXHUTE 06XBAT U YECTOTA 3aBUCAT
OT OLIEHKAaTa Ha PUCKA U OT e()EeKTMBHOCTTA Ha TEKYIIMs MOHMTOPMHT. 32 /ia Ce NPELEHH TEXHUs
06XBar M 4ecToTa, ce OTUMTA XapaKTepa M CTENEeHTa Ha NMPOMEHWTE, IbJ/DKALIM CE KaKTO Ha
BBTPEIIHH, TAKa U HA BBHIIHUA ChOUTHUS U CBBP3aHUTE C TAX PUCKOBE, KOMIETEHTHOCTTA U OIUTA
Ha CITy)KUTENMTE, KOUTO pearupaT Ha PUCKOBETE M CBbP3aHHMTE C TOBA MEXaHM3MH 32 KOHTPOI,
pe3yNTaTUTe OT TEKYIUs MOHUTOPHUHTH JIp.

CaMOOIIEHKHUTE BKIIOYBAT M3MON3BAHETO HA PasjIMYHH MHCTPYMEHTH — HaOJIOJEHHs,
MHTEPBIOTA, NPOBEPKH, aHAIM3M. 3a LIeJIMTE Ha CaMOOLEHKaTa CbC 3amoBe'’ Ha KMera Ha
o6muHaTa ce copMuUpa eKHMIl 3a CaMOOLIEHKa, YAHTO YJIEHOBE MPUTEKABAT HYIKHUTE MO3HAHHS
3a LeNUTe Ha OOIIMHATA, PUCKOBETE M CUCTEMATa 3a BbTpelleH KOHTPOJI. [Ipi n3BbpIIBaHE Ha
LIS7I0CTHA CaMOOLIEHKA Ha OpraHu3alysiTa, eKUNbT OOMKHOBEHO BKI/IIOYBA IMPEICTABUTENIM Ha
BCHUUYKH OCHOBHM (YHKLMHU B OOLIMHCKATA a/IMUHUCTPALIUA.

IIpy camMoOOLEHKa Ha OTAENHH 3BeHa/QYHKLMHM EKMUIIBT MOXKE Ja € OT CIyXUTelH Ha
MOJUIEXKAIIOTO Ha CAMOOLIEHKA 3BEHO WIIM OT CIIYXKHMTEJIM OT APYTH, CXOHH 3BEHA.

15
3anoaema Ce perucTpvpa B A€JIOBOHATa CHCTEMA Ha OGUIHHaTa U C€ CbXpaHsBa B CHOTBETHOTO JIOCHE Ha

3aMoBEIUTE.
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T1pu M3BBPIIIBAHE HA CAMOOLIEHKaTa ce ciieiBa [T01x0 BT 32 U3BBPIIBAHE HA CAMOOLICHKA
3a [leUTe Ha MOHHTOPHHTa, mocoyeHu B [Ipunoxkenue 2 ,,YkazaHus 3a KJIKOUOBH MHIMKATOPH 1
MpOLIELYPH 32 MOHMTOPHHT .

Haii-MaJIKo BEIHBXK TOJUIIHO, B PAMKHMTE HA NOJMIIHMSA Mperje/ Ha ynpaBieHUETo Ha
prcka, B OBIIMHATA Ce M3BBPUIBA CAMOOLICHKA Ha CHCTEMATa 3a BBTPEIICH KOHTPOI, Karo
pesyiTaTMTe Ce M3MOJ3BAaT MpH IMOATOTBAHETO HA uapopManKiTa 33 CHCTOSHHETO
(pyHKLMOHMpAHETO, aJeKBATHOCTTA, €(UKACHOCTTA M e(heKTMBHOCTTa) Ha CHCTeMara 3a
BBTpeleH KOHTpoJ1, chriacHo Hapen6ara mo 4. 8 B 3O VYKIIC'.

B) B KauecTBOTO CH Ha TpeTa JIMHUSA Ha 3alluTa, BBTPEIIHHTE OJUTOPH B nyOIMYHMS
CEKTOp MPEIOCTABAT YBEPEHOCT HA PHKOBOJICTBOTO 32 E(EKTUBHOCTTA Ha yMPaBJCHUETO Ha
pHCKa, BETPELIHHMS KOHTPO U yTPaBIeHUETO, KaKTO U 33 HaUWHa, 110 KOWTO ImbpBaTa U BTOpara
3aLATHH TMHAY TIOCTUTaT LEJIUTe Ha YNPABIeHUETO Ha PHCKa M KOHTpoia. KaTo KOMIOHEHT Ha
eneMeHTa ,, MOHUTOPHHT™, BETPELIHHMAT OUT AOTIPUHACS 32 €PEKTHBHOCTTA HA PE3yITATUTE OT
MOHMTOpWHIa, TOpald TNpUChLaTa CH MO cuiara Ha MexyHapoAHUTE CTaHIapTH 3a
npodecMoHaNHaTa NPaKTHKa MO BBTPEIICH OJIUT HE3aBMCHMOCT U 06EKTUBHOCT B PAMKHUTE Ha
OpraHM3aLMATa, KOUTO HE Ca HaJMYHK [IPX BTOPATA JIMHKA HA 3alIUTA.

B 0611HAaTa ce Ch3aBa 3BEHO 3a BETPEIIEH OJUT UIIK ACHHOCTTa 110 BBTPEIICH OAUT CE
OCBIIECTBABA OT JIMIIA, KOUTO HE Ca CIYKUTE/IA Ha ob1pHara, Mpy crna3BaHe Ha MPUIIOXKUMHUTE
usucksanus (B un. 12!7) na 3BOIIC.

r) B o6iuuHara ce ch3jiaBa U OJIMTEH KOMUTET 'S, UHiiTO ChCTAB, JEMHOCT, JOKYMEHTH U
BB3HArPaXIEHHUs HA YICHOBETE My C€ OMPEIEIAT ChbrIaCHO U3UCKBAHUATA Ha 3BOIIC.

Y1. 51. BaxkHa 4acT OT MOHUTOPHHI'A Ca MOJUTHKUTE U NIPOLIEYPUTE, KOUTO FrapaHTHPAT
MOJIXOMIANIO U CBOEBPEMEHHO pearupade Ha KOHCTATHPaHHTE HEJ0CTaThIM. BeHuku pesyirati
OT OCHILECTBEHUS MOHMTOPHHT, BKIJI. HEJOCTAaTBLMUTE, yCTAaHOBEHH MO BpeME Ha TEKyLIWA
MOHHTOPHHT, CAMOOLICHKUTE MM OT BBHTPELIHMS OJMT, Ce JI0KJIAJBAT MMCMCHO Ha KMETa Ha
oGLIMHATA, 33 B3EMaHe HA ChOTBETHO PeLIEHMe W MpeAnpHeMaHe Ha HEOOXOIMMHUTE MEPKH 32
paspemaBaHe Ha npo6iemute. JlokianBaHata WH(pOpPMAlKMA CE PETMCTPUpa B JCIOBOJHATA
crcTeMa Ha OOLIMHATA U ce JOKyMeHTHpa B [TpuiiokeHneTo KbM PHCK-perucTbpa Ha OGIHHAT.

TekymuTe ¥ TOAMIIHMTE Pe3yNTaTMTE OT MOHMTOPMHIA Ha CHCTEMara 3a BBTPCLICH
KOHTPOJI C€ aHAJIM3UpaT U AOK/IAJBaT B PAMKHTE Ha MEPUOJAMYHHUTE W FOMULIHUA NPErICIH Ha
yNpaBJIeHHETO Ha PUCKA B OOIMHATA.

Ipu nonyyasaHe Ha KOHCTATALMK OT OMTH U JAPYTH MPOBEPKHM M MPETIOPBKH Ha OIUTOPH
W [pyrd JMLA, KMETHT Ha OOLUMHATA CBOEBPEMEHHO M OLEHsBA M MPEANpUeMa JEHCTBHA 32
M3NbIHEHHEe Ha JajeHuTe npenopbku. CpoTBeTHa MHpOpMALMs Ce PpErucTpupa B
[IpunoxeHneTo KbM PHUCK-perucTbpa Ha oOlMHATA, @ MOJYYSHUTE JOKIan ¢¢ ChXpaHABaT B
CHOTBETEH pa3/el B JOCHETO 110 YNpaBlieHue Ha pucka B obumHara. B paMkuTe Ha TEKyIIOTO
HaGIIoIeH)e ¥ MOC/eABallUTe OLUEHKH Ce Mpocie/isBa MpHUjaraHeTo Ha KOPEKTHBHUTE MEPKH
BHB BPb3Ka C M3ITBJIHEHUETO Ha JaJICHUTE MPENOPbKU.

Yu1. 52. KMeTHT, B paMKKUTE Ha CBOSITA YNPABJIEHCKA OTTOBOPHOCT, MPEANpUEMa MEpKU
3a OTCTpaHsBaHE HA YCTAHOBEHH CIa00CTH/HEPEHOCTH KaTO pasnopexka:

16 Hapenba 3a ¢opmara, CbABPXKAHHUETO, CPOKOBETE, Pela U HAYWHA 32 NMPEICTaBAHE Ha uHpopmauus no 4i. 8, an.
1 or 3akoHa 3a (PMHAHCOBOTO YNpaBieHHe U KOHTPOJ B My6IM4HHS CEKTOp, NPHETa C TIMC Ne 242/24.09.2019 r.,
06H., IB, 6p. 76 ot 27.09.2019 1.

17 4. 12, an. 2 ot 3BOIIC (1. 3 — 3a o6munuTe ¢ 61omKeT Hag 10 MiH. 1B., M an. 3 — 06110 3B€HO 33 BHTPELIEH OJIUT
3a OBIIMHH OT eaHa aAMHHHCTPATHBHA obnacT, ¢ otaeneH Gromxker mox 10 MiH. 1B., ail. 5).

18 yn, 18 or 3BOIIC
38




1. KopurupaHe WM [0NbIBaHE HAa ChOTBETHWTE BBHTPEUIHHM MpaBUIa U Bb3jIaraHe Ha
onpeelieH CIYXKUTeN Ja U3BBPLIX TeKYIIO Hab/IoAeHHe 3a epeKTUBHOCTTA Ha JIEUCTBHETO Ha
KOHTPOJIHMTE TPOLEIYPH, B T.4. U HOBOYTBBP/ICHUTE.

2. JlomrbiBaHe W/WIM M3MEHEHHE Ha JTbXKHOCTHHTE XapaKTEPUCTHKH, KaTo OMpeles
KOHKDETHH 3a[b/UKCHHs, CBHOTBETCTBALM HA KOHTPOJHWTE TpOLCAYpH, B T.4. H
HOBOYTBBPJCHHTE.

3. Bp3narase Ha JOMBJIHATEIHY TPYAOBH 3aIb/KEHMs (B T.4. CK/IIOYBAHE HA I0TOBOP 33
NOMBIHUTENHA paboTa) Ha CIyXuTen B OOLIMHCKATa aJMHUHMCTpALUA, KOWTO 1a M3BBPIIBA
TeKymo HaGmojieHne 3a eeKTMBHOCTTA Ha ACHCTBME HA KOHTPOJHWTE MPOLEAYPH, BKI. H
HOBOYTBBPCHHTE.

4. HazHauaBaHe Ha JHMIIE, KOETO Ja 3BbPIIBA TEKYI0/IEPUOJANYHO NPOBEPKH M OLICHKA
Ha BHTPELIHUS KOHTPOIL.

CNUCHKBT C eBEeHTYATHUTE JAEUCTBHS, KOUTO KMETHT NPEATNpUEMa HE € U34epPNaTE/ICH 1
TOJUTEKH Ha JOITBJIBAHE B 3aBUCHMOCT OT OLIEHKATa Ha PUCKa M aHa/lu3a 32 pasXoJUTe U MOJIBUTE
OT BBBEXKIAHETO Ha KOPUTHMpPALIUTE ISHCTBUS B CUCTEMara 3a BbTPELIEH KOHTPOJI Ha obiuHara.

JONBJIHUTEJIHHA PAZIIOPE/IBH

§1. Hacrosiure ,.BbTpelmiHM MpaBuja 3a CHCTeMaTa 32 BBTPCLICH KOHTpOJI™ ca
aKTyaJM3MpaHd B ChOTBETCTBHE C MOCIEAHOTO W3MCHCHHUE Ha 3OYKIIC (06H., [IB, 6p. 28 ot
24.03.2020 r.. B cuna ot 13.03.2020 r.), ¢ yTBBpAEHHTE OT MHUHMCTbpa Ha (UHAHCHTE CHC
3anosean Ne 3SM®-184/06.03.2020 r. u Ne 3M®-601/09.07.2019 r. — MeToAMYECKH HACOKH T10
eleMEHTUTe Ha (PUHAHCOBOTO YMpaBIE€HWE U KOHTPON M yKasaHUATa KbM 30 VYKIIC,
ny6JIMKyBaHM Ha MHTEpHET cTpaHMuara Ha M® cbriacHo 4. 17, an. 2 or 3OVYKIIC, n
Hapen6ara 3a ¢opmara, ChIbPXKaHMETO, CPOKOBETE, pejla M Ha4yvHa 3a NPCACTaBAHE Ha
uHpopmanus mo 4i. 8, an. 1 or 3O VKIIC (npuera ¢ [IMC Ne 242 ot 24.09.2019 r., o6H., JIB,
6p. 76 ot 27.09.2019 r.).

§2. HacrosmuTe mpaBuia ¥ BCUYKM MOCIENBALIM POMEHH MO TAX BAM3AT B CHIA OT
jaTaTa Ha yTRBPKAABAHETO UM ChC 3aMOBe/] Ha KMeTa Ha 00LIMHATa, HOMEPA 1 /1aTaTa Ha KOATO
ce OTpa3sBAT Ha 3arjJaBHATa CTPaHHIIA Ha MPaBUJIATa U Ce y0CTOBEPsBA ChC CHOTBETEH MOAMKC
Ha KMeTa.

§3. HacrosiuTe NpaBujia ¢ BCUYKU TNPUIIOKEHUS KbM TAX, KAKTO M BCHYKH NPEAXOTHO
JiefiCTBAIM BapHAHTH C MPUIOKEHUATA KBbM TAX, 3a€/[HO ChC 3alOBEIUTE 32 yTBBPKIAABAHETO
MM, Ce ChbXpaHsBaT B €AMHHO JIOCHE C LIeJ] OCUTYpsIBaHe Ha ChOTBETHA OJIUTHA IBTEKA.

§4. Hacrosimure BBTPELIHM TpaBUla Ca 3a[bIDKUTEIIHM 32 BCUYKU CIIYXKHUTEIH B
0OLIMHATA, KAKTO U 33 BCHUKH JIMLIA, U3BBPIIBAIIY JAEHHOCT 10 W3BBHTPY AOBH NPABOOTHOIICHHS
B OOLIMHCKATA aAMUHHCTpalUs. 3ar03HAaBaHETO C pasnopeJOuTe Ha HACTOAIMTE BHTPELIHHU
MpaBuIa Ce U3BBPIUBA B €HOMECEUYEH CPOK OT YTBBPIKIABaHETO MM, KaTo Ce JOKYMEHTHPA ChC
CHOTBETHH MOJIUCHU B CIIMCHK HA CITy)KMTEIUTE Ha OOIIMHATA.

§5. HacrosiyuTe TpaBMIa, 3ae[HO C NPUWIOKEHHATA KbM TAX ce MyOIMKyBaT Ha
BBTpELIHATA HHTEPHET CTPaHHLA Ha OOLIMHATA M ca JOCTBITHM 32 BCHYKH HEHHHU CITY)KUTEIH.

OIIIC HA NNPUJIOXXEHHUSI KbM BTPEIIHUTE ITPABAJIA 3A CUCTEMATA
®HUHAHCOBO YIIPABJIEHUE 1 KOHTPO.JI

Ne | HauMeHOBaHHME HA NMPHJIOKEHHETO

kwm enemenm Koumponna cpeda
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01/Ooxyment Ne 1-01-01

INpoueaypa peakuus NMpy CHTHajl 3a HapyuleHue Ha ETHYHHMS
KOJIEKC

02/Hoxyment Ne [-01-02

PCFI/ICpr Ha CUTHAJIMTE 3a HapyLUCHHWs Ha €TUIHHUS KOJCKC

03/Toxyment Ne [-02

I'[paBI/ma 3a peaJIM3MpaHe Ha yInpaBjieHCKaTra OTTOBOPHOCT

04/ToxymenT Ne 1-02-01

[Ipoueaypa 3a AenerupaHe Ha NpaBOMOILMS

05/Joxyment Ne [-03

[TpaBuja 3a OpraHu3allMOHHATA CTPYKTYpa

KbM eJleMeHm anaeﬂenue HA pUucka

01/ToxymenT Ne I1-01

Ctparerus 3a yrpaB/leHUE Ha pHCKa

02/Moxyment Ne 11-01-01

Puck-peructsp (06paser)

03/Mokyment Ne 11-01-02

[Mpunosxenue KbM Puck-perucTbpa (o6paset)

(MuadopMauyst 3a MONYyYEHH CHIHAIH, YCTAHOBEHH baxTH,
06CTOATENICTBA 33 TPELIKK/HEPEIHOCTH/ M3MaMHU/KOPYTILKSA Mpes3
roIiHAaTa)

xkvm enemenm Koumponnu oetinocmu

01/ToxymenT Ne I11-01

I/IHCprKLIHSI 3a [pujlaraHe Ha Cucremara 3a JIBOMHUS MOIIKUC

02/MoxymenT Ne 111-02

BBTpelHy npaBuiia 3a NpeIoCcTaBsiHe Ha vuH(popMaLus 110
3aKoHa 3a J0CThI 10 obmecTBeHa uHdopmarus (3/10M)

03/ToxymMent Ne I11-02-01

Onucanue Ha npouecu no 3/J0M

04/Moxyment Ne 111-02-01-01

3asBICHME 3a JOCTHII 10 00lLIecTBeHa HHpopManus (o6pasen)

05/Moxyment Ne [11-02-01-02

I[IpoTokos 3a MpWeMaHe Ha yCTHO 3asABJEHHME 3a JOCTHI 10
ob6ecTBeHa uHpopmMaius (obpasel)

06/Moxyment Ne [11-02-01-03

[Ipotokon 3a MpeOCTaBsiHE Ha JOCTBI [0 OOUIECTBEHA
nHpopmauus (obpasen)

07/Moxyment Ne 111-02-01-04

WckaHe 3a npefocTaBsHe Ha HMH(opmauus OT 00I1IeCTBEHHUS
CEKTOp 3a MOBTOPHO M3Mo/3BaHe (06pasel)

08/Moxyment Ne I11-02-01-05

3anosen Takcu 3JOU

09/Toxyment Ne I11-02-01-06

[IpoToKo 3a MpefocTaBsHe Ha MHGOpMAUKs OT OOUIECTBEHMS
CEKTOp 3a MOBTOPHO M3M0J13BaHe (06pasel)

10/ToxymenT Ne I11-03

BbTpeliHd MpaBuia 3a OCHLIECTBABAHE Ha IPEIBAPUTEIICH
KOHTPOJI 33 3aKOHOCHhOOpa3HOCT

11/Toxyment Ne 111-03-01

CraHOBHIIIE 32 U3pa3siBaHe HA MHEHME B PE3YJITAaT HA OCBILECTBEH
peBapyUTENIeH MPOTOKOI (06pa3Ly)

12/Mokyment Ne 111-03-02

KOHTpOJIEH JIMCT 3a pe3yNTaTUTE OT MpPEeJBApUTEICH KOHTPOI —
aHra)KMMEHTHU/3a1b/DKeHHs/ u1anaHe (oopaser)

13/MokymenT Ne [11-03-03

KOHTpOﬂHa npoueaypa 3a MECTHUTE IIPUXO/IH OT JaHBLH U TAKCHU
— OJJUTHHU II'BTEKHU

14/JokymenT Ne I11-03-03-01

OputHa nbTexka KOHTpoJ — MECTHU MPUXO/IM OT AaHBLM U TAKCH

15/TokymenTt Ne 111-03-03-02

OnutHa nbreka [Iprem 1 06paboTka Ha A€KIapaliHy M0 3aKOHa 3a
MECTHHTE JaHbLU U TAKCH

16/Joxyment Ne 111-03-03-03

OpauTHa nbreka M3naBaHe Ha y10CTOBEPEHHUS

17/ JoxymeHT Ne 111-03-03-04

[IpoLeaypa 3a OTIUTAHETO Ha NpuxoauTe Ha O6Ha MbrimK

18/Mokyment Ne I11-03-03-05

OautHa nbreka MHCTpyKIMs 3a yNpaBlieHWe, TMOJN3BaHE U
pasnopesxiane ¢ O6muncka CobereBHocT B O61mrHa Mbriinmk

19/Noxyment Ne I11-04

Bpreme MpaBuja 3a TEKYI KOHTPOJI BbpXY U3N'BJIHEHUETO Ha
IMOCTH (I)HHaHCOBH QHTaKMMEHTH U CKIIFOYCHHU JOTrOBOPH
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20/ Tokyment Ne 111-04-01

PaGoTHa MHCTPYKILKS 32 YIpaBlieHHe U KOHTPOJ Ha MPOLEypH,
JOKYMEHTH TNpU pa3XoJBaHe Ha CpEeACTBa IO  MpPOEKTH
(bu¥HAHCHPaHU C eBPOMANCKU CPE/ICTBA

21/Moxyment Ne I11-05-01

BwTpeliny npaBuia 3a MpeJOTBpaTsBaHe Ha HW3MaMH H
HEpEeHOCTH, M 3@ peaKuus NMpY CUTHAIM 32 MPEANOCTaBKH 32
KOpYILHS W/UJIH U3MaMHU

22/MoxkymenT Ne I1I-05-02

B'preHIHI/I NpaBujia 3a OCHIIECTBABAHE HA nociueaBaiy OLEHKH
Ha U3ITbJIHCHUETO

23/Iokyment Ne 111-05-02-01

KoHTposieH JMCT 3a H3BBPIIEHA [OC/IE]Balla OLEHKa Ha
U3NbJIHEHHETO (00paseL)

24/Moxkyment Ne I11-05-02-02

CraHoBMIE 3a U3BbpLIEHA IOC/I€[Ballla OLIEHKa Ha
U3NbIHEHHETO (o6paser)

25/Mokyment Ne I11-06

B’BTpeIllHl/I npaBujia 3a JOKYMEHTHPAHETO Ha CTOIIAHCKHUTE
onepauuy, [ABHXECHHUETO Ha CYETOBOAHUTE HOOKYMCHTH H
0Tpa3siBaHETO UM B CYCTOBOJAHUTE PETHCTPHU

26/lokymeHT Ne 111-06-01

BhTpelHy npaBuiia 3a MU3BbpLIBaHE HA HHBEHTapU3aLUK

27/MoxkymeHT Ne [11-06-02

B'I;TpelJ.IHl/l MpaBuJjia 3a pela u yCiIoBUATA 3a CKJIFOYBaHE
JIOTOBOPHM 3a JapeHHusi, Nojly4aBaHe U yNpaBJICHHUC Ha JapCHHUA

28/Mokyment Ne 111-06-02-01

Jlexnapauys — napeHue (obpaserr)

29/MoxymeHnT Ne 111-06-02-02

JloroBop 3a napenue (obpasen)

30/JokymMent Ne [11-06-02-03

[IpreMo-npeaBaTesieH MpOTOKOJ 3a JapeHue (obpaser)

31/MokymenT Ne 111-09

[Tpoueaypa 3a paspelaBaHe U 0100psBaHe
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